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1. HOACHUTEJIbBHAA 3AIINCKA

VYuebubiii  kypc «/HQOpPMALMOHHBIE TEXHOJOTHHM» IPEAyCMaTpUBaeT M3y4YeHUE
OCHOBHBIX mpoOineM wuHPOpMaTHKH: HHGpOpManus ¥  UHPOPMALMOHHBIE  IMPOLECCHI,
WHPOpPMAIIMOHHBIE MOJEIH W CHUCTEMBI, KOMIIBIOTED KaK CpEACTBO AaBTOMAaTH3alUU
MH(POPMAIIMOHHBIX TPOIECCOB, CPEACTBA W TEXHOJOTHUU CO3JAHHS H TPeoO0pazoBaHHA
MH(POPMAIMOHHBIX OOBEKTOB, CPEACTBA M TEXHOJOTMHM OOMEHa WHGOpPMAHUU C TOMOUIBIO
KOMIBIOTEPHBIX CETEW, OCHOBHI COIIMATIBLHON HH(POPMATHKH.

OcHoBHas 3ajgaya uMH(OpPMATUKM Ha 0a30BOM YpPOBHE CTapuIei ILIKOJbI COCTOMT B
U3Y4YEHUH OOLIMX 3aKOHOMEPHOCTEW (PYHKIMOHMpPOBAHUS, CO3JaHMsI M IPUMEHEHUs
MH(POPMAIIMOHHBIX CHUCTEM, IPEHMYIIECTBEHHO aBTOMATHU3UPOBaHHBIX. C TOYKM 3peHUs
COJIEp’KaHUs, O3TO TO3BOJISIET pPa3BUTh OCHOBBI CHUCTEMHOTO BHUACHUS MHPA,pacHIMpPUTh
BO3MOXHOCTH HMH(POPMAIMIOHHOTO MOJEIMPOBAaHUs, OOECHEeYMB TEM CaMblM 3HAYUTEIbHOE
paciiupeHue u yriyOiaeHre MeXIpeIMETHBIX CBA3el NMHPOPMATUKHU C APYTUMHU JTUCHUIUIMHAMU
(pu3ukol, xumuei, 6nonorueit, matemMaTukoi u ap.). C TOUKU 3peHUs] JESITENbHOCTH, 3TO JaeT
BO3MOXHOCTb C(OPMHUPOBATH METOJIOJIOTHIO HCIIOJIb30BAHUS OCHOBHBIX aBTOMAaTH3UPOBAHHBIX
MH(OPMALIMOHHBIX CHUCTEM B pELIEHUM KOHKPETHBIX 3ajay, CBS3aHHBIX C aHaJIU30M H
MIpe/ICTaBICHUEM OCHOBHBIX HH()OPMAIIMOHHBIX MPOLIECCOB:

[IporpamMma nocTpoeHa ¢ y4eTOM MPHUHILIUIIOB CUCTEMHOCTH, HAYYHOCTH U JIOCTYITHOCTH,
a TaKkKe MPEEeMCTBEHHOCTH MEXIYy pa3IMYHBIMU pasfenaMu Kypca UHGOPMATUKH M JIaeT
BO3MOXHOCTh C()OPMHUPOBATH Y YYAIIUXCSI MPOYHbIE 3HAHUS M MPAKTUYECKUE HABBIKU PabOThI
Ha KOMIIBIOTEpE.

Peanusarms mporpammsl yuedHoro kypca «H(MOpMaloHHbIe TEXHOJIOTHIY MPEANoIaracT
HCIO0JIb30BaHNE AUCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOIOTHA.



HopMaTuBHbIe, KOHIENTYaJbHble M HHbIE OCHOBBI JJIs pa3padoTKu padoyeii mpo-
rpamMMbl y4eGHOTr o npeaMmera:

1. ®enepanbHblii 3akoH Poccuiickoit denepanuu ot 29.12.2012r. No273-D3 «O06
obpa3oBanun B Poccuiickoit @enepanum (C N3MEHEHUSIMHU U JIOTIOJTHEHUSIMH);

2. [Ipuka3z MunucrepctBa oOpasoBanus U Hayku Poccuiickoii @enepauuu ot 17 mMas
2012 1. Ne 413 «O06 yrBepxkaeHnn (heaeparbHOro TOCYIaPCTBEHHOTO 00pa30BaTEIIEHOTO CTaH-
napTa cpefHero oo1ero o0pa3oBaHus (C U3MEHEHUSAMH U JIOTIOJIHEHUSIMHU )

3. [TpumepHas ocHOBHast 0Opa3oBaTelibHAS IPOTpaMMa CpeIHEro ooIIero oopa3o-
BaHUs, 0100peHHas perenneM denepanbHOTO y4eOHO-METOANIECKOTO 00BEAMHEHUS 110 001I1e-
My obpaszoBanuto (IIpotokos ot 28 urons 2016 r. Ne 2/16-3);

4. [Ipuka3z MunuctepcrBa npocsenienust Poccuiickoit ®@enepanuu ot 20.05.2020 Ne
254 «O06 yTrBepxkaeHUH (PeaepaTbHOTO MepedHs YYeOHMKOB, JOMYIIEHHBIX K HCTI0JIb30BaHUIO
MIPH peau3aliy UMEIONUX TOCYAaPCTBEHHYIO aKKPEIUTAIINI0 00pa30BaTEIbHBIX TPOTPaMM Ha-
4aJIbHOTO OOIIEr0, OCHOBHOTO 00IIIEro, CPEAHET0 00IIero 00pa3oBaHus OpraHU3aAIMSIMU, OCY-
[IECTBIISIOIUMHI 00pa30BaTEIbHYIO IEATETLHOCTEY;

5. MeTtoanyeckre peKOMEHIAIUH 110 pealn3aiui 00pa3oBaTeIbHbBIX MPOTPaMM Ha-
Y4aJIbHOTO OOIIEro, OCHOBHOTO OOIIETo M CpeHero odiero o0pa3oBanusi, 00pa30BaTEeIbHBIX
MIPOrpaMM CpesiHero mpodeccuoHaIbHOr0 00pa30BaHuUs U IOTIOJHUTENBHBIX 00I1e00pa3oBa-
TEJNBHBIX MPOTPAMM C IPUMEHEHHEM IIEKTPOHHOTO 00YUEHUS M JUCTAaHIIMOHHBIX 00pa3oBa-
TEIBHBIX TEXHOJIOTM Munucrtepcrsa npocsenienus Poccutickonn @enepannu ot 19.03.2020;

6. [TocranoBnennem ['MaBHOTO rOCyIapCTBEHHOrO caHWTapHOTO Bpada oT 28.09.20
N 28 «O6 yrBepxkaenuun canutapubix mnpaBmwin  CIT  2.4.3648-20 «CanutapHO-
AMUAEMHUOJIOTHYECKEe TpeOOBaHUS K OpPraHM3allMd BOCHUTAHUS U OOydeHHSs, OTIbIXa U 0370-
POBJICHUS JETEN U MOJIOJICKI;

7. [Ipuka3 Ynpasnenus obpazoBanus U Hayku obmactu oT 26.03.2020 Ne812 «O6
opranu3aiuy o0pa3oBaTeNbHON ACITEILHOCTH C IPUMEHEHUEM AJIEKTPOHHOTO O0YYEeHUS U JHC-
TaHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH B 00II€00pa3oBaTENbHBIX OPraHM3ALMSIX, PACIo-
JIO’)KCHHBIX Ha TeppuTopun TamMOOBCKOM 001aCTI.

8. VYcraB u uHBIE JIOKaJbHbIE aKTHl Y HUBEPCUTETA, PErJIaMEHTUPYIOIINE OCHOBHBIE T10-
JIOKeHUs, crielupuKy, 0COOEHHOCTH OpraHu3aluy 00ydeHus Mo MporpaMMaM CpeIHero 0o1ero
o0OpazoBaHwUsI.

[Iporpamma Hacrosiiiero yueGHOro Kypca paspaboTaHa Ha OCHOBE MPUMEpPHOU pabodeit
MIPOrpaMMBbI CpeJiHero oouiero oopasoBanus no yueobHomy kypey «HMHpopMannoHHble TEXHOIO-
rum» A 00pa3oBaTENbHBIX YUPEKICHHH, pealn3yloluX OCHOBHBbIE 00Opa3oBaTelbHBIE MPO-
IpaMMBbI CpeHero 001iero oopa3oBaHusl.

[IporpamMma Hacrosiiero yueOHOro mpeaMera pearn3yeTcsl Mpy MOMOIIN/C UCTIOIb30Ba-
HUEM CIEIYIOIUX Y41eOHO-METOMUYECKUX pa3paboTOK (KOMILIEKCOB):

1. Ungopmayuonusvie mexnonoeuu: yueonux. B.B. Tpogpumosa. — FOpavim, 2011. —263 c.

2. Ungpopmamuxa. 10 xkracc. bazosviii u yenyonenusiii yposuu : yueonux : ¢ 2 u. 4. 1 / K. FO.
lonakos, E. A. Epemun. — M. : BUHOM. Jlabopamopus 3nanui, 2019. — 352 c.

3. Ungopmamuxa. 10 xkracc. bazosviii u yenyonennsiti ypoguu : yueonux : 6 2 4. 4. 2/ K. IO.
lonakos, E. A. Epemun. — M. : BUHOM. Jlabopamopus 3nanuil, 2019. — 352 c.

4. Ungpopmamuxa. 11 xnacc. bazoevui u yenyonennviti yposuu : yueonuk : 6 2 4. 4. 1/ K. IO.
Ionaxos, E. A. Epemun. — M. : BUHOM. Jlabopamopus 3nanui, 2019. — 240 c.

5. Unghopmamuxa. 11 knacc. basosviii u yenyonennviil yposuu : yueonuk : ¢ 2 u. 4. 2/ K. IO.
Ionsaxos, E. A. Epemun. — M. : BUHOM. Jlabopamopus 3nanuii, 2019. — 304 c.



O0mas xapakrepucTuKa yue0HOro Kypca

Hens peanuzauun OOII
COO 1o yaeOHOMY KypCy

obecrieyeHre  JalbHEUIIETO0  Pa3BUTHUA  MHPOPMALMOHHBIX
KOMIIETEHIIMI BBIITYCKHUKA, TOTOBOTO K paboTe B YCIOBHUSX
pa3BHUBaOLIETOCs MH()OPMALMOHHOIO OOIIECTBa M BO3pacTarONICH
KOHKYPEHLIMU Ha pPbIHKE TPYyJa.

3amgaun peanuzaruu OOIT
COO no yueGHOMY KypCy

chopMHpPOBaATh TPEACTABICHUS O POIHM HWHPOpMAIUU U
CBSI3aHHBIX C HEH MPOIIECCOB B OKPYKAKOIIEM MHUPE;

Pa3BUTh HABBIKM JITOPUTMHUYECKOTO MBIIIUICHUS W TOHUMaHUE
Heo0XxouMOCTH (POPMaTHFHOTO OTIMCAHHSI aJITOPUTMOB;

HAyYUTh TOHWMATh NPOTPaMMbI, HAIMCAaHHBIC HAa BBIOPAHHOM
JUTSL U3YYCHUS YHUBEPCATBHOM QJITOPUTMHUYECKOM SI3BIKE BBICOKOTO
ypOBHS; CcHOPMHUPOBATH 3HAHUS OO0 OCHOBHBIX KOHCTPYKITUSX
pPOrpaMMHUPOBaHUS; CHOPMHPOBATH yMEHHUS  AHAIU3HPOBATH
QITOPUTMBI ¢ UCTIOJIB30BAaHUEM TAOJIHII,

Hay4nTh CTaHJAPTHBIM npueMam HaIlMCaHUs Ha
AITOPUTMUYECKOM SI3bIKE MPOTPAMMBI JUISI PEIIECHUs CTaHIAPTHOU
3a/1a491 c HCIOJIB30BAHUEM OCHOBHBIX KOHCTPYKLMHI

MPOTrPAaMMHPOBAHKS M OTJIAJIKA TaKUX IPOTPaMM; HCIIOJIb30BaHUE
TOTOBBIX MPUKJIAJIHBIX KOMITBIOTEPHBIX MPOTPaMM IO BBIOpaHHOMH
CTICTIHATH3AIINN;

chopMHPOBATH MIPEJICTaBIICHHUS 0 KOMITBIOTEPHO-
MaTeMaTHYeCKHX  MOJENIX H  HEOOXOJUMOCTH  aHajm3a
COOTBETCTBUS MOJEIHM M MOJEIUpyeMoTro oObekTa (Tporiecca); o
croco0ax XpaHEeHHs W MPOCTEHIIe 00pabOTKe NaHHBIX; TOHATHS O
0a3ax JaHHBIX U CPEACTBax JOCTyNa K HUM, YMEHUH paboTath C
HUMU;

HAy4UTh  TOJBb30BaThCS  KOMIIBIOTEPHBIMU  CpPEICTBaMHU
MPEJICTAaBICHUS U aHaIN3a IaHHBIX;

chopmupoBaTh 0a30BbIe HABBIKM W YMEHHUS IO COOIIOACHHIO
TpeboBaHUM TEXHUKH 0e301acHOCTH, TUTHCHBI "
pecypcocOepexeHus mpu paboTe co cpeicTBaMu HH(GOPMATU3ALINY;
NOHMMAHMUSI ~ OCHOB  IPABOBBIX  aCMEKTOB  HCIIOJIb30BAHUS
KOMITBIOTEPHBIX MporpaMm U padoTsl B lHTepHETE




Hannune
MEXKIIPEAMETHBIX CBA3EH

HNudopmannonHo-
TEXHOJIOTUYECKOE
JiepiKaHue

[Ipenmer (Ha3BaHUE TEMBI)
co-

JIuneiinas ¢byHKIu,
pON3BOIHAS (PYHKIHH
[Ipssmast u  oOpartHas
IPONOPLUUOHANIbHAS  3a-
BHUCHMOCTh

Bekropsl, meTox Koop-
JHAT, IIPOU3BOHAS,
GyHKLMSL. I'pap k
byHKIIUN

Cummerpust

Bekropsl, neicTBHs Hax
BEKTOpaMH

VYpaBHEHHs, HEPABEHCT-
Ba, JJorapudMbl
VYpaBHEHHs, HEPABEHCT-
Ba, IPOLIEHTHI

®dusuka (B3aumoiericTBHE
TE€N; DJEKTPUUECTBO; MeXa-
HUKa; ONTUKA; KHHEMAaTHKa.)

Maremaruka
IporpaMma.)
DKOHOMHKA

(anropuTMBI,

WuTerpamus ¢ BHEypou-
HOU JeATSIBHOCTHIO, B
TOM YHCJIE C IPOEKTHON

VYueOusliit kypc «HpOpMalnOHHBIE TEXHOJIOTUN» UHTETPUPO-
BaH C KypCcOM BHEYPOUHOH JesitenibHOCTH «HpOopMamoHHbIE TeX-
HOJIOTMM B HayKe W 00pa3oBaHUU», B KOTOPOM YyYalllUMCS MOTYT
OBITH NMPEATIOKEHBI TEMBI IPOEKTOB B paMKax MpeaIMETHON obiacTu
«MaremaTuka 1 UHPOPMATHUKAY.

BrInonHeHHbIE ydalIUMKCS WHAMBUAYalIbHbIE W TPYNIIOBBIE
IPOEKTHI MOT'YT OBITh MPEACTAaBIECHBl Ha KOH(OEPEHIMSIX U KOHKYP-
cax pasnuyHoro ypoBHs («llemarormdeckuit Onumny, «MexayHa-
pojHbIe 00pa3oBaTeIbHble JUCTAHIIMOHHBIE KOHKYPCHI «OIUMIIHCY,
Bcepoccuiickas onmuvmuana yuamnuxcs «IT B obmacTu aBTomaTh3a-
LIUY TPOU3BOJCTBEHHBIX MPOIIECCOB B CEJIBCKOM XO3SICTBE.

@®opMbl OPraHu3anu 00pa3oBaTeJbLHOI0 MPOoIECcca M0 Y4eOHOMY KYPCY, NPeANoYTUTEeb-

Hble (POPMBI KOHTPOJISI U OLEHKHU

OcHoBHass  (Qopma
opranuzanuu ooOpa-
30BaTEIBHOTO  IPO-
necca 1no y4eOHOMYy

Kypcy

Ypoxk B ouHOM, OHJaMH, opraitH popmarax.

Twursl 3aH9THN

Ypoxkn (popMHpPOBaHUS HOBBIX 3HAHMH (YPOK-JIEKLIMS,B TOM UYHUCIIE
C UCTIOJIb30BAaHUEM JIUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHIA.);

Ypoxkn npuMeHeHMil 3HAHHMH HA NPaKTHKe (YpOK-IIPAKTHYECKas
paboTa, ypoK-KOHTpOJIbHAsA paboTa, B TOM YHCIE C MCIIOJIb30BaHUEM AMC-
TAHI[MOHHBIX 00Pa30BaTEbHBIX TEXHOJIOTHIA. );

YpoKH KOHTpPOJSI M TNPOBEPKM 3HAHUH M yMeHHMH (Ypok-
TECTHPOBAHHUE, OPOC).




Bugst u  popmbl Buasbl koHTpONA:
KOHTpPOJISL U OLIEHKHU MeKyuulL.
3HaHUH, YMEHUI IIOYPOYHBIN, TEMATUYECKUH;
oOyyaronuxcs NPOMEIACYMOUHAS AMMECMAYUSL.
1o pesynapraraM Tekyiiero koutpoiis (10 kmacc, |, Il monyroaue; 11
kiacc, |, Il monyroaue)

DopMBI KOHTPOJIA:
OIIpoc, MIpaKkTuyeckas padboTa, TECTUPOBAHKE, KOHTPOJIbHAs paboTa, B
TOM 4YHCJIC C HCIIOJb30BaHUECM JUCTAHIIMOHHBIX 06pa30BaTeJII>HI>IX TEXHO-

JIOTUH.

Mecto yueoHOro kypca B yueonom miane QOII COO
VYueOnplii kypc «MHdopmarnmonnsie TexHojoruu» B yueOHoMm tuiane OOII COO
SIBIISICTCS TOTIOJTHUTEIBHBIM KYPCOM TI0 BBIOODY.

O0BeM y4eOHOro Kypca U pacnpeeieHue ero
no kJjaccam (rogam) o0yyeHus

I'ox oGyue- OO111ee KOIMYECTBO YacoB HenenbHas Harpyska B yacax
HUSI/KI1aCcC

10 kmacc/1 rox 35 1

11 xmacc/2 ron 35 1

2. IJTAHUPYEMBIE PE3YJIbTATBI OCBOEHUSA YYEBHOI'O KYPCA

Bunpr o6pasoBa- IInanupyemMbie pe3yabTaThl Paznen /
TEIBHBIX PE3YITh- 10 xmacc / 1 rox oOydeHus TeMa y4eOHOTO
TaToB ba30BbIil ypOBEHb npeamera
o0y4yaromuiicst/y4eHuK 00y4arouics/y4yeHuK mo-
HAYYHUTCHA JIYYUT BO3MOKHOCTH Hay-
YHUThCH
IpeIMETHBIE omnpenenats uHpopma- gvinouames  okeusanrenm- | Paznmen 1.

IIMOHHBIN 00beM rpadude-
CKUX M 3BYKOBBIX JIaHHBIX

Hble npeo6pa306anu}z Jocude-
CKUxX 6blp(lJfC€HuZZ, UCnoib3ys

PaboTsI ¢ 1OKy-
MEHTaMH B IPO-

IOpU 3aJaHHBIX YCIIOBHSX | 3aKOHbL aneebpvl J02UKU, 6 | TPAMMe

JMCKPETH3AIINN; mom uucne u npu cocmasienuu | Microsoft Word.
CTPOUTH  JIOTHYECKOE | HOUCKOBBLX 3ANPOCOB; Pasnen 2.

BBIPOKEHHUE [0 3aJaHHOMN nepesooums 3aoannoe Ha- | MoaeaupoBa-

Ta6n1/1ue HUCTHUHHOCTH; PC-
maTh HCCJIOXHBIC JIOTHYC-

mypajibHoe Yucio u3 060UYHOU
3anucu 6 60CobMepuUvrRyIio u uie-

HUe U hopmanu-
3alusi B CPElIC B

CKHE ypaBHEHUS; cmHaoyamepuynyio u obpam- | cpene MS
HAXOIUTh ONTHMAalb- | HO, CpasHuséams, ckiadvieams | Excel.

HBIIl IIyTh BO B3BEIICHHOM | U @bluumamsy uucia, 3anucau- | Paznmen 3.

rpade; Hble 6 0souunol, eocbmepuu- | OcHOBBI Web-
OTIPENICNIATh PE3YAbTAT | HOU U WlecmHaoyamepudHol | TEXHOJIOTUU

BBITIOJTHCHU A aJIropuTMa
IIpu 3aJaHHBIX HCXOIOHBIX
JAaHHBIX; Y3HaBaTb HU3Y-
YCHHBIC aJITOPUTMBI 06pa—
OOTKHM YMCEI U YUCIOBBIX
HOCHCI[OB&TGHLHOCTCI\;I;

CO3JaBaTb Ha HX OCHOBC
HCCJIOXKHBIC IIporpaMmal

CUCMEMAX CYUCTEHUsL,

UCNONb308aMb  3HAHUSL O
epagax, Oepesvbsix u CRUCKAX
npU ONUCAHUU DeabHbIX 00b-
€KmMos U NPoYeccos,

cmpoums  HepasHOMEPHbLE
KOObl, Oonyckawwue 00HO-
3HAYHOEe 0eKoOUpOo8aHue co-
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aHaJIM3a TAaHHBIX; YUTATh U
MMOHUMATh HECJIOKHbBIS
MPOrpPaMMEbI, HAMMCAHHBIC
Ha BBIOpaHHOM MJIsl H3Yy-
YCHUS YHUBEPCAITEHOM
QITOPUTMUYICCKOM  SI3BIKE
BBICOKOTO YPOBHS;
BBITIOJTHATH  TOIIIAarOBO
(c ucnosp30BaHUEM KOM-
NbIOTEpa WJIH BPYUYHYIO)
HECJIOKHBIC  AJTOPUTMBI
YIPABICHUS  UCTIOJHUTE-
JSIMU ¥ @aHAJTA3a YMCIIOBBIX
Y TEKCTOBBIX JIAHHBIX;
co3/laBaTh Ha  ajro-
PUTMHUYECKOM SI3BIKE TIPO-
TpaMMBI JUTS PEIICHHS TH-
MOBBIX 3a/lad  0a30BOTO
YPOBHS W3  Pa3IUYHBIX
MpeIMETHBIX obacTeil ¢
WCIIOJIb30BAaHUEM  OCHOB-
HBIX  QITOPUTMHUYCCKUX
KOHCTPYKIUI;
WCI0JIb30BaTh TOTOBBIC
MIPUKIIATHBIE KOMITBIOTEP-
Hble MpPOrpaMMbl B COOT-
BETCTBUU C TUIIOM peliae-
MBIX 3a7la4 U IO BBIOpaH-
HOM cenuan3aliim;
MMOHUMATh U HCIOIb30-
BaTb OCHOBHbBIC MOHSTHS,
CBSA3aHHBIE CO CJIOXKHO-
CTHIO BBIYUCIICHUN (BpeMms
paboThl, pa3Mep HCHOJb-
3yeMOH MaMsTH);
UCIOJIb30BAaTh KOMIIb-
I0TepHO-MaTeMaTHUECKHe
MOJIETH JUIs aHalu3a Co-
OTBETCTBYIOIINX 0OBEKTOB
U MPOIIECCOB, B TOM YHUCIIE
OIICHUBATh YHCIIOBBIC Ma-
paMeTpel  MOJEIUPYEMBIX
00BEKTOB U TPOIIECCOB, a
TaK)K€ HHTEPIPETUPOBATH
pe3ynapTaThl, MOJTy4aeMbie
B XOJ€ MOACTUPOBAHUS
peanbHBIX MPOIIECCOB;
IPEICTABISTh PE3yIbTAThI
MaTEeMaTHYeCKOT0  MOJe-
JUPOBAHUS B HArJsATHOM
BHJIE, TOTOBUTH TMOJTYYCH-
Hble JaHHBIE ISl TyOmH-

00WeHull, UCNONbL3Ys YCI08Ue
Dano; ucnonbL306amv 3HAHUSL O
K0Oax, Komopwvie MNO03801A10M
0OHapysicugams  OUWUOKU Npu
nepeoaue OAHHbLIX, A MAK’CE O
NOMEeX0yCmouyU8bIX Kooax,

HOHUMAMb BANCHOCMb OUC-
Kpemuzayuu OaHHbIX; UCHOJIb-
3068amb 3HAHUSL O NOCMAHOBKAX
3a0ay NOUCKA U COPMUPOBKU;
UX ponu npu peuleHuu 3a0ay
aManu3a OaHHbIX;

UCNONb308AMb  HABLIKU U
onvim paspabomru Npocpamm
8 BbIOPAHHOU Cpede Npocpam-
MUPOBAHUs, BKIIOUAS MeCmu-
poseanue u OomuaodKy Npo-
2PAMM,; UCNOTL308AMb OCHOB-
Hble Ynpaeisowue KOHCMPYK-
yuu nocred08amenbHo20 Npo-
2PAMMUPOBAHUSL U OUDIUOMEKU
NPUKTAOHBIX  NPOCPAMM,  Bbl-
NOIHAMb CO30aHHbIE NPOSPAM-
Mbl;

paspabamvléams u UCHOb-
306amb KOMNbIOMEPHO-
Mamemamuyeckue mooenu,
oYyeHueams  4UCI08ble NApa-
Mempbl  MOOeIUpyemvlx 00b-
eKmos8 U npoyeccos;, UuHmep-
npemuposams  pe3yibmamol,
noayuaemvie 8 Xx00e MoOeaIuUpo-
BAHUSL PEAbHbIX NPOYECccos;
AHATUBUPOBAML 20MOBbLE MO-
denu Ha npeomem COOmMEem-
CMeuUsi  peanrbHOMy  00beKmy
unu npoyeccy;,

npumeHsams 6a3vl OAHHbIX U
CNpasouHvle  cucmemvl  npu
peueHuu 3a0ay, 803HUKAIOUUX
8 X00e yuebOHOU OesmenbHOCU
u 6He ee;, co30asamv yueOHble

MHO20mabauunble 6a3vl OdH-
HbIX;
Knaccuguyuposams — npo-

epammuoe obecneueHue 8 Co-
0meemcmeuu ¢ Kpyeom 6bino.i-
HAEeMbIX 3a0ay;

NOHUMAMb OCHOBHbLE
NPUHYUNBL  YCMPOLUCMBA  CO-
8DEMEHH020 KOoMNblomepa U
MOOUNILHBIX 9NEeKMPOHHBIX
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KaIlWu,
apryMeHTHPOBATh BbI-
0op mporpammHOro obec-
MEYCHUSI W TEXHUYECCKHX
cpeacts UKT mns peme-
HUS TPO(PECCUOHATBHBIX U
y4eOHBIX 3a/ay, HCIONb-
3ysl 3HaHUS O TMPHHIUIAX
IIOCTPOEHUS  IIE€PCOHANb-
HOT0 KOMIIbIOTEpA M KJlac-
CHpHKAIUA  €ro  Tpo-
IPaMMHOTO OOECTICUCHUS;
WCIOJIb30BAaTh  JJIEK-
TPOHHBIE TAONUIBI  JUIS
BBITIOJTHEHUS] YIE€OHBIX 3a-
JAHUNW W3 PA3IU4HBIX
MpEeAMETHBIX 00JIaCTeH;
WCIO0JIb30BaTh TaOIM4-
Hble (peNsMOHHbIE) 0a3bl
JTAHHBIX, B YaCTHOCTH CO-
CTaBJISITh 3ampoChl B 0azax
JTAHHBIX (B TOM YHCJIE BbI-
YHCIIieMble 3aIPOCHhI), BbI-
MOJHATH COPTHPOBKY U
nowuck 3anuceit B bJI; onu-
chlBaTh 0a3bl JaHHBIX U
CpeICTBa JOCTYyNa K HUM;
HaIMoJHATh  pa3paboTaH-
HYyI0 0a3y JaHHBIX;
co3laBaTh CTPYKTYpHU-
pOBaHHBIE TEKCTOBBIE JI0-
KYMEHTBl U JEMOHCTpAalH-
OHHbIE MaTepuanbl C HC-
M0JIb30BAHUEM BO3MOKHO-
CTel COBPEMEHHBIX IPO-
IPaMMHBIX CPEJICTB;
OPUMEHSTh  AHTHUBH-
pyCHbIE TPOTpaMMBbl JUIsS
obecrieueHust CTaOMIBHOU

paboTHI TEXHUYECKUX
cpeactB UKT;
co0IIro1aTh CaHUTapHO-

TUrueHndeckue TpedoBa-
HUs Tipu paboTe 3a mepco-
HaJIbHBIM KOMIIBIOTEPOM B
COOTBETCTBUU C HOPMAMH
nectByronux CanlluH.

yempoucme; UCnoIbL308amb
npasuna 6e30nacHoll U 3KOHO-
MUYHOU pabomsl ¢ KOMNbIOME-
pamu u MOOUNLHBIMU YCMPOLL-
cmeamu,

HOHUMams oOwjue NpuHYuU-
nvl pazpabomku u yHKYUOHuU-
POBaHUs unmepHem- Hpuo-
Jocenuti;,  coszodasamev  6e0-
cmpanuybl; UCnoIbL308amMb
NPUHYUNsLl  0OecneyeHusi UH-
Gopmayuonnou  6ezonacHo-
cmu, Ccnocodovl u cpeocmea
obecneuenus HAOeNHCHO20
@dyHKYuoHuposanusi  cpeocmae
UKT;

Kpumu4ecku  OyeHusamy
ungopmayuro, NOIYYEHHYIO U3
cemu Hnmepnem.

MCTAIIPpEAMCTHBIC

1. YMeHHe caMOCTOSTEIBLHO ONPCACIIATh LCIN NCATCIIb-
HOCTH U COCTABJIATH IIJIaHBbI ACATCIBHOCTHU,; CaAMOCTOATCIBHO
OCYIICCTBJIATb, KOHTPOJIMPOBATH H KOPPCKTUPOBATH OC-

TCIBHOCTD.

2. YMeHHe NPOAYKTUBHO OOLIATHCS B MPOIECCE COBMe-

Pazpen 1.
Pabotsl ¢ noky-
MEHTaMH B MPO-
rpamme
Microsoft Word.
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CTHOH JIeITENbHOCTH, 3PPEKTUBHO pa3pemiaTh KOHPIUKTHI.

3. BrageHue HaBbIKAaMHU II03HABATEIbHOM, Y4eOHO-
HCCIIEI0BATENILCKOM M IPOCKTHOM AEATEIbHOCTH, HaBbIKAMH
pasperieHus mpooeM.

Paznen 2.
Monenuposa-
HUe U popmau-
3anus B Cpelie B

4. TOTOBHOCTh K CaMOCTOSITENIBHON WH(GOPMAIMOHHO- | cpene MS
II03HABATEJIbHOW JICSTEIBHOCTH, BKIIIOYas YMEHUE opueHTH- | EXcel.
pPOBaTHCS B pa3IMYHbIX UCTOUYHUKAX UH(OpMAIUH. Paznen 3.

5. YMeHue ucronp30Bath cpencTsa nHpopMannoHHbIX u | OcHoBBI Web-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH B PEUICHUH KOMMYHHUKA- | TEXHOJIOTUHU
TUBHBIX W OPraHU3aIMOHHBIX 33/1a4 C COOIIOACHHUEM HOPM
UH(POPMALMOHHON OE30MTaCHOCTH.

JINYHOCTHBIE 1. CdopmupoBaHHOCTE  KPUTUYHOCTM  MbllUieHus, | Paznen 1.
YMEHHME  pacro3HaBaTh  JIOTUYECKH HEKOppeKTHbIe | PaboThI ¢ TOKY-
BBICKa3bIBaHUS, OTIINYATH TUTIOTE3Y OT (hakTa; MEHTaMH B TIPO-

2. TOTOBHOCTH BECTH IHAJOr C JPYTUMHU JIFOJBMH, | TpaMMe
JIOCTHTaTh B HEM B3aWMOITOHMMAaHUs, HaxouTh oomue nean | Microsoft Word.
Y COTPYIHUYATH JUTSI UX TOCTHKCHUS; Paznen 2.

3. CoTpyaHUYECTBO CO CBEPCTHHUKAMH, B3pOCIBIMH B | MoaenupoBa-
o0pa3oBaTeNbHOM, OOLIECTBEHHO  TOJIE3HOHM, y4eOHO- | HHe U popManu-
HCCIIEIOBATENIbCKON U IPYIUX BUJAX AESTENbHOCTH; 3aIusl B CpEJIE B

4. ToroBHOocTh K o0Opa3oBaHHMIO, B TOM uHcie | cpene MS
camMo000pa3oBaHuUIO; CO3HATENbHOE OTHOIIICHHE K | Excel.
HENpephIBHOMY O00pa30BaHUIO Kak YClIoBHMIO ycrnemHou | Pazgen 3.
JIeITEILHOCTH; OcHoBrl Web-

5. DcTeTHyeckoe OTHOIIEHUE K MUPY, BKIIIOYAst 3CTETUKY | TEXHOJIOTUU
ObITa, HAYYHOTO U TEXHUYECKOTO TBOPYECTBA.

11 kaace / 2 rox o0yuyeHust

IIPEIMETHBIE omnpeneniaTs UHpoOpMa- evinoaHAms  skeusanenm- | Pasnen 1.
LIMOHHBIA 00BEM rpaduue- | Hble npeobpaszosanus nocude- | 3narenbckoe
CKUX M 3BYKOBBIX JAHHBIX | CKUX GbIpAJICEHUll, UCNOAb3YA | AEJT0 B Cpele
OpYd  3aJaHHBIX YCIOBHSX | 3akoHbl aneebpwr no2uxu, 6 | MS Publisher
JMCKpPETU3alluN; mom uucne u npu cocmaene- | Paznen 2.

CTPOMTH JIOTHUYECKOE | HUU NOUCKOBLIX 3ANPOCO8, TexHomnorus pa-

nepesooums 3a0anHHoe
HAMypaibHoe 4ucio u3 060-
IaTh HECJOXKHBIC JIOTHYC- | UYHOU 3ANUCU 8 B0CbMEPUY-
CKUEC YpaBHECHHSI, HYIO U WEeCHAOYAMEPUUHYIO

HAXOJHWTh ONTUMAIBHBIA | U  0OpamHo;  CpasHUBamMo,
IyTh BO B3BEIICHHOM TIpa- | CKIA0bleams U  GbIYUMAMb
dbe; yuclHa, 3anUCanHble 6 080UY-

ONPENENsATh  PE3yJbTaT | HOU, 80COMEPUYHOU U UeChl-
BBITIOJIHEHHS QITOPUTMA | HAOYAMEPUYHOU — CUCIEMAX
NpU  3aJIaHHBIX HCXOJHBIX | CYUCACHUSL,
JIAHHBIX; y3HaBaTh H3Yy4YCH- UCNONB306AMb  3HAHUS O
HbIE€ aJITOPUTMBI 00pabOTKU | epaghax, Oepesvbsix u cnuckax
YKrcel W YHUCIIOBBIX TIOCIE- | NPU ONUCAHUU PEANbHbIX 00b-
JIOBATEILHOCTEH; CO3/aBaTh | eKMO8 U NPOYECCO8;
HAa UX OCHOBE HECIIOXKHBIE CMpoums HepasHoOMepHble
MpOrpaMMbl aHallM3a JaH- | KoObl, Odonyckalowue O00HO-
HBIX; YHWTaTh W TOHHUMATH | 3HAUHOe O0eKOOUPOBAHUEe CO-

BBIPAXCHHUE 110 3aﬂaHHOﬁ
Ta6n1/1ue HUCTUHHOCTH; PpE-

00THI ¢ Tpadu-
yeckoi nHdop-
Manuein
Pa3nen 3.
Texnonorus
XpaHeHHsl, 1o-
UCKa U COPTH-
POBKH HHGOP-
Maluu
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HECJIOKHBIE  MPOTPaMMBI,
HalvCcaHHbIC Ha BEIOPAHHOM
JUISl U3YYEHUS YHUBEPCAIb-
HOM AITOPUTMUIECKOM
SI3BIKE BBICOKOTO YPOBHS;

BBITIOJIHSTH IMOIIAroBo (¢
UCIIOJIb30BAHUEM  KOMIIbIO-
T€pa WJIM BpPY4YHYIO) He-
CIIOXHbIE QITOPUTMBI
YIOPABJICHUS HCTIOJIHUTEIS-
MU W aHaJIW3a YHCIOBBIX U
TEKCTOBBIX JIAHHBIX;

CO3/IaBaTh Ha aJITOPUT-
MHYECKOM SI3BIKE IMPOTpaM-
MBI JUIS PEIICHHUS THIIOBBIX
3ama4 0a30BOrO YpOBHS W3
pPa3IUYHBIX  MPEAMETHBIX
obnacTeil ¢ HCIOJIb30BAHU-
€M OCHOBHBIX aJITOPUTMHU-
YECKUX KOHCTPYKIIMIL;

WCIIOJb30BaTh TOTOBBIC
MPUKJIAIHBIE  KOMITBIOTEP-
HBIC MMPOTPaMMBI B COOTBET-
CTBUU C THUIIOM pPeIIaeMbIX
3a/1a4 ¥ TI0 BHIOPAHHOM crie-
LUaTu3aIiy;

MOHUMAaTh M UCHOJIb30-
BaTb OCHOBHBIE MOHSTHS,
CBSI3aHHBIE CO CIJI0’)KHOCTHIO
BBIYUCIICHUHN (Bpemsi pabo-
ThI, pa3Mep HCIOJIb3YEMOU
MaMSATH);

UCIIOJIb30BaTh KOMIIbIO-
TEpPHO-MaTeMaTHYECKHUe MO-
JIeNy 1711 aHaju3a COOTBET-
CTBYIOIIUX  OOBEKTOB U
IPOLIECCOB, B TOM 4YHCIIE
OIICHUBATh YHCIIOBBIE Mapa-
METPbI MOJEIUPYEMBIX 00b-
€KTOB U MPOLIECCOB, a TAKXKe
UHTEPIPETHPOBATh PE3YIib-
TaThl, IMOJy4aeMble B XOJI€
MOJIETTUPOBAHUSl PEAIbHBIX
MPOIIECCOB;  MPEACTABIATh
pe3ynpTaThl  MaTeMaTude-
CKOTO MOJICTTMPOBaHUS B
HarJIsiTHOM BHJIE, TOTOBUTH
MOJIydYeHHbIC JaHHBIE JUIS
yOIUKAIHH;

apryMEHTHUPOBAaTh  BBI-
60p mporpammHoOro obecre-
YeHHs] U TEXHUYECKHX

00weHul, UCNONb3YSA YCI08UE
Darno; UCnonb308amsv 3HAHU
0 KoOax, Komopwvie No380.i5-
om 00HApyICUBaAmMb OUWUOKU
npu nepedaye OAaHHbIX, da
makdice 0 NOMEXOYCmou4u-
8bIX KOOAX,

HOHUMAMb 8AXNCHOCMD
Ouckpemuzayuu OaHHLIX, UC-
noNb306amMb 3HAHUA O NO-
CMAHOBKAX 3aA0a4 NOUCKA U
COPMUPOBKU; UX POIU NpU
peuieHuy 3a0a4 aHaiu3a OaH-
HbIX,

UCNONIL308AMb HABLIKU U
Onvim paspabomxu nPocpPamm
8 6blOpaHHOU cpede Npo-

2PaAMMUPOBAHUSL, BKIIIOYASL
mecmupoeanue U OmMiaoKy
npozcpamm, UCNoIb308aMb

OCHOBHbLE YNPABAsAIouUe KOH-
CMPYKYUU nociedo8ameibHo-
20 NPOCPAMMUPOBAHUS U OUO-
JUOMEKU NPUKIAOHBIX  NPO-
2PaAMM; BbINOJHAMb CO30AH-
Hble NPOSPaMMbl;
paspabamviéames U uc-
nonb308aMb  KOMNbIOMEPHO-
Mamemamuyeckue — Mooenu;
OYyeHusamv 4UClI08ble napa-
Mempbl MOOeIUPyeMvlx 00b-
eKmos U npoyeccos;, ummep-
npemuposams  pe3yibmambl,
noayuaemvie 8 xo0e Mooeiu-
POBAHUSL PEATbHBIX NPOYECCO8
JAHAIUZUPOBAMb  20MOBbLE
Mooenu Ha npeomem CoOOm-
8emcmeus. pearbHoMy 00b-
exmy uiu npoyeccy;
npumeHams 0a3vl OAHHLIX
U CHMpagoyHbvle CUcmembl Npu
peweHuu  3a0ay, BO3HUKAIO-
wux 6 Xxode yueOHOU Oes-
MeNbHOCMU U 6He ee; CO30d-
e6amv  yueOHvle MHO2OMAD-
JUuHble 6a36l OAHHBIX,
Knaccuguyuposams  npo-
epammuoe obecneueHue 8 co-
omeemcmeuu ¢ Kpyeom 6bi-
NOJHSEMbIX 3404y,
HOHUMAaMb OCHOBHblE
APUHYUNBL  YCMPOUCMBA  CO-
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cpencts KT nis pemenus
npodecCroHAIBHBIX u
y4eOHBIX 3a/ad, HCIOJb3Ys
3HaHUS O TPUHIMIAX II0-
CTpPOEHHUSl  IIEPCOHAIBHOIO
KOMIIbIOTEpa U Kiaccugu-
Kallil €ro IMpOrpaMMHOTO
oOecIcycHHS;
UCII0JIb30BATh JJIEK-
TPOHHBIE TAOJMUIBI IS BbI-
NOJTHEHUsI y4eOHBIX 3aja-
HUWM W3 PpA3M4YHBIX IIpel-
METHBIX 00J1acTeMn;
WCIIOJIb30BaTh  TabJny-
Hble (peNsLUOHHbIE) O0a3bl
JAHHBIX, B YacCTHOCTH CO-
CTaBJISITH 3ampochl B 0azax
JTaHHBIX (B TOM YHCJE BHI-
YHCIIIEMbIE 3ampochl), BbI-
MOJTHATH COPTHUPOBKY U TI0-
uck 3anuced B b/I; onuce-
BaTh 0asbl NAHHBIX U CpE-
CTBa JIOCTyNla K HHM; Ha-
MOJIHATh  pa3pabOTaHHYIO
0a3y IaHHBIX;
co3faBaThb  CTPYKTYpHU-
pOBaHHBIE TEKCTOBBIE JIO-
KYMEHTBl U JE€MOHCTpaIu-
OHHbIE MaTepuajbl C HC-
MOJIb30BaHHEM  BO3MOKHO-
CT€d COBPEMEHHBIX IMPO-
IPaMMHBIX CPEJICTB;
OPUMEHSTh aHTHBHPYC-
HBIE MPOrpaMMBbl i 0bec-
neYeHus: cTabmiIbHOU pabo-
Thl TEXHUYECKUX CpPEICTB
UKT;
coOmroaaTh CaHUTapHO-
TUTHEHUYECKUE TpeOOBaHMUS
npu paboTe 3a MepcoHaNb-
HBIM KOMIIBIOTEPOM B COOT-
BETCTBUU C HOpPMaMH Jeii-
crBytomux CanlluH.

BDEMEHHO020 KOMNblOmepa U
MOOUNbHBIX INEKMPOHHBIX
yempoucme;  UCHONb308AMb
npasuna 6e30nacHou u 9Ko-
HOMUYHOU pabomuvl ¢ KOMNb-
romepamu U MOOUTbHLIMU
yempoucmeamu,

noHuMams o0wue npuH-
yunvl paspabomxu u QyHK-
YUOHUPOBANUSL ~ UHIMEPHEeN -
NPUTIOHCEHULL; cozoasamp
6eO-cmpanuyvl;  UCNOTbL3O-
8amb NPUHYUNBL 0OeCneyeHus
uHgopmayuonnou  bezonac-
HOCMU, CnOcoObl U cpedcmeda
obecneuenus HAOEHCHO20
@dyHKYUOHUPOBAHUSL CPeOCmE
UKT;

KpUmu4ecku  OYyeHugams
ungopmayuro, NOIYYEHHYI0 U3
cemu Unmepnem.

MCTAIIPpCAMCTHLBIC

1. Hcnonp30BaTh BCE BO3MOKHBIE pPeCyYpChl M1 JOCTUIKE-
HMS TOCTABIICHHBIX IEJIeH U peajii3aliu IIJIAHOB ACATCIIb-

HOCTH,

2. BeiOupath ycrnemiHsle CTpaTeTud B Pa3IUYHBIX CUTYaI[U-

X,

3. YMenue MMPOAYKTUBHO B3aHMO/JICIICTBOBATh B mponecce
COBMECTHOM ACATCIIBHOCTHU, YYUTHIBATH IIO3UIIUU JOPYIrUX

Y4aCTHHUKOB ACATCIIbHOCTHU,

4. CnocoOHOCTb U TOTOBHOCTH K CaAMOCTOATCIIBHOMY ITOUCKY

Pa3pen 1.
N3narensckoe
JIeNo B cpene
MS Publisher
Paznen 2.
TexHoiorus pa-
00THI ¢ rpadu-
yecKoi HH)Op-
Manuen
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METOJIOB PEIICHHs MPAKTHYECKUX 3a1a4, MPUMEHEHHUIO pas3-
JUYHBIX METOJIOB MMO3HAHHUS;

5. CnocoOHOCTP K CaMOCTOSITENbHOW WH(OPMAITMOHHO-
MO3HABATEIBHOMN NEeSITEIBHOCTH, BKIIOUAsi YMEHUE OPHEHTHU-
pOBAThCS B Pa3IMYHBIX UCTOYHUKAX MH(DOPMALIUHU, KPUTHY e-
CKM  OIICHMBAaTh M  HMHTEPIPETHPOBaTh  HH(OpMa-
LU0, TOJTy4aeMYIO U3 PAa3JIMYHBIX HCTOYHUKOB;

6. YMeHHe HCIOb30BaTh CPEACTBA HMH(DOPMAIMOHHBIX M
KOMMYHHKAIIHOHHBIX TEXHOJIOTHA B PEUICHUH KOMMYHHUKa-
TUBHBIX U OpPraHU3AIMOHHBIX 33/1a4 C COOI0AEHUEM TpeOo-
BaHUI TEXHHUKH OE30MAaCHOCTH, TUTHUEHBI, pecypcocOepeske-
HHSI.

Pazpen 3.
Texnomorus
XpaHEeHWsI, 110~
MCKa U COPTH-
poBKH UHpOP-
Maruu

JIMYHOCTHBIC

1. ChopMHUPOBaHHOCTH MUPOBO33PEHUS, COOTBETCTBYIOLIETO
COBPEMEHHOMY YPOBHIO Pa3BUTHS HAYKH;

2. CnocoGHOCTh BECTH AUAJIOT C APYTUMHU JIFOJIbMHU, JTOCTH-
raTtb B HEM B3aMMOIIOHMMAaHUSI, HAXOJUTH OOIIHE TIeTTH U CO-
TPYAHHYATH JIJIS UX JOCTHKCHUS;

3. HaBBIKM CcOTpYAHHMYECTBA CO CBEPCTHUKAMH, JETbMHU
MJIAJIIIIETO BO3pacTa, B3POCIBIMU B 0Opa3oBaTeIbHOM, 00-
IIECTBEHHO TIOJIE3HOH, Yy4eOHO-HCCIIeI0OBATEIBCKOM, MPO-
€KTHOU M JIPYTUX BUJIAX JICATEIHBHOCTH;

4. T'OTOBHOCTB U CIIOCOOHOCTH K 00pa30BaHUIO, B TOM YHCIIE
camMo00pa30BaHUIO, Ha TMPOTSHDKEHWH BCEH JKU3HH, CO3Ha-
TEJIIbHOE OTHOIIIEHWE K HEMPEPHIBHOMY OOpa30BaHHUIO Kak
YCIIOBHIO YCTEITHOW Mpo(hecCHOHATBFHON U 00IIeCTBEHHOU
NesITeNIbHOCTH;

5. Oco3HaHHBIN BBIOOp Oyaymieit nmpodeccun; OTHOIICHUE K
podeccuoHalbHON JesTeNbHOCTH KaK BO3MOXKHOCTH Yda-
CTHS B PEIICHUU TIPOOIIEM.

Pa3nen 1.

W3 narenbpckoe
JIeJIo B cpenie
MS Publisher
Pasznen 2.
TexHonorus pa-
00THI ¢ Tpadu-
yeckoil uudop-
Manuen
Pa3nen 3.
TexHomorus
XpaHeHHsl, T0-
WCKa B COPTH-
poBKH HHGOP-
Maluu

3. COJEPKAHUE YYEBHOTI'O KYPCA

HazBanue pasneno(a)/rinas
(b1) U/umu TeM(BI) y4eOHOTO

Kypca

Kpartkoe coneprkanue mporpaMMbl pa3zenoB(a)/ TiiaB(bl) u/vim
TeM(bl) yueOHOTO Kypca

Pa3pen 1. PadoThl ¢
AOKYMEHTAMHU B

nporpamme Microsoft
Word

OcHOBHBIE  BO3MOKHOCTH  COBPEMEHHOM
TeXHUKM W NepcHeKTHBbI ee  pa3sButus B cdepe
aenonpousBoacTBa TexHuka Oe3omacHoctd pabotsl Ha IIK.
OCHOBHBIE BO3MOKHOCTH COBPEMEHHOW KOMIIBIOTEPHOM TEXHUKU U
HEepCIEeKTUBBI €€ Pa3BUTUA B cdepe nenonpousBozcTsa. [loropenue
OCHOBHBIX cBeneHuil 00 Microsoft Word. Ilpakrt. pabota Ne 1.
Hoxyment "llpurnamenue". 2 0,5 1,5 3. Odopmienue ab3aies,
CHOCKH, KOJIOHTUTYIBI [IpakTiueckas padora Ne 2. @opmartupoBaHue
a63aneB 2 0,5 1,5 4. OcHOBBI 1€70TPOU3BOICTBA, OCHOBHBIE BUIBI U
CTaHJapThl odopmieHus gokymeHTOB. [Ipakr. pabora Ne 3.
HokymenT "bnank 3asBnenus". Ilpakt. pabora Ne 4. JlokymeHT
"bnank pestome". Co3iaHue U pelakTHpOBaHKUE TaOJIUI] B JOKYMEHTE.
Pabora Ne 5 — Tabmuipl. Pabota Ne 6 — Jlokyment "Cuer". Co3nanue
U peJaKTUPOBAHUE MAaTeMaTHYECKUX (popMys B mporpaMme
IloBTOpenue ocHOBHBIX cBeneHuii 00 MicrosoftWord. 3amyck

KOMIIbIOTEPHOI
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MS Word. Oxao MS Word. Drtambl paboTel € JOKYMEHTOM.
CoxpaHeHue JOKyMeHTa. 3arpy3ka (OTKpBITHE) JIOKYMEHTA.
YcTaHoBKa apaMeTpoB CTPAHULIBI.

IIpakrt. pa6ora Ne 1. [lokyment "Ilpuraamenne".

[ToHsTHST TEKCTOBBIM JTOKYMEHT, TEKCTOBBIM penaktop. Co3gaHue
JOKYMEHTOB B TEKCTOBOM penaktope. [loHsTHE TEKCTOBOIO
penakropa; crnocoObl CO3aHUs JOKYMEHTA, IapaMeTpbl CTPaHHULIBI,
HACTpauBaTh MapaMeTpPbl CTPAHULBI TEKCTOBOIO JOKyMeHTa. BBox u

penakTUpoBaHME  JOKyMEHTa.  BBOAMTH  TEKCT,  OOBEKTHI,
U300paKeHMs,  OCYIIECTBJIATH IMOMCK M 3aMEHy  TEKCTa.
@®opmarupoBanue  jgokyMeHTa. Tumbel  mIpUQTOB, IapaMeTpbl

(hopmaTtupoBaHus a03areB.

Odopmitenne ad3aneB, CHOCKH, KOJTOHTUTYJIbI.

Paznuuaths orcryn mepBoi cTpoku M orcryna ab3ama. TaOnuibl.
Paznuunble  Bapuantel  QopmaTupoBaHUS — Tabmuubl  (mpUPT,
BbIpaBHMBaHHUe, rpaHulbl, (oH sueek). Co3gaBaThb UM HACTpauMBaTh
tabmuupl. ['mneprekcr. Co3naBaTh T'MIEPTEKCTOBBIM JIOKYMEHT.
PucoBanue B MS Word. Vcnonp3oBaTh rpaguueckve MPUMHUTHUBBI
JUIS CO3JTaHUs N300pakeHUu

IIpakTuyeckass paGora Ne 2. dopmarupoBanue ad3aues
Komanma ®@aitn/Ilapamerper  crpanunsl/Ilons mo3Bosiser 3anath
paccTosHMe OT Kpas Jucta a0 KojoHtuTyna. CymiecTByer
BO3MOXHOCTh CJ€NaTh pPa3IUYHBIMU KOJOHTUTYJIBI UYETHBIX U
HEYETHbIX  CTpaHul, mnepBoil  crpanunsl (Daitn/Ilapamerpsl
ctpanuubl/McTtounmnk oymaru/Paznuuath KOJIOHTHUTYJIBI).
Paznen(BcraBka/PazpeiB/Hauate  HOBBIM ~ paszmen) — — 4acTh
JOKYMEHTa, HMEIoIas 3aJaHHble MapaMeTpbl (opMaTupoBaHUs
crpanuubl. HoBblif paszzgen cospaercs, ecnu TpeOyeTcsi MU3MEHUTh
HYMEpALUI0 CTPOK, CTPAHUL, YHUCIO CTOJIOLIOB, KOJOHTHUTYJIBI,
OpHUeHTaluo Oymaru u ap. [lig npuHyIUTENBHOTO NIepexoia K HOBOH
cTpanuile KomanHnaa BceraBka/Pa3peiB/HauaTh HOBYI0O cTpaHuIry.
Cuocku (BcraBka/Ccbuika/CHocka) B JOKyMEHT MOYKHO BCTaBJISITh
CHOCKM TNPOM3BOJBHON JUIMHBI M (HOpMATHUpPOBATh MX Kak JHOOOH
Jpyroil TekcT. TEeKCT CHOCKM MOKHO pacliolarath B KOHLE TEKyIeH
CTpaHMIIbI, pa3/ieNa Wi BCero JOKyMeHTa. Y 00Hee Bcero paboTarh
CO CHOCKAaMHU B peXHMe IpocMOTpa Pa3MeTKku cTpaHUIbl, KOI1a OHU
pacrionaratoTrcs B TOH )K€ 4acTU JOKYMEHTa, IJie ObUIM pa3MelleHbI.
Komonku (®opmar/Kononku). KomaHma 103BoJIsieT  3ajaaBaTh
KOJINYECTBO KOJIOHOK (oT 1 nmo 45), pasmep KaXIOH KOJIOHKH,
paccTosiHUE MEXKIYy OTHEIbHBIMH  KOJOHKAaMH, BEpPTUKAJIbHBIH
pasmenurens. oS NPUHYAUTENBHOTO IEpexofa K Cleayroulei
KOJIOHKe 0e3 3aBeplIeHMs TeKyIled CledyeT BOCHOJIb30BaThCs
koManzoi BcraBka/PaspeiB/Hauate HOByto kojoHky. [leuaTh
nokymeHrta. Ilepen BBIBOJIOM JOKYMEHTa Ha Ie€4aTb >eJATeIbHO
BOCMOJIb30BaThcst komanoi Maitn/[IpenBaputenbHbIii IPOCMOTp LIS
TOTO, YTOOBI YyBHJIETh MH(OPMAIMIO B TaKOM BHJE, B KaKOM OHa
Oyner HamevaraHa. Kunomka [loaronka cTpaHMil MHO3BOJISET
YMEHBIIMTh YHUCJIO CTPaHMIl Ha EAWHUIYy, 4YTOObI H30ekKaTh
nomnajgaHus HeOOJIbIIOro (parMeHTa TeKCTa Ha  MOCIEIHIO
cTpaHully. B pexume mpenBapUTENBHOTO MPOCMOTPAa MOKHO
yKa3blBaTh KOJMYECTBO OJHOBPEMEHHO BBIBOJMMBIX Ha JKpaH
CTpaHMIl, HW3MEHATh  MacmTad  K300pakeHUs,  BBIIOJHSITH
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penaktTupoBaHue U (opMaTUpOBaHUE TEKCTa U ab3aieB (IpU OTXKATOM
KHOIIKe YBenuueHue). [l BbIBoJa Ha Ie4aTh TEKYLIEro JOKYMEHTa
ciyxut komanaa @aiin/Iledats. [IpencraBnseTcss BO3SMOKHBIM BBIOOD
CTpaHuULl s reyaTu (Bce, TEKyllas, yKa3aHHbIE HOMEpa CTpPaHHUL,
YeTHBIC/HEUETHBIC), 3a/JaHhe KOJIMYECTBA KOMHMU, OIpeaesieHHe
MacmTaba MmevaTd Ui BBIBOJA HECKOJBKHX CTPAaHUI] JOKYMEHTa Ha
OJTHOM JIHCTe Oymard, HacTpOiKa MPUHTEpa W JPYruX MapaMeTpoB
HeYaTu.

O0mme mnpaBmiaa odgopmienuss pedepaToB, KypPCOBBIX H
aunaomMubix pador. OBIIME TPEBOBAHUSA. OO0bem paboTsl —
pedepar 10-12 crpanun, KypcoBas pabora 20-25 crpanHwmI,
aurioMHasi padora 60-70 cTpaHHIl KOMIIBIOTEPHOTO TeKcTa uepes 1,5
untepsana, mpudrt Times New Roman , 06b1unbii, 14 gonT. [Tons —
HEe MeHee 2,5 ¢cM ¢ Kaxaou cTopoHbl. CUeT CTpaHUIl HAYWHAETCS C
TUTYJIBHOTO JIUCTAa. B 4MCliO cTpaHUI] BXOJAT OTrJIaBJIEHHWE, OCHOBHOE
coJiep’kaHue pabdoThl M CIHMCOK HCHOJb30BAaHHBIX HCTOYHHUKOB U
autepaTypsl. [Ipuioxenust B Buie Kapt, TaOJIUL, CXEM, TUarpamm U
T.Il., BBIHECEHHBIE 3a MpeAeibl padoThl, B pacyeT CTPAHUI] HE BXOJST.
CtpykTypa paboTel — JOWIUIOMHas paboTa JOJDKHA BKIIIOYATh
cnenyromue pazaensl:Ornasnenue (conepkanue) Beenenne ['nmassr (I
, 11, I u 1.1.) 3axmrouerre CCOK UCMOB30BAHHBIX UICTOYHUKOB U
JAUTepaTypbl. B oOrnaBieHUM MEpeuucisitoTcsl pasienbl paboThl ¢
yKa3aHueM CTpaHull. Bo BBeleHUM pPEKOMEHAYEeTCsl OTpa3uTh
cienyoomue mnoyioxkeHus: OO60CHOBaTh HEOOXOAUMOCTH pa3paboTKu
naHHOUM Tembl; [loka3aTe akTyalbHOCTH M30paHHOUW Tembl; [lokazaTh
HOBHM3HY TIOCTaHOBKM U30paHHOW Tembl; Kparko paccmMoTperh
JUTEPATypy, HANMKMCAHHYIO MO JMaHHOW Teme; OObeM BBEICHHS HE
JIOJDKEH TpeBblaTh 5-7 cTp. B rmaBax wu3maraercsi OCHOBHOE
coJiep’KaHue JUIIJIOMHOM paboThl. PekoMenayeTcss UMeTh TpH TJIaBbI,
pa3outbie Ha maparpadsl. B 3akiodeHMM KpaTKO WM3JIAraroTcs
OCHOBHBIE Pe3y/bTaThl MPOJEIAHHON PabOTHI, TPUBOISATCS BBIBOJIBI U
OpEUIOKEHUs,  JAIOTCS  PEeKOMEHJAMU [0  MPaKTUYECKOMY
UCIOJIb30BaHUIO paboThl. B crMCOK MCMONIb30BAaHHBIX UCTOYHUKOB U
JAUTEepaTypbl BKIIOYAIOTCS TOJBKO TE€ MCTOYHUKU W JIUTEparypa,
KOTOpBI€ OBLIM HMCIIOJIb30BAHbI JJIS1 OArOTOBKHU JTUIUIOMHOM paboThI.
K wucroynukam OTHOCSTCS: 3aKOHBI, yKa3bl, MaHU(ECTbl U Jpyrue
PABUTENILCTBEHHBIC aKTBlI, MOCTAHOBJICHUS, IPUKAa3bl,
MEXIYHAPOJHBIE JIOTOBOPHI, MEMOpAHAYMbI, MaMSTHBIE 3aIMCKH,
OPOTOKOJIBI W JApPYrue apXuUBHbIE MaTepualbl, pa3pelieHHbIe K
OTKPBITOMY HCIOJIb30BaHMIO, UCCleayeMble TeKcThl. K muteparype
OTHOCATCS: MOHOTpaduu, KHUTU (HEMEepUOJUYECKOE H3/IaHue
00beMoM OT 48 cTp. u OoJiee), OpoNTIOPHI (HEIIEPHUOIUUSCKOE U3TaAHUE
obveMoM OT 5 1o 48 cTp.), MEepHOAMYECKHE HU3JAHUS U Ta3eThl.
[Topsinox odopMiIeHHs UCIIONIB30BAHHBIX UCTOUYHUKOB U JIUTEPATYpPhI
YKa3bIBAE€TCSI HUXKE.

OcCHOBBI 1€JIONPOM3BOACTBA, OCHOBHbIE BH/JbI U CTAHIAPTHI
opopMiIeHHUS JOKYMEHTOB.

[loHATHS TEKCTOBBIM NOKYMEHT, TEKCTOBBIM penakrop. Co3maHue
NOKYMEHTOB B TEKCTOBOM penakrope. [loHsATHE TEKCTOBOIO
penakTopa; CrnocoObl CO3aHUs JAOKYMEHTa, MapaMeTpbl CTPaHUIIBI,
HacTpauBaTh MapaMmeTpbl CTPAHUIIBI TEKCTOBOIO JIOKyMeHTa. BBon u
peIakTHpOBaHUE  JIOKYMEHTa.  BBOOUTH  TEKCT,  OOBEKTHI,
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n300pakeHUs,,  OCYIIECTBIATH MOMCK W 3aMEHy  TEKCTa.
®opmarupoBanue  jgokymeHTa. Tumel  mIpUQTOB, [apaMeTpbl
(dhopmatupoBanus ad3ares.

[Ipakr. padora Ne 3 JlokymeHnT "baank 3asaBienus"

PaznuuaTte oTcTyn mepBoil CTpokM M OTCTyma ab3ana. TaGmuisl
Paznuuneie  BapuaHThl  (hopMaTHpoBaHWs — TaOMMIBl  (IIpUT,
BbIpaBHMBaHME, IpaHullbl, (oH sueek). Co3gaBaTb U HACTpaumBaTh
tabmuupl. ['mneprekcr. Co3naBaTh T'MIEPTEKCTOBBIA JOKYMEHT.
PucoBanne B MS Word. Hcnons3oBath rpaduuecKkiue MPUMHUTHBEI
JUI CO3JIaHus U300pakeHUu

IIpakr. padora Ne 4. Jlokyment "Bbaank pe3iome"

Co3nanne W peJaKkTHpOBaHHe MaTeMaTH4ecKUX ¢(opMyJ B
nporpamme Microsoft Equation. TToHSITHS TEKCTOBBIH JOKYMEHT,
TeKCTOBbIM  pemakrop. Co3gaHue JOKYMEHTOB B TEKCTOBOM
penakrope. [loHSATHE TEKCTOBOTO pEAAKTOpa; CIOCOOBI CO3AAHUS
JOKYMEHTa, IapaMeTpbl CTpPaHMIIbl; HAcTpauBaThb IapaMmeTphl
CTpaHHUIbl TEKCTOBOrO JOKyMeHTa. BBoax U penakTtupoBaHue
JNOKyMeHTa. BBOIUTE TeKCT, 00BEKTHI, N300pakeHUsl, OCYILIECTBISAThH
IIOUCK MW 3aMeHy Tekcra. @dopmatupoBaHue AOKyMeHTA. TUIIbI
upudToB, mapaMeTpsl (opMaTUpOBaHUs a03aleB.

Pabora Ne 5 —PenaktupoBanue gopmy

TBopyeckuii mnpoexkrt. Pazmuyateh OTCTYH IEpBOM CTPOKH H
oTctyna ab63ana. Tabmumpl. Paznuunble BapuaHThl (OpMaTUPOBAHUS
Tabnuue! (mpudT, BBIpaBHUBaHUE, T'paHuUllbl, GoH siueek). Co3naBarh
u HactpauBaTh TaOmuipbl. [uneprexct. Co3naBaTh TUNEPTEKCTOBBIN
nokymeHT. PucoBanme B MS Word. Hcnonb3oBate rpadudeckue
MIPUMHUTHUBBI AJIS1 CO3JaHUs N300pakeHHUH
Pa6Gora Ne 6 —lokymenT "' Peksamubiii juct"

KonTpoabHas padora mo teme: PadoThl ¢ JHOKyMeHTaMH B
nporpamme MicrosoftWord.

Paznea 2.
MopeaupoBanue u
dopmanmzanus B cpene
MS Excel

IloBTOpEHHE OCHOBHBLIX CBeJeHUI 00 3JIEKTPOHHOM TadIMLe
MS Excel. Omnucanne IloBTOpsieT TeKCT 3aJaHHOE YHCIO pas.
Oyukuuss  [TOBTOP  ucnonb3yercss aid  3alOJHEHUS — SYCUKHU
3aJlaHHBIM KOJINYECTBOM BXOXKJIEHUH TEKCTOBOW cTpoku. CHHTaKCcHUC
I[TOBTOP(TekcT;uncio MmoBTOPEHU) ApryMeHTbI byHKIIUN
I[TOBTOP omnucanbl Hke. Tekct — OOs3arenbHbIid. [ToBTOpsiemMbIii
TeKCT. Yucio NMoBTOPEHUM Oo6s3arenbHblil. [lonoxuTensHOE
YHCIIO, OMpEeNeNsIoNIee, CKOJIbKO pa3 TpeOyeTcsi MOBTOPHUTH TEKCT.
3ameuanus Ecnu uyucno moBropenuit paBHo 0, pynxmus [TOBTOP
BO3Bpamiaer mycryio ctpoky (""). Ecnu uucno moBTopeHuil He
SIBJISIETCS LEJBIM YKCJIOM, TO OHO YycekaeTrcs. Pe3ympTaT (QyHKUMH
[IOBTOP He nomxen mnpeBbimate 32 767 3HaKoB, B NPOTUBHOM
cnydae pynkuus [IOBTOP Bosspamiaer 3Hauenue ommndku #3HAY!.

IIpakTnyeckas pabdora Ne 1. Pacyer uHTOroBoil CcyMmbl
TOBAapOB Ha CKJaJe.

OcHoBHbIe mOHATHS Oyxraarepckoro yd4era. OmnpeneneHue
TepMuHa "Oyxrantepckuii ywer" byxranrepckuii yder — 3TO
yrmopsiioueHHasi cuctema cOopa, perucrpanuu #u  00001IeHus
uHbOpMaIllMK B JIGHE)KHOM  BBIpOKEHHH 00  HMYIIECTBE,
00s3aTeNnbCTBAX OpPraHU3alMUd U UX JBMKEHHUU MYTEM CILIOIIHOTO,
HEMPEPBIBHOTO U JOKYMEHTAJIBHOTO Yy4Y€Ta BCEX XO3iMCTBEHHBIX
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onepauuii. byxraarepckuii y4€r B COOTBETCTBMM C 3aKOHOM O
OyXranTepckoM Y4€Te MOXKET BECTHCh: TJIaBHBIM OyXTajTepoM,
MPUHATHIM Ha TPEINPHUITHE 10 TPYIOBOMY JOTOBOPY, T€HEPATHHBIM
JUPEKTOPOM TIpU  OTCYICTBUHM Oyxrairepa, OyxraiarepoM, He
ABIIOUIMMCS ~ TJIaBHBIM,  JHUOO  CTOPOHHEH  opraHu3anuei
(byxranrepckoe cornpoBoxacHue). OObEKTbl OyXIaaTepCcKOro ydera
OObexTamMu  OyXraiTepcKoro  y4dera  sIBISIIOTCS  MMYILIECTBO
OpraHM3aluM, WX 00s3aTeNbcTBA U XO34MCTBEHHBbIE OIEpaLlUy,
OCYILIECTBIISIEMbIE OpPraHU3alUSIMM B IPOLIECCE UX JAESITEIbHOCTH.
OcHOBHBIE 337124l OyXTaITEPCKOrO ydeTa
IpakTHyeckass padora Ne 2. Haunciienue 3apadoTHOI MJIaThI
IIpakTuyeckass padora Ne 3 Pacuer mpemMum mno HeECKOJIbKUM
ycioBusiMm npemupoBanus. [loustine MS Excel. TlpoekTupoBanue
pensiumoHHON Monenu naHHbIX. Yto Takoe ©Oaza manubix (B]I),
cucrema ympaBieHuss ©Oazamu gaHHeIX (CYB/[); urto Takoe
pensiuimonHass BJl, ee smemeHTHl (3amucu, MOJs, KIIOYW); TUIBI H
dbopmatel noseit. Co3aaBaTh M 3aNOJIHATH pensiiuoHHyI0 BJl B cpene
MS Excel. ITpoekTrpoBaHue peasSIMOHHON MOJIEIH JTaHHbIX.
Opranunsanus padorsl co cnuckamu. [Ipakruyeckas padora Ne 4.

3agaun ontumuszaumu. [Ipakruueckas padora Ne 5. Uto Takoe
6a3a nanubix (BJl), cucrema ympasnenus 6azamu aansHbix (CYBJ));
4yTO Takoe pensiuonHas bJl, ee snemMeHTH (3amucH, MOJIs, KIIOUHN);
tunel U popmatel nosei. Co3gaBaTh U 3aMONHATH PENALUOHHYIO B/
B cpene MS Excel. Cosnmanne 6a3wl manubix. CosmaBath BJ B MS
Excel. Cosmanue 6aser mamseix. CosmaBate BJI B MS Excel.
Coszmanne 0asbl manHbiX. Co3maBate BJI B MS Excel. Tlpocrteie
3anpocsl kK 0a3ze naHHbIX. CTPYKTYpy KOMaH] MOUCKAa U COPTHUPOBKHU
nHpopManuu B 6a3ax JaHHBIX

KonTpoabHass padora mno Teme: MogeaupoBanue H
dopmasmzanus B cpene B cpeae MS Excel

Pa3znea 3. OcanoBbl Web-
TEeXHOJIOTUH

Texnosoruss Web, kinaccupuxauus Web-caiitoB. Buasi u
MPUHITUIIEI OPraHU3alMK KOMITBIOTEPHBIX CETeH. DJIEKTPOHHAS 10YTa.
Co3naBaTh 2JIEKTPOHHBIE TIOYTOBBIC SIIIMKH, ONPABJIATH W IOJY4aTh
nucema.  Co3gaHue MoYToBOro smuka. OThpaBKa COOOIICHHUH.
Co3naBaTh 2JIEKTPOHHBIC MMOYTOBBIC SIIUKH, OMPABIATH U TOJIy4aTh
nucbMa. [louck nadopmarnuu B Mateprere. OcymiecTBISATh TOUCK 110
KIroueBelM  ciaoBaM. Beenenme B HTML. Webcalitet 1 Web-

JOKYMEHTBI.
Ocnosst HTML

[Mpuniun nocrpoenust web-caiitoB. Web-caiiter 1 WebgokymeHTbI.
CoznaBath CTPYKTYpY web-calita Ha HTML-a3bIke.

dopmarupoBaHue TekcTa U pasMmenieHue rpadpuku. Terw,
oTBeyamolMe 3a (opMaTHUPOBAHUE TEKCTa M BCTABKY TIpaduKH.
[IpumensTe Term, oTBevaromive 3a (opMaTHUpOBaHUE TEKCTa U
BCTaBKY rpaduku. ['unepccbuiku Ha Webctpanunax.

Pazpadorka Web-crpannubl. Teru, oTBedaromue BCTaBKY
TUIEPCChUIOK Ha web-cTpanunax. [IpuMeHsATh Terw, OTBEYaroulue
BCTaBKy THUIEpPCCHIIOK Ha web-cTpanunax. ['umepccbuiku Ha
Webctpanunax. Teru, oTBedarolye BCTaBKy 'MIEPCCBUIOK Ha web-
crpanunax. IIpumMensaTs Teru, oTBevarolue BCTaBKy THIIEPCCHUIOK Ha
web-crpannnax. Crnucku Ha Web-cTpaHuiax.
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Hcnouabs3oBanue rpapuxu B Web

Teru, oTBeyaromIie BCTaBKY CIIUCKOB Ha web-cTpanunax. [lpumeHsTs
TETH, OTBEYAIOLIUE BCTABKY CITUCKOB Ha web-cTpanumax. @opmsl Ha
Web-ctpanumiax. Teru, oTBewaroniue BcTaBKy ¢Gopm Ha web-
CTpaHuLaX.

Co3nanne ¢ona m pasMelleHue pucyHka Ha Web-cTpanuue.
[IpumenHsTh Term, oTBeYarOmKe BCTaBKy (Gopm Ha web-cTpaHumax.
Co3nanue caiira. Mcnonp3oBarh Teru sl co3naHust web-caiita Ha
HTML-s3pike. Co3nanue caita. Mcmnonap3oBath Teru ISl CO3/IAHUSA
web-caiira na HTML-s13b1Ke

®opmaTrupoBaHue Tekcta B Web-10kymenre

Buapl w npuHIMOBL  OpraHU3allUM  KOMITBIOTEPHBIX  CETEH.

OnektponHas mouta. Co3/laBaTh JJIEKTPOHHBIE TMOYTOBBIC SIIHKH,
OMpaBiATh M TMoyiydyaTh mnucbMma. Co3gaHHe MOYTOBOTO SAIIUKA.
OtnpaBka coobuienuii. Co3gaBaTh 3JEKTPOHHBIE MMOYTOBBIE SIIUKH,
ONpaBiATh U MosyyaTh nucbMa. [louck mHpopmanuu B WHTEpHeTe.
OcyiiecTBISATh TOUCK MO KJIIOYEBBIM cioBaMm. BBenenune B HTML.
Webcaiitsl 1 Web-10KyMeHTHI.
BcraBka  Oerymieii  CTpPOKH, CHMCKM  HYMEpPOBAaHHbIE W
MapkupoBaHHble. [Ipuanun mocrpoenust web-caiitoB. Web-caiiter
n Webgokymentsl. Co3naBath cTpykTypy web-caiita na HTML-
s3bike. DopMaTupoBaHHE TEKCTa M pasMenieHue rpadpuku. Terw,
oTBeuarolue 3a QopmMaTHpoBaHHE TEKCTa M BCTaBKY TpaduKU.
[IpumensTs Teru, oTBevaronie 3a (opMaTUpPOBaHHE TEKCTa H
BcTaBKy rpaduku. ['unepcceuiku Ha Webctpanuiax.

11 xnmacc/ 2 rox oOyduenus (35 gacon)

Pa3nea 1. U3gareanckoe
neJsio B cpeae MS
Publisher

Oxno MS Publisher. Haznauenne. OcHoBHbIe OHATHSA. [[oHATHSA
[IpocTtpaHcTBeHHass ~ OUCKpeTH3alMsi, MHUKCEIb,  pa3peliaronias
CHOCOOHOCTh, TIJIyOMHAa I[BE€Ta, MAJUTPbl IIBETOB B CHCTeMax
LBETOTIEpEaaUH. KoaunpoBanue 3BYKOBOM nHpopMaIuu.
OO6pabateiBaTh 3BYK. Kommbrlotepubie mpeseHtanuu PowerPoint.
Pa3paboTtka u penakTupoBaHHe.

Karanor mnyOaukammii - Macrep nyOaumkanui, MakeT
nyoaukanum, nycras nyoankanus. lladaoHbl
CoznaBath mpocThie Mpe3eHTaluu. lcrnonp3oBaHWe aHUMalUUd B
npe3eHTauuu. Vcmonp3oBaTh  aHMManui0 A OOBEKTOB B
npe3eHTauusx. MHrepaktuBHas mnpeseHTanus. Co3aaBaTh CIOXKHBIE
UHTEepakTUBHBIE Tpe3eHTauuu. [lonstue mHpopmanuu. KomnyectBo
nHpopMaIuu.
3HaTh: TOHATHE KOJWYECTBO HH(OpPMAINU, EAUHHIIBI H3MEPEHUs
KOJIMYECTBa HHPOpMAITU

IIpoexTt «Co31aHne 0JHOCTPAHUYHON ITyOIMKAIMI»
Co3nanue Oykiera. HWcnoub3oBanue mad/aoHoB. [lonsTue
KOJIMYECTBO HMH(OpPMAIMH, EIUHUIBI HM3MEPEHUs KOJIMUYeCTBa
uHpopmaimu. Pemarh 3agaun  Ha  HU3MEpEeHHE  KOJUYECTBa
uHpopmarmu. [Ipenacrapnenue yncioBoi MHGOPMAIUU C TTOMOIIBIO
CUCTEM CUHCIICHHS.

Cosnanne Oykaera. Ucnonb3oBanue madao0HoB. [Ipakrnyeckas
paGora Ne 6

[Ipoekt «Coznanue Oykneray.

OcnoBsl HTML. Pa3zpa6orka Web-crpanuupl. IpakTuyeckas
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padora Ne 7

Cosnanne ctpyktypsl Web-cTpannubl ¢ HOMOIIBIO TA0/ UL
Ilousitue CUCTEMA CUUCJICHUA], BHU/bI CUCTEM CUHCIICHHS.
[IpencraBnsaTe uucina B pasBepHyrodt ¢opme. [lepeBon umcen B
IIO3UIIMOHHBIX CHCTEMAX CYHUCIICHH. HpI/IHL[I/IH nepeBoga 4uceil B
PA3IIMYHBIX CUCTEMAX CHHUCIICHHUA

Opranuszanus runepccbuiok. [IpakTuyeckas padora Ne 8
IIpeoOpa3oBanue cymecTBywei nydaukaunu B Web-crpanuiy.
[lepeBoauTh yMcia B JBOMYHYIO CHCTEMY CYHCICHHS M HA0OOPOT.
ApupmeTrueckue omnepanuy B MO3UIHOHHBIX CHCTEMaX CUUCIICHHS.
[IponsBoauTh apudMeTHIECKUE ONepannuy B MO3UIMOHHBIX CUCTEMaX
CUHCIICHUA

IIpeoOpa3oBanue cywmecTByoumeii nyoaukauuu B Web-
crpanuny. IlpakTnueckas padora Ne 9

Kontponpnaas padora mo teme: U3marensckoe nemo B cpene MS
Publisher

3amuTa npoexra.

Paspen 2. Texuosorus
paborbl ¢ rpadguyecKoi
uHdopmanuei

I{BeToBble MoOxeqau mnpu padore ¢ rpapukoi. I[lonsaTus
[IpocTpancTBeHHasT ~ JUCKpETH3alMsi, THUKCEIb,  pa3perniaromnias
CrocOOHOCTh, THyOWHA I1IBETa, MAJUTPHI IIBETOB B CHCTEMax
uBetonepenaun. KoaupoBanue 3BykoBoW wuH(popmaruu. Co3maBarh
MPOCTHIE TTpe3eHTanuu. Vcrmoap30Banre aHMMAaIii B TIPE3E€HTAIlUN

BexTopHasi rpaguka, 10CTOMHCTBA M HEOCTATKH
Hcnonb3oBath aHUManuio Il OOBEKTOB B  MPE3CHTAIUSAX.
NurepaktuBHas npeseHTannsd. Co3aaBaTh CIIOXKHbIE UHTEPAKTHBHBIE
npesenTanuu. [lonstrue nundopmanuu. Konnuecrso nnpopmaruu.
Beenenne B GIMP, »3jeMenTbl TrJaBHOro okHa. Ilonsarue
KOJIM4eCTBO MHGOpMAIUM, €AWHULB H3MEPEeHUs  KOJMYecTBa
uHpopmanuu. Pemates 3amaun  HAa  U3MEpPEHHE  KOJIMYECTBa
unpopmanuu. [Ipenacrapnenue unciaoBoid MHGOPMAIMU C MOMOIUIBIO
CUCTEM CUHCIICHHS.

I'eomeTpuyeckre NMPUMHUTHUBBI U CO3IaHUE U300paKEHU S
[londatne cucrema CUMCIEHHS, BHIbl CHUCTEM  CUHUCIICHHS.
[IpencraBnsaTe uucina B pa3BepHyrod ¢opme. [lepeBon umcen B
MO3ULIMOHHBIX CUCTEMAX CUMCIICHHUS.

Texer B GIMP. Ilpunuun nepeBojia ynucesl B pa3IMYHbIX CUCTEMAaX
cuuciieHus. IlepeBoanTh 4Kciia B JBOMYHYIO CHUCTEMY CUUCIECHHUS U
Ha00OpOT. ApHu(MeTHUECKHEe OINepaly B MO3UIIMOHHBIX CHCTEMax
cuncnenus.  IlpousBoauth  apudmeTHUecKue  Omepaludd B
MO3ULIMOHHBIX CUCTEMAX CUUCIICHUS

Hmnopt nzobdpaxenusi, kpuasi besne

[Tonsarus [IpoctpancTBeHHas JUCKpeTu3alus, MIUKCEIb,
pazpemiaroniasi CrocOOHOCTh, TTyOMHa IIBETa, MAJIUTPHI ILIBETOB B
cuctemax IBeronepenaun. KoaupoBaHue 3BYKOBOW HH(OpMALINH.
Co3paBaTe mpocTble Mpe3eHTauuu. lcnosib3oBaHME aHUMAlMK B
Mpe3eHTalNuN

PucoBanne ¢ mnoMompbo 3Q@PEeKTOB XYA0KECTBEHHOM KHCTH.
Hcnonb3oBath aHUMaNuioo s OOBEKTOB B  MPE3CHTAIUSX.
WNurepaktuBHas npe3eHTauus. Co3aaBaTh CII0KHbIE WHTEPAKTUBHBIC
npe3eHTanun. [lonstie nndopmarmmu. Konmnuectso nnpopmannu.
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3annMartenbHble U HHTepecHbIe 3QdexTnl B GIMP
[lonsitue  xonmmvecTBO  WMHGOpPMAIMM,  CAWHUIBI  U3MEPEHUS
KonyecTBa nHpopMmanuu. PemaTs 3a1aun Ha U3MEpEeHUE KOJIMYECTBA
unpopmanuu. [IpencraBnenne 4nciaoBoil MHGOPMAIMKA C MTOMOIIBIO
CUCTEM CUHUCIICHUS.

3ammra TBOpuYeckux pador B GIMP.

0O606menne 3YH, pe3epB yueOHOr0 BpeMeHU

Paznen 3. Texnosnorus
XpaHeHusl, IOUCKA H
COPTHPOBKH
uHpopMmanuu

ITonsasTne WHPOPMAUMOHHOM  CHCTEMbI, KJacCHPUKANUSA
uHpopManUOHHBIX cucTeM. OCHOBHbIe MOHATHS 0a3 JaHHBIX.
CYBJI MS Access
[Monsatue BbJ, CYB/. IlpoextupoBaHue peISIUOHHON MOJETH
narHbIX. Yto Takoe 6a3a manubiX (BJl), cucrema ympaBneHus 6azamu
nanubIX (CYB]); uto Takoe pensiuonHas bJl, ee anemeHTs (3anucu,
moJjis, KitouM); Tumbl U (opmatsl moseit. Co3maBaTh W 3amloOJHATH
pemsiunonnyto B/l B cpene CYB/. IlpoektupoBaHue pensiiMOHHOMN
MO/IETH JIaHHBIX

Coznanue cTpykrypsl B/l u ee 3anoinenue
Uro Takoe 6a3a manHbixX (BJl), cucrema yrmpaBneHus 6a3aMu JaHHBIX
(CYBJ); uro Takoe pensiumonHas bJl, ee amemeHTsl (3amucu, MO,
kmoun); THOel W (popmatel mosedd. Co3maBaTh W 3aMOJHATH
pensmmonnyro bJI B cpene CVYBJ/[. Co3manme 06a3bl aHHBIX.
CosgaBats bJ] B CYB/I. Co3nanue 60a3pl TaHHBIX.

3anpochl Ha BbIOOPKY U yaajenue unpopmanum u3 bJ{
CosmaBats b/ B CYBJ/l. Co3nmanmne 6a3bl manHbix. Co3maBath b/ B
CVYB/Jl. Tlpoctbie 3ampocsl Kk 0aze aaHHbIX. CTpPYKTypy KOMaHJ
MOUCKa U COPTUPOBKU MHPopManuu B 0azax gaHHbIX. CocTaBieHue
MIPOCTBIX 3aIIPOCOB
Otuyerst B B/, Crpykrypy KOMaHa TIOMCKA MW COPTUPOBKH
nHpopManuu B 6a3zax gaHHBIX. OpraHU30BBIBATH MOUCK HHPOPMALTUH
B bJl; penaktupoBars conepxxkumoe nosuer bJl; coprupoBaTh 3anucu B
bJl mo xmrouy, noGaBnate u ymanate 3amucu B bJI; Croxxubie
3ampochl K ©0a3e JaHHBIX. UYTO Takoe JOrMueckas BeIUYMHA,
JIOTUYECKOE BBIPAXKEHUE; YTO TAKOE JIOTUYECKUE ONEPALMU, KaK OHU
BBINIOJIHAOTCA. COCTaBIIEHHUE CIIOKHBIX 3aIIPOCOB

KonTpoabHasi padora nmo reme: TexHo10rusi XpaHeHHUs1, MONCKA
U COPTUPOBKM UHPOpMALNH
OpranuzoBbiBaTh mouck wuHpopmauuu B bBJ[; pemakTupoBath
coxepxkuMmoe mnoiserd bJI; coprupoBare 3anucu B bJ/] mo kmrouy;
no0aBmsATh U ynanaTh 3anucu B bJI. CoctaBnenue cIoKHbIX 3alIpOCOB
OpranuzoBbiBaTh mouck wuHpopmauuu B bBJ[; pemakrupoBaTh
coxepxkumoe mnoinerd b/I; copruposars 3anucu B b/l mo kmrouy;
noGaBnsath U yaanate 3amucu B bJ[. CocraBrneHue ClOXKHBIX
3anpocoB.  OpraHu3oBbiBaTh  mnouck  uHbopmanmuu B BJI;
penakTupoBaTh coaepxkumoe nojer bJl; coprupoBars 3amnucu B BJl
0 KJIIOUY; T00aBIsATh U yAaNsaTh 3anucu B b/

O0o0marommii ypok mno Teme: XpaHeHue H o00paldorka
uHopMmanum B 6a3axX JaHHBIX

4. TEMATUYECKOE IINTAHUPOBAHUE YYEBHOI'O KYPCA

No  [Pasgen / rinaea/ yueGHoro | Kon- | OcHOBHBIE BHJBI JEATEILHOCTH OOYYAIONIUXCS
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Kypca

BO
qaCoOB

(Ha ypoBHE YHMBEpPCAIbHBIX YYEOHBIX JEHCT-
BUI1)

10 xaacc /

1 rox o0y4enus (35 yacon)

Pa3nea 1. PaGoTsl ¢ 1o0KyMeHTaAaMH B 16
nporpamme Microsoft Word

1 OCHOBHBIE BO3MO>XHOCTH 2 3HaTh: MOHATUS  TEKCTOBBIA  JOKYMEHT,
COBPEMEHHOM  KOMIIBIOTEPHOM TEKCTOBBIM penakTop. Co3naHue JOKYMEHTOB B
TEXHUKHM M TIEPCIEKTHUBBl €€ TEKCTOBOM pEIAKTOpE.
pa3BUTHUA B cdepe 3HaTh: MOHATHE TEKCTOBOT'O PENAKTOPa;
JIEIONPOU3BOJICTBA CHocoObl CO3/1aHusl JOKYMEHTa, HapaMeTpbl

2 | IloBTOpenwue OCHOBHBIX 1 CTpaHULIBL,
cBenenuit 06 Microsoft Word. YMeTb: HacTpauBaTh MapaMeTpbl

CTpaHHULbl TEKCTOBOTO JOKyMeHTa. BBon wu
peAaKTHpOBaHUE JOKYMEHTA.

3 | IIpakr. padora Ne 1. JlokymeHT 1 YMeTs: BBOJUTH TEKCT, 0OBEKTHI,
"[Ipurnamenue". M300paXeHUsl, OCYLIECTBIISITh MOUCK M 3aMEHYy

Tekcra. PopmMaTHpOBaHUE TOKYMEHTA.
3HaTh: TUIIBI LIPUPTOB, TapaMeTPbI

4 | Odgopmiienne abzaleB, CHOCKH, 1 opmaTHpOBaHKs ab3arleB.

KOJIOHTHTYJIBI YMeTh: pa3nuyarh OTCTYH MEPBON CTPOKU U
oTcTymna ab3ama. TaOmuIsI.
3HaTh: pa3yInyHbIE BAPUAHTHI

5 | IIpaktuueckas pabGota No 2. 1 (bopmatnposans Tabmue! (pugr,
dopmaTHpoBaHHe ab3aIes BbIpaBHUBaHUE, TPAHUIIBI, (JOH AUYEEK).

YMeTh: co3/aBaTh W HAcTpamBaTh TaOJHUIIBI.
['mneprekcr.

6 | Obmue mpasmia odopMicHus 5 YMeTs: CO3/1aBaTh TUIEPTEKCTOBBIN
pedepato, KYPCOBBIX " nokymeHT. PucoBanme B MS Word. VYmers:
HIIOMHEX paBor. UCII0JIb30BaTh rpa(qu“eCKHe OPUMUTHUBBL AT

CO3JIaHus U300pakeHUH

7 | OcHOBBI JeTOTPOU3BOACTBRA, | 1
OCHOBHbIE BMJbl M CTaHJApPTHI
opopMIIeHUS JOKYMEHTOB.

8 | IIpakrt. pabora Ne 3 Jlokymenr | 1
"bnank 3asBneHus"

9 | IIpakr. pabora Ne 4. Jloxymenrt | 1
"bnank pesrome"

10 | Cozmanue wu penakTupoBaHue | 1
MaTeMaTu4yeckux QGopmyn B
IIporpaMme Microsoft
Equation.

11 | Paborta Ne 5 — PenaktupoBanue | 1

hopmyn
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12

TBOpUYECKUHN IPOEKT

13 | Padota Ne 6 —JlokymeHT
"Pexnamusrii uct"
14 | KonTponpHast paboTa mo Teme:

PaGotet c gokymeHTamMu B
nporpamme Microsoft Word.

Paznen 2. MoaenupoBanue u 12
dpopmaanzanus B cpene B cpeae MS
Excel
1 | [ToBTOpeHUe OCHOBHBIX 1 3uats: moustue MS Excel. TlpoektupoBanue
CBEICHUH 00  BIEKTPOHHOMU PEAAUMOHHON MOJIENH JAHHBIX
tabnune MS Excel. 3Hath: uyTo Takoe 0aza naHHbIX (B/l), cucrtema
ynpaBiaeHuss 0Oazamu gaHHbiX (CYBJ); uro
2 IIpakTuueckas pabora Ne 1. 1 takoe pensitonHas bJl, ee snemenTsl (3amucw,
Pacuer UTOTOBOI CyMMBI TIOJIs1, KJTFOYH ); TUTTBI M ()OPMATHI TTOJICH
TOBAapOB Ha CKIAJeE. YMmeTsh: co3/1aBaTh u 3aII0JTHATH
pemsumonnyto  BJI B cpeme MS  Excel.
3 | OchnosHble N — 1 [IpoexTupoBanmne PEISIITUOHHOM MOJIEITH
OyXrajiaTepckoro ydera. AQHHBIX
4 | Tpaxtuucckas paGota Ne 2. 1 3HaTh: uTO Takoe Oa3a maHubIX (B/l), cucrema
Hauncienne 3apaGoTHOM miaTs! ynpasienuss 6azamu  ganabix (CYBJ]); dro
Takoe pensiniuoHHas b/, ee snemenThl (3amucw,
5 | Ilpaktuueckass pabora Ne 3 2 . .
TOJIs1, KJTFOYH ); TUTIBI M ()OPMATHI TTOJICH
Pacaer TpeMHH 1o YMmeTs: co37aBaTh u 3aIoJIHATh
HECKOJIBKNM ycnoBmaM pemsmonnyio B/ B cpene MS Excel. Co3znanne
IpECMHPOBAHIA 0a3el JaHHEBIX.
6 Opranusanms paboTbi co 2 VYmers co3maBars BJ] 8 MS Excel. Co3nanmne
CIHUCKaMHU. [IpakTnueckas 64351 AHHEIX.
pabora Ne 4. VYmers co3maBars BJ] 8 MS Excel. Co3nanmne
7 3agaun ONTUMM3ALMH. 2 6a3E! JAHHEIX.
TTpakriyeckas padbora Ne 5. Ymers cosmaBatk B/l B MS Excel. ITpocteie
8 KontponbHas pabora mo Teme: 2 3aIpoChl K 6a3e JaHHBIX
MonenupoBanue u 3HaTb: CTPYKTYpy KOMaHJ TIIOMCKa W
(opmanmsauust B cpene B cpere COPTHPOBKH MH(POPMAIIMH B 0a3aX JaHHBIX
MS Excel
Pazgen 3.0cnoBel Web-TexnoJsiornu 7

1 Texnonorus Web,
kiaccupukanus Web-caiTos.

2 | Ocnosl HTML.

3 | Pa3paboTtka Web-cTpaHuiibl.

4 | Vcnonb3oBanue rpadukd B
Web.

3HaTh: BHUAbI W IPUHOUIIBI OpPraHHu3aluu
KOMIIBIOTCPHBIX CETeH. 3J'IeKTp0HHa}I rnoyra.
YMeTh: co031aBaTh QJICKTPOHHBIC IIOYTOBBIC

SIIUKH, ONpPaBisATh M TOJydaTh IIHCHMA.
Co3nanue mouToBOro  simuka.  OThnpaBka
COOOIIEHUH.

YMeTh: Cc031aBaTh QJICKTPOHHBIC ITOYTOBBIC
SAIUKHU, OIPABJIATH U NIOJY4YaTh IMMCbMaA. ITouck
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Co3nanue QoHa U pa3MerieHue
pucyHka Ha Web-cTpaHuiie.

DopMaTUPOBAHUE  TEKCTa B

Web-nokymeHnre.

BcraBka  Oerymieil  cTpoOKH,
CIHCKH  HYMEpPOBaHHBIE U
MapKHpPOBAaHHEIE.

uHpopmanuu B IHTEpHETE.

YMeTh: OCYIIECTBISATh MOUCK MO KIIFOUEBBIM
cnoBam. Bmenenne B HTML. Webcaiitel u
Web-nokymMeHTHI.

3HaTh: MPHUHIUI TIOCTPOCHUS Web-CaiiToB.
Web-caiiTel 1 WebgokyMeHTHI.

YMeTh: co3maBath CTPYKTYpy web-caiita Ha
HTML-s3pixke. @®opmMaTupoBaHue TeKCTa U
pa3meneHue rpaduKy.

3HaThL TETH, OTBEYAIOIIHC
dbopMaTupoBaHUE TEKCTa U BCTaBKY TpaduKu

YMeTh: TPUMEHSTh TETH, OTBEYAIOIIME 3a
dbopMaTUpoBaHWE TEKCTa M BCTAaBKYy TpaduKH.
lN'unepccrinku Ha WebcTpanunax.

3HaTh: TETH, OTBEUAIOIIHE
TUTIEPCCHUIOK Ha Web-cTpaHuIax

YMeTh: TPHUMEHATH TETH, OTBEYAIOMIHE
BCTaBKy THIIEPCCBUUIOK Ha Web-CTpaHHIIax.
['unepccebiiku Ha WebcTpaHuax.

3HaTh: TETH, OTBEUAIOIIHE
TUIIEPCCHUTOK Ha Web-cTpaHuIax

YMeTh: TPHUMEHATH TETH, OTBEYAIOMIHE
BCTaBKy THIIEPCCHUIOK Ha web-cTpaHuIax.
Crucku Ha Web-cTpanunax.

3HATh: TETW, OTBEYAIONIUE BCTABKY CITMCKOB
Ha web-cTpaHuIax

YMeTh: TPHUMEHSATH TErd, OTBEYAOIIHE
BCTaBKYy CIIMCKOB Ha web-cTpaHumax. Dopmbl
Ha Web-cTpanumnax.

3HaTh: TETH, OTBEYAIOIINE BCTaBKY (GopM Ha
web-crpannmax

YMeTh: TNPUMEHSTh TErH, OTBEYAIOIINE
BcTaBKy (opm Ha web-crpanunax. Co3gaHue
caira.

YMeTh: HCHOJB30BaTh TETH IS CO3JAHUS
web-caiita Ha HTML-s3bike. Co3naHue caira.

YMeTh: HCHOJB30BaTh TETH IS CO3JaHUS
web-caiita Ha HTML-s13b1Ke

3a

BCTaBKY

BCTaBKY

11 ximacce/

2 rox 00

yaeHus (35 yacos)

Pa3pen 1. U3narenbckoe aeJio B
cpene MS Publisher

14

1

Publisher.
OCHOBHBIE

OKHO MS
Haznauenue.
HOHATHS.

Karanor ny6nukarnuit — Macrep
nyoIuKauii, Maker
yOJIMKAIUH, ITycTast
nyonukarus. [11abmoHsl.

[Ipoext «Co3nanue
OJIHOCTPAaHUYHON MYOIUKAIIUN)

Co3nanue Oykieta.
Vcnonbp3oBaHue mabIOHOB.

3HAaTh: NOHATUSA IIpocTpancTBeHHas
JUCKpEeTHU3alMsi,  IHMKCENb,  pa3pellaromas
CHOCOOHOCTh, ITyOMHA 1IBETa, NAJUTPhI LIBETOB
B cucremax useronepenaud. KoaupoBanue
3BYKOBOM MH(pOpManuu.

Ymerb: oOpabarbiBaTh 3BYK. KomrmbloTepHsle
npesentaiuu ~ PowerPoint.  PaszpaGotka wu
pENAKTUPOBAHUE.

YMeTb: co3laBaTh NPOCTBIE  IIPE3ECHTALUH.
Hcnonp3oBanue aHMManuu B IPE3CHTALUN
YMeTh UCHOJIb30BaTh AHUMALIUIO JUIi 00BEKTOB
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5 | Co3nanue Oykiera. 1 B IIpe3eHTalMsIX. IHTepakTuBHas Ipe3eHTalysl.
Hcnonp3oBanue mabIoHOB. YMeTb co37aBaTh CIIOXKHBIE HMHTEPAKTUBHBIC
ITpakTryeckas pabora Ne 6 IPE3CHTALMH. [TonsTue uHpOpMaLUH.

6 | IIpoekt «Co3nanue OykieTay. 1 KonuuectBo napOpMAaIum.

7 | Ocuossl HTML. Pa3zpabotka 1 3HaTh: TOHATHE KOJIMYECTBO HWH(POpPMAIUH,
Web-crpanunesl. [Ipakrudeckast €IMHUIIBI U3MEPEHUS KOJIMYECTBA HH(POPMAIIUU
pabora Ne 7 YMers: pemaTh  3aJaud Ha  M3MEpPEHHUE

8 | Co3nmanue ctpykTypbl Web- 1 kommyectBa  uHpopmamuu.  [Ipencrasienue
CTpaHUIBI C HOMOIbIO Ta0IAIL YHCJIOBOMH I/IH(i)OpMaIII/II/I C IIOMOIIbIO CHUCTEM

9 Opranu3anus runepcchiUIoK. 1 CUHCJICHUS.

HpaKTquCKag pa60Ta Ne 8 3HaTh: MOHATHE CHUCTEMA CUUCIICHUS, BUIbBI

10 | IIpeobpazoBanue 1 CHUCTCM CYHUCJICHUS
CYIIECTBYIOIIEH IMyOJIUKAIUHU B VYMeTh: MpencTaBisiTh 4YHCIA B Pa3BEPHYTOU
Web-crpannmy. ¢opme. IlepeBoy wumcen B MO3ULHOHHBIX

11 | IpeoGpa3oBauue 1 CHCTEMaXxX CUHCIICHUSI.

CYIIECTBYIOIIEH ITyOIMKaINY B 3HaTh: MPUHIMI NIEPEBOIA YHCET B PA3THIHBIX
Web-ctparuny. [Ipaktuaeckas CHCTEMAX CHUCIICHHS
pabora Ne 9 YMeTb: TepeBOMUTh 4YHCIA B JBOMYHYIO

12 | KourpospHas paboTa 1mo teme: 2 cucremy CAUCIICHAA 1 HA000POT.
Usnatenbckoe eno B cpege MS ApugdmeTrnueckue onepanuud B MO3MIIMOHHBIX
Publisher cHCTEeMaXxX CUHCIICHUSI.

13 | 3amwmra npoekra. 1 YMmeTb: MIPOU3BOTUTH apupMeTHIECKHE

omepanMd B TO3WIMOHHBIX  CHUCTEMax
CUHCIICHUS
Paznen 2. TexnoJiorusi padboThl ¢ 14

rpa¢guyeckoit uHpopmanmei

1 | [IBeToBBIe MOnenM npu pabore | 1
¢ rpadukoi.

2 | Bekropnas rpaduka, 1
JOCTOWHCTBA U HEJIOCTATKH.

3 Beenenne 8 GIMP, s1eMeHTEI 1
TJIABHOTO OKHA.

4 | 'eoMeTpudecKre MPUMUTUBBI U | 1
CO3/IaHUE M300paKEHUSI.

5 | Tekct B GIMP. 1

6 | Ummopt u3o0paxenus, kpusas | 1
besbe.

7 | PucoBaHue ¢ MOMOIIIBIO 2

3¢ (HEeKTOB XyI0KEeCTBEHHOM
KHCTH.

3HaTh: MOHATHS IIpocTpancTBeHHAst
TUCKpeTHU3alusi,  MHUKCeNb,  pa3pelaronas
CrocoOHOCTh, TIIyOMHA I[BETA, MaJUTPHI IIBETOB
B cucremax useronepenaud. KoaupoBanue
3BYKOBOUM MH(pOPMAIIIH.

YMeTh: co3maBaThb MPOCThIE  IIPE3CHTALIUU.
Hcnonb30BaHre aHUMAIIMK B MIPE3EHTALIH
YMeTh UCNOIb30BaTh aHUMALIUIO JJIsi OOBEKTOB
B IIpe3eHTalusIX. MlHTepakTuBHAs Tpe3eHTalHs.
YMeTh cOo34aBaTh CIOKHBIE WHTEPAKTUBHBIE
MpE3CHTAIIHH. [Tonsitue uH(bOpMaIuu.
KonuuectBo nndopmanuu.

3HaTh: TMOHSATHE KOJIWUYECTBO HWH(MOpMALUU,
€IMHUIIBI U3MEPEHHsI KOJIMYecTBa UH(OpMaluu
YMeTp: pemiath 3aJaud  Ha  U3MEpEHUe
konuuectBa uHpopMmamuu. I[lpencraBnenue
YHUCIIOBOM HWHGOpPMAIUU C TMOMOIIBI0 CHCTEM
CUHCTICHUSI.

3HaTh: TOHSATHE CHCTEMa CYHCICHUS, BHJbI
CUCTEM CUHUCIICHUS

YMeTh: TpeACTaBNIsTh YHUCIA B Pa3BEPHYTOH
dopme. IlepeBony wuymcen B MO3UIMOHHBIX
CUCTEMaX CUHCIICHHUS.

3HaTh: MPUHIUI TEPEBOJA YUCEN B PA3TUYHBIX
CUCTEMaX CUUCIICHUS
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3aHUMATEIbHBIC K HHTCPECHBIC
s dexts B GIMP

9 | BamwuTa TBOpUYECKHUX pabOT B
GIMP.
10 | O6o6menue 3YH, peseps

y4eOHOTO BpEeMEHH

YMeTh: NNEepCBOAUTDH quciia B JABONYHYIO
cucTeMy CUUCIICHUS u HA000pOT.
Apudmernueckue Omnepanud B TO3UIIMOHHBIX
CHCTEMax CUHCIICHUS.

YMeTb:  TpOU3BOIUTH  apH(PMETHUYECKUE
onepanuu B MO3UIIMOHHBIX  CHCTEMax
CUMCIICHUS

Paznen 3. Texnosnorusi Xxpanenmus,
NMOMCKA U COPTUPOBKH HH(OPMaUMHU

1

[Tonsatne UH(OPMaLMOHHON
CUCTEMBI, KJ1acCU(pUKaIus
MH(OPMAaLIMOHHBIX CHCTEM.
OcHoBHbIE MTOHATHUSA 0a3
nanabeix. CYBJI MS Access.

Co3nanne ctpykrypsl BJ[ u ee
3aI10JIHEHHE

3anpocsl Ha  BBIOOPKY |
ynanenue uapopmanuu u3s bJ{

Ortuetsl B B/I.

KontponpHas pabora mo Teme:
TexHoNoOrHMsl XpaHEHUs, TIOUCKA
1 COPTHUPOBKHU HHGOPMAITIH

O6oOmaromuii  ypok Mo TeMe:
XpaHeHue " obpaboTka
nHpopManuu B 6a3ax JaHHBIX

3uare: noustue bJl, CYB/I. IlpoexTtupoBanue
PETALMOHHON MOJENIHN JAHHBIX

3naTh: uto Takoe Oa3a manHwix (b]l), cucrema
ynpasiaeHuss 06azamu gaHHbiIX (CYBJ); uto
takoe pensiuuonHas b/, ee snemenTsI (3amucu,
M0JIsA, KJIFOYH); TUIIBI U (hOpMaThI MoJien

YMeTh: co3aBaTh M 3aMOJHATH PESIIMOHHYIO
Bl B cpene CVYBM. IIpoexktupoBanue
PETMALMOHHON MOJEIHN JaHHBIX

3HaTh: uTto Takoe Oa3a manHbIX (b]l), cucrema
ynpasieauss 6azamu  ganHbix (CYBJ]); dro
takoe pensinuonHas b/, ee snemenTsI (3amucu,
TIOJIs1, KJTFOUH ); TUTIBI M (DOPMATHI TTOJICH

VYMeTb: co31aBaTh M 3aMOJHATH PESLHOHHYIO
B/l B cpene CYB/I. Co3nanue 6a3bl JaHHBIX.
Vwmets coznaBatek B/ B CYB/I. Co3ganue 6a3bl
JTAHHBIX.

YMmerts co3maBath b/l B CYB/l. Co3manue 6a3bl
JTAHHBIX.

YMmers coszmaBate b/l B CVYB/. IIpoctbie
3arpockl K 6a3e TaHHBIX

3HaTh:  CTPYKTYpy KOMaHja  IIOHCKa U
copTupoBkH HHPopManuu B 0azax JaHHbBIX.
CocraBiieHHE POCTHIX 3aIIPOCOB

3HaTh:  CTPYKTYpY KOMaHja  IIOMCKAa U
COPTUPOBKH MH(pOpManmu B 6a3zax JaHHBIX
YMeTh: opraHu30BBIBATH MOUCK MH(OPMALIUU B
b/l; penaktupoBath cojaepxkumoe mnojed b/;
coprupoBarh 3amucu B b/l mo kmrouy;
no0aBnsaTh U ynanath 3anucu B BJI; Cnoxhbie
3ampockl K 0a3e JaHHBIX

3HaTh: 4YTO TakKoe JIOTMYECKas BeJIMYMHA,
JIOTUYECKOE BBIPAXKEHUE; UTO TAKOE JIOTMYECKUE
oneparum, KaK OHH BBITIOJIHSIFOTCSL.
CocraBiieHHE CIIOKHBIX 3aIIPOCOB

YMeTh: *opraHu30BbIBaTH MOUCK HH(POPMAIUHU B
BJl; epenaktupoBarb coaepxkumoe mnoser bJl;
scopTUpOBaTh 3amuicu B bBJl mo kimouy;
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*100aBNIATh W y#anaTh 3amucd B B/l
CocraBieHHE CI0XKHBIX 3aIIPOCOB

YMeTh: *OpraHn30BbIBATh MOUCK UHPOPMAITUHU B
B/l; epemaktupoBarh coaepxkumoe mnonerd b/l;
scopTupoBaTh 3anucu B b/ mo kiouy;
*100aBnsATh W yHanaTh 3amucud B B/l
CocraBieHHe CI0XKHBIX 3aIIPOCOB

YMeTh: *opraHu30BbIBaTh MOUCK UHPOPMALIUU B
B/l; epenmaktupoBath coaep;xkumoe mnonerd b/I;
ecopTUpoBaTh 3anmucu B b/ mo kimouy;
*100aBIATh U yIasATh 3amucu B b/I.

5. YYEBHO-METOAUYECKOE U MATEPUAJIBHO-TEXHUYECKOE OBECIIEYE-
HUE PEAJIM3AIIMU YYEBHOI'O KYPCA

5.1.  OcHoBHas yuyeOHasi TUTEpaTypa
5.1.1 Hudopmaruka. 10 knacc. ba3oBblil u yrioyOneHHbll ypoBHHY : yueOHUK : B 2 4. Y. 1 / K.
1O. Ionsikos, E. A. Epemun. — M. : BUHOM. Jlaboparopus 3nanuii, 2019. — 352 c.
5.1.2 Undopmaruka. 10 ximacc. bazoBeiii 1 yriyOneHHBIH YpOBHU : yueOHUK : B 2 4. Y. 2 / K.
1O. Ionskos, E. A. Epemun. — M. : BUHOM. Jlaboparopus 3nanuii, 2019. — 352 c.
5.1.3 Unadopmaruka. 11 xmacc. ba3oBsiii u yriryOneHHbIH ypoBHU : yueOHUK : B 2 4. Y. 1 / K.
1O. Ionsxos, E. A. Epemun. — M. : BUHOM. JlaGopatopus 3nanmii, 2019. — 240 c.
5.1.4 Nndopmaruka. 11 xmacc. ba3oBeiii 1 yriryOneHHBIH YpoBHU : y4eOHUK : B 2 4. Y. 2 / K.
1O. lonsixos, E. A. Epemun. — M. : BUHOM. JlaGoparopus 3nanwmii, 2019. — 304 c.

5.2. JlonmoJHUTe/LHAA YuyeOHAasI IUTEepaTypa

5.2.1.Urommu B.W. Maremarudeckas joruka u Teopus anroputmoB / B.U. Urommn .— M.:
N3naTensckuit neHTp «Akagemus», 2008.

5.2.2. Kommnerotepasie cetu. [Ipuniunsl, Texnonoruu, npotokos! / [B.I. Omudep, H.A. Onu-
dep]. — CII6. ITutep, 2010.

5.2.3.3anoroBa JI.A. Komnerotepnas rpaduka: [Ipaktukym./ JI.A.3anorosa — M.: JIB3, 2009.

5.2.4.Yexmapep 1O.B.BoruncinutenbHple CHCTEMBI, CETH M TEICKOMMYHUKAIMK: Y4YeOHOE 1O-
cooue / }0.B. Uekmapes. — JIMK Ilpecc, 2009.

5.2.5.0xynoB C. M. AGCTpakTHBIE THUIBI JaHHBIX. YueOHoe mocooue / C.A. OxkymoBa. — M.:
BUHOM. Jla6opatopus 3Hanwuii, 2009.

5.2.6. AnenuxoBa JI. UudpopmaTuka. YrpaxHeHus: o TekcroBoMmy peaakropy Word / JI. Ane-
mkoBa. — M.: COJIOH-ITPECC, 2010.

5.2.7.Maxnonansg M. Coznanne Web-caiita. Hegocratomiee pykoBoactBo / M.MaknoHamnb.
— CII6.: BXB-Iletrepoypr, 2013.

5.2.8.Camoyuutenp Access 2010 [FO. bekapesuu, H. Ilymkuna]. — CI16.: BXB-IletepOypr,
2011.

5.2.9.llpimban B.I1. Teopus mHbopmanuu U KoaupoBaHue. 3aladyHUK. YuyeOHOoe mocobue /
B.I1. pmban. — M.: Jlenang, 2014.

5.2.10. Anroputmbsl kommnbioTepHoit apudmeruku / [C.Okynos, A. Jlanun]. — M.: BUHOM.
JlaGoparopus 3HaHui, 2014.

5.2.11. BacuneeB A. Uncnossle pacuetsl B Excel. YueOnoe nocobue / A. BacuibeB. — CII6.:
Jlann, 2014.

5.3. YueOHo-MeTOoANYECKAsl IUTepaTypa

5.3.1 Hudopmaruka. 10—11 kmaccel. ba3oBblii U yriayOneHHBIH YPOBHU : METOJUUYECKOE
nocobue / K. 0. Ilomsxos, E. A. Epe- mun.—M.: BUHOM. Jlabopatopusi 3HaHUIA,
2016.—128 ¢
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http://www.knigafund.ru/authors/17144
http://www.knigafund.ru/authors/17144
http://www.ozon.ru/person/1356812/
http://www.ozon.ru/brand/1098685/
http://www.ozon.ru/brand/1098685/

5.4. IlepeyeHb peKoMeHyeMbIX TEXHUYECKHX CPEJACTB 00y4YeHUsl, B TOM 4HcJe Tpe-
Ha’KepoB

5.4.1 VlaTepakTuBHAs JOCKa/ SKpaH.

5.4.2 KoMmnbroTep/HOYTOYK.

5.4.3 MynbTUMEIUATIPOCKTOP.

5.4.4 Ckanep

9.4.5 CpencTBa KOMMYHUKALIUU [yl IPOBEICHUS OHJIAIH- U 0QUIaliH YPOKOB
JIHEeBHUK.pY
B xonrtakte
Zoom
WhatsApp
Skype

6. Google popma

5.4.6. DnexTpoHHBIC 00pa30BaTEIILHBIC PECYPCHI IS TPOBEICHUS OHJIAH- U O(IIaliH YPOKOB:
JIHEBHUK.DY
POIII
Pemry EI'D
SAxnacc
doxchopa
infourok.ru
interneturok.ru
SKYES SCHOOL

a koo

ONoGakrwWdE

5.5. IlepeyeHb peKOMeHIYeMbIX 3JIEKTPOHHBIX OMOJIMOTEYHO-00pPa30BaTENbHBIX pe-
CypcoB

5.5.1 Enunas xosutekius mudpoBbIX 00pa30BaTeIbHBIX PECYpcOB. — Pexxrm ¢cBOOOIHO-
ro gocryna: http://school-collection.edu.ru

5.5.2 ®enepanbHbIid IEHTP HHPOPMAITMOHHO-00pa3zoBarenbHbIX pecypcoB (PILIMOP). —
Pexum cBoOoaHOTO Hoctyma: http://fcior.edu.ru

5.5.3 OO0pazoBarenbubiii mopran «pemy EI'D» — Pexum cBoOOAHOTO mocCTyma:
https://sdamgia.ru/
5.54 Cucrema nporpammupoBanus KyMup». — Pexum cB0OOOIHOTO JOCTymA:

http://www.niisi.ru/kumir/

5.6. MaTepuajibHO-TeXHHYECKHE CPeCTBA U 000PYA0BAHMS /151 00yUYeHU s

Jns obecrieueHust oOy4eHUs] C HCHOJIB30BAaHMEM IMCTAHIIMOHHBIX 00pa30BaTEIbHBIX

TEXHOJIOTUI HEOOXOIMMBI:

- KOMITBIOTEpPBHl WJIM UWHBIE TEXHUYECKUE YCTPOICTBA YYEHHMKOB U THemarora c
BBICOKOCKOPOCTHBIM BBIXOJOM B VIHTepHeT, oOecneyuBarome BO3MOXKHOCTH pabOTHI C
MYJIbTUMEIUHHBIM ~ KOHTEHTOM:  BOCIPOM3BEACHHE BHUACOM300paKECHUH, KaueCTBEHHBIH
CTEpEO3BYK B HAYIIHHKAX, PEYEBOIl BBOJ C MUKpO(OHa U IIp.

5.6.1. Onepannonnas cucrema Windows XP

5.6.2. Bexropnslii penaktop Corel Draw

5.6.3. Pactpossiit pegakrop Adobe Photoshop

5.6.6. AnTuBupyc Kacnepckoro

5.6.7. IIporpamma-apxuBarop WinRAR / 7-Zip

5.6.8. O¢ucnHoe npunoxxenue MicrosoftOftice 2007

5.6.9. Turbo Delphi

5.6.10. Adobe Dreamweaver
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KAJIEHJAPHO-TEMATHYECKOE INTAHUPOBAHUE

YYEBHOI'O KYPCA
«HMHO®OPMAIIMOHHBIE TEXHOJIOI'MN» (70 u.)

IIpuioxenue 1

Pasgen / rnasa/ tema

Koi-
BO
JacoB

Twun 3ausaTusa

Bunst 1 GopMBI KOHTPOIIS

Kanengapusl
e CPOKH
IIPOBEJICHUS

IIman

10 xmace/ 1 rox oOyuenus (35 gaca)

Paznea 1. PaGorsl ¢ 16
TOKYMEHTAMHU B

nporpaMmme

MicrosoftWord.

1 | OcHoBHBIE 2 | Ypok
BO3MOKHOCTH (opmupoBaHu
COBPEMCHHOU s HOBBIX
KOMITBIOTEPHOU SHAHMIA.
TEXHHUKH "

MIEPCIICKTHBBI ee
pa3BUTHUSA B cdepe
JIeIONPOU3BOCTBA

2 | [loBTopenue ocHoBHBIX | 1 | Ypoku
cBenenuii 00 Microsoft PUMCHCHHIA
Word. 3HAHMI Ha

MPaKTHKE.

3 | [Ipakr. padora Ne 1.| 1 | ¥Ypoku IIOYPOYHBIii /ompoc
JlokyMeHT KOHTPOJIA U
"[Ipurnamenue". IIPOBEPKH

3HAHUUN U
YMEHHI

4 | Odopmiienune abzameB, | 1 | Ypoku

CHOCKH, KOJIOHTUTYJIbI MPUMEHEHUI
3HAaHUU Ha
MPAKTHKE

5 | Ilpaktuueckass pabora | 1 | Ypoku HOYPOYHBIH /TpaKTHYECKas
Ne 2. ®opmaTtupoBanue MIPUMEHEHU paboTa
a03areB 3HAHU HA

MPAKTHKE

6 | O6mue npaBuna | 2 | Ypoku
oopmienus dopmupoBaHu
pedepaTtoB, KypCOBBIX S HOBBIX
Y JUIUIOMHBIX paboT. SHAHMI
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7 | OcHOBBI 1 Ypok
JIeTIOTIPOU3BO/ICTBA, dbopMupoBaHH
OCHOBHBIE  BHUIBl U S HOBBIX
CTanJapThI 3HaHUMU.
odopMIICHUS
JOKYMEHTOB.

8 | Ilpakr. paGora Ne 3|1 Ypoku HOYPOYHBIi /omIpoc
JIoOKyMeHT "brank KOHTPOJIS U
3asiBiIeHus" [IPOBEPKUA

3HAHHUUN 1
yMEHUHN

9 |Ilpakr. pabora Ne 4. |1 Ypoku TeMaTUYeCKHi /IpakTHYecKast
JIOKyMEHT "Biank npuMeHeHnit | pabora
pesrome” 3HAaHWI Ha

MIPAKTHKE.

10 | Coznanne mil Ypoku
pENaKTHpOBaHUE IIPUMEHEHHUN
MAaTEMATHYCCKUX 3HAHUU Ha
opmyn B mporpamme MIPAKTHKE.

Microsoft Equation.

11 | PaGota Ne 5 —|1 Ypoku TeMaTH4YeCcKuii /ompoc
PenaktupoBanue KOHTPOJIA U
(opmyn IIPOBEPKU

3HAHUHN U
YMEHHI

12 | TBopUecKuit MPOEKT 1 VYpoxu
MIPUMEHEHUI
3HaHUH Ha
MPaKTHKE.

13 |Paota N 6 —|1 Ypoxku TEMaTHYCCKHI /TIpaKTHYCCKasT
JloxymeHT IpYMEHEHUH pabora
"PexiraMHBIN JTHCT" 3HaHM Ha

MPaKTHKE.

14 | KontposibHas pabora | 1 Ypoxku Temarnueckuii/ KOHTPOJIbHAS
mo Tteme: Pabotel cC IpUMEHEHUH pabora
AOKyMCHTaMH B 3HAHHMH Ha
nporpamme  Microsoft [PaKTHKe.

Word.

Pazgen 2. MoaeaupoBanue | 12

U ¢popManu3anua B cpeae

MS Excel

1 | TloBTOpeHne OCHOBHBIX | 1 Ypoku

CBEJICHUI 00 dopmupoBaHu
BHCKTpOHHOﬁ Ta6J'II/II_[C 1 HOBBIX
MS Excel.
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3HAHUI

2 | Ilpaktnueckass  pabota Ypoku HOYPOYHBII /paKTHYECKas
Ne 1. Pacuer wurorosoit npuMeHeHuit | pabora
CyMMBI ~ TOBapOB  Ha 3HAHWIH Ha
CKIazae. MIPaKTUKE

3 | OcHOBHBIE MOHATHUS Ypoku
OyXTajTepcKoro ydera. dopmupoBanu

ST HOBBIX
3HaHUHU

4 | Ilpaktuyeckass  paboTa Ypoku MIOYpPOYHBIi /oTIpoc
Ne 2. Hauucnenue KOHTPOJIS U
3apa0OTHOM MIIaThI IPOBEPKH

3HAHUUN 1
yYMEHUHN

5 | [Ipaktnueckas  pabota Ypoxku TEeMaTHYECKHUH /TpaKTHYeCKas
No 3 Pacuer mnpemun MIPUMECHCHHI paboTta
10 HECKOJBbKUM 3HAHUU Ha
YyCJIOBHAM MpPAKTHUKE.

MIPEMHUPOBAHUS

6 | Opranuzamnus paboThI CO VYpoxu
CIHUCKaMHU. MPUMEHEHU
[TpakTrueckas pabora No SHAHWI Ha
4. MPaKTHKE.

7 | 3amaun  OIITMMH3ALINU. Ypoku
[IpakTnueckas pabora Ne MPUMEHEHU
S. 3HaHUH Ha

MPaKTHKE.

8 | KouTtponbHas pabora mo Ypoku MOYPOYHBIN / KOHTPOJIbHAS
TEME: MOI[GJ'II/IpOBaHI/Ie u anMeHeHI/Iﬁ pa60Ta
dbopmanuzanus B cpelne 3HAHUM Ha
B cpee MS Excel [PaKTHKe.

Pazgen 3.0cuoBbel Web-

TEXHOJIOTUH

1 | TexHosorus Web, Ypoxku
knaccudukamus ~ Web- (hopmupoBanu
CaMTOB. ST HOBBIX

3HaHUU

2 | OcuoBst HTML. Ypoxku

bopmupoBaHU
ST HOBBIX
3HaHUM
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3 | Pa3pabotka Web- | 1 Ypoku
CTPAHMIIBL. (dbopmMupoBaHH
ST HOBBIX
3HaHUHU
4 | Ucnonb3oBaHue 1 Ypoxku
rpaduxu B Web. bopmupoBaHU
ST HOBBIX
3HaHUHU
5 | Co3manne  ¢dona w1 Ypoku
pa3MelIeHUE PUCYHKA Ha (dhopmMupoBaHH
Web-ctpanurie. s HOBBIX
3HaHUHU
6 | ®opmatupoBanue Tekcra | 1 Ypoxu
B Web-10KkymeHTe. dbopmupoBaHn
sl HOBBIX
3HaAHUU
7 | BeraBka Oerymeit | 1 Ypoxku [Toypounslii/TecTupoBanue
CTPOKH, CITACKH KOHTPOJIS U
HYMCPOBAHHBIC u MIPOBEPKHU
MapKHpPOBAaHHEIE. SHAHMI 1
yYMEHUHN

11 xmacc/ 2 rox o6yuenus (35 gacos)

Paznen 1. U3narenbckoe 14 |1
nesio B cpeae MS Publisher

1 | Okao MS Publisher. |1 Ypok
Ha3nauenue. dbopMupoBaHu
OcHOBHbBIE OHATHUS. S HOBBIX

3HAHUMU.

2 | Karanor myomukanuii — | 1 Ypoxku
Mactep nyOnukanuii, (hopmupoBanu
MaxkeT HY6J'II/IKaI_[I/II/I, I HOBBIX
nycras myoauKanus. SHAHUHI
[abmoHBL.

3 | IIpoekt «Co3nanue 1 Ypoxku
OJIHOCTPAaHUYHOU (hopmupoBanu
MyOTHKAIIN s HOBBIX

3HaHUU

4 | Co3nanue Oykiera. 1 Ypoku
Hcnonb3oBanue (hopmupoBaHu
11abJIOHOB. I HOBBIX

3HaHUU

5 | Co3nanue Oykiera. 1 Ypoxku TEeMaTHYECKHI /TpaKTHYeCKas
Hcnonb3oBanue IPUMEHEHHUH pabora
11aGJI0HOB. 3HAHUU Ha
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[TpakTuyeckas pabora IpaKTUKE.
Ne 6

6 | [Ipoekt «Co3nanue 1 Ypok
OyxieTay. dopmupoBanu

sl HOBBIX
3HaHUMU.

7 | Ocnost HTML. 1 Ypoku HOYPOYHBIii /oTIpoc
Pazpaborka Web- KOHTPOJIS K
CTpaHHIIBI. POBEPKH
ITpakTrueckas padoTa SHAHMI 1
Ne'7 yMeHUI

8 | Cozmanme ctpykrypsr | 1 Ypok
Web-cTparunst ¢ bopmupoBann
TIOMOIIBIO TA0IHIL I HOBBIX

3HaHUMU.
9 | Opranuzamus 1 Ypoku HOYPOYHBIH /TpaKTHYEeCKas
TUTIEPCCHUIOK. npuMeHeHuii | pabora
[IpakTrueckas padota 3HaHMi Ha
Ne 8 MIPaKTHKE.
10 | IIpeoOpa3oBanue 1 Ypox
CYIIECTBYIOIIEH dbopmMupoBaHU
nyonukanuu B Web- I HOBBIX
CTpaHuILy. 3HAHWM.
11 | IIpeoGpazoBanue 1 Ypoxu TeMaTH4YeCKuii /ompoc
CYILIECTBYIOLIEH KOHTPOJIS U
nyonukamuu B Web- TIPOBEPKH
CTpaHuLy. 3HaHUU U
[TpakTuyeckas pabora yMeHHii
Ne 9
12 | KoHtpoJsbHas paboTa 2 Ypoxku MOYPOYHBIN / KOHTPOJIbHAS
o teme: M3natensckoe npuMeHeHuit | pabora
neno B cpege MS 3HAHWI HA
Publisher IPaKTHKE.
13 | 3amura npoekra. 1 VYpoku TEeMaTHYECKHUI /TpaKTHYeCKas
IPUMECHECHHIM paboTa
3HaHUM Ha
NPaKTUKE.

Pazgen 2. TexHosorus 14

padoThI ¢ rpaguyecKoi

uHpopManuen

1 | [IBeToBbie Mosenu mipu | 1 Ypok
paboTe ¢ rpadukoi. dbopmMupoBaHU

sl HOBBIX
3HAHUM.
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2 | Bekropnas rpaduka, Ypox
JOCTOMHCTBA U ¢dbopmupoBaHU
HEAOCTATKU. 1 HOBBIX

3HaHUMU.

3 | Beenenue B GIMP, Ypok
3JIEMCHTBI IJIaBHOTO dbopMupoBaHH
OKHa. ST HOBBIX

3HaHUMU.

4 | 'eomerpuueckue Ypok
MIPUMHUTHBBI U dbopMupoBaHH
CO3/aHHe ST HOBBIX
n300paxeHusl. SHAHMIL

5 | Texct B GIMP. Ypok

dbopMupoBaHu
ST HOBBIX
3HaHUMU.

6 | Ummopt u3o0OpaskeHus, Ypox
KpuBas besse. dbopMupoBaHu

ST HOBBIX
3HaHUMU.

7 | PucoBanue ¢ HOMOIIBIO VYpoxu
ahdexToB MIPUMEHEHUN
XYI0>KECTBEHHOM 3HAHMH Ha
KHCTH. MIPAKTHKE

8 | 3anuMarenbHBIC U Ypok
UHTepecHbIE (P (HEKThI (dopmupoBaHu
B GIMP s HOBBIX

3HAHUMU.

9 | 3ammTa TBOpUYECKUX Ypoku
pabot B GIMP. MPUMEHEHU

3HaHUH Ha
MPAKTHKE
10 | O6o6menue 3YH, Ypoxku MOYPOYHBIN /TECTHPOBAHHE
pe3epB yueOHOTO KOHTPOJIS U
BpECMCHHI MIPOBEPKU
3HaHUU U
yMEHUHI
Paspen 3. Texuosorus
XpaHeHUsl, MOUCKA U
COPTHPOBKH HH(popMaLuu
1 | llonsTue Ypok
nH(OPMAIIMOHHOU (dhopmupoBaHu
CHCTEMBI, sl HOBBIX
KJIaccuuKaIus
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MH(POPMAIMOHHBIX 3HaHUH.

CUCTEM. OcHoBHbIE

moHATHS 0a3 JIaHHBIX.

CYBJI MS Access.

Coznanue cTpykTypsl B/] Ypok

U €€ 3aI0JIHEHUE dopmupoBanu
ST HOBBIX
3HaHUMU.

3anpocsl Ha BBIOOPKY U Ypok

ynainenue uHpOpMaIn dbopMupoBaHH

u3 b/l ST HOBBIX
3HaHUHU

Ortuers! B B/I. Ypoku
IIPUMEHEHUN
3HaHUM Ha
NPaKTHUKe

KonTposnbnast pabora mno Ypoxku MOYPOYHBIN / KOHTPOJIbHAS

TEMe: Texnonorus npuMeHeHuit | pabota

XpaHEHUs, TIONCKAa W SHAHWI HA

COPTUPOBKH IIPAKTHKE.

nHpopmMauu

O6oO0maromuii  ypok Mo VYpox mnpume-

TeMe: XpaHnenue u HCHHS 3HAHUU

oOpaboTka uHpOpManUU
B 0a3ax IaHHBIX

Ha MpPaKTHKe
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IIpuioxenue 2

OIEHOYHBIE MATEPHAJIBI 110 MOYJIIO «MH(pOpManinOHHBIE TEXHOJIOT I
JleMOHCTpallMOHHASI BepCHS NPAKTHYECKOH padoThl

C LEJIBIO 3aKPCIUICHUA U3YYCHHOI'O0 MaTCpualia YYCHUKAM IIpeAjIaracTcs 1mo Ka)KI[Oﬁ TEMC
JICKIIMOHHBIX 3aHATHHA OTBETUTH Ha BOIIPOCBI CAMOKOHTPOJIA W BBIIIOJHUTL IMMPAKTUYCCKUC
3aJaHus.

Tema 1.1. CoBpeMeHHbBIe TeH/ICHIMH B Pa3BUTHH MH(POPMALMOHHBIX TEXHOJIOT .

[Ipu u3yyeHun naHHOM TeMbl HEOOXOAUMO OOpaTUTh BHHUMAHHE HA CPEACTBA U METObI
UT, cnocoObl UX NpUMEHEHUS ¥ OIPEENUTD LeNb HH(YOPMAIMOHHON TEXHOJIOTHH.

KoHTposbHbIe Bonpockl /sl IPOBEePKH 3HAHU I

1. Oxapakrepusyite KaXIbli U3 ypOoBHEH H3yuyeHUs WH(GOPMATUKH: (PUINUYECKUI,
JIOTUYECKHUI U TPUKIATHON

(MM IOJIB30BATENBCKUI).

2. Yro sBnserca mnpeaMeToM wusydeHus kypca "HMHbopMalnMoOHHBIE TEXHOJIOTUU
yIpaBiieHus: GUHAHCAMH' 7

3. Yto sBisieTcs Leablo HHPOPMAITUOHHOM TEXHOJIOTHU?

4. Yto sBnstercs merogamu UT?

5. Yro Takoe cpencrta UT?

Pexomenaanumn no teme: CoBpeMeHHbIE€ TEHJIEHIMHA B Pa3BUTUN UHPOPMAIMOHHBIX
TEXHOJIOT M.

Bonpocs! 115 caMOIpOBEPKH:

1.PackpoiiTe conep)kaHuEe MOHATHH «HMH(GOPMAIMOHHBIC TEXHOJOTHUMY,
«HPOPMATHKAY, «HHDOPMAITHS.

2.Yt0 cocTaBisieT TEXHUYECKYI0O OCHOBY COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUI?

3.Ilepeuncnute OCHOBHBIE COCTABIISIIOIINE COBPEMEHHOTO KOMITBIOTEPA.

4.0xapaKTepu3yiTe OCHOBHbBIE JIEMEHThI COBPEMEHHBIX KOMIIBIOTEPOB.

5.KakoBpl, Ha Bamr B3risi, TeHACHIUY B Pa3BUTHH allllapaTHBIX CPEJICTB U KaK OHU
CIOCOOCTBYIOT pa3BUTHIO Ou3Heca?

6.B uem 3akioyaeTcs opraHu3alMOHHO-METOUUYEeCKoe 00eceueHrne COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHA?

7.KakoBbl mepCreKkTUBbl pa3BUTHS WHGOPMALMOHHBIX TEXHOJIOTHHA B MEHEIKMEHTE
U yIIpaBJICHUU?

IIpakTHyecKoe 3a/1aHHuE!

1.MnpopMalinoHHbIE TEXHOJIOTUU KaK HHCTPYMEHT (OPMUPOBAHUS YIIPABICHUECKUX
pElIEHU.

2.9BOJIONMS aIapaTHBIX cpeactB DBM.

Tema 1.2. TexHu4ecKkue U NPOrpaMMHbIC CPEACTBA peajn3anud HHPOPMAIMOHHBIX
TEXHOJIOTMH.

IIpu wm3yueHuM JaHHON TeMbl HEOO0XOJMMO OOPAaTUTh BHUMaHUE HH(OPMAIMOHHbBIE
TEXHOJIOTUH B PA3JINYHBIX cepax AesTeIbHOCTH.

KoHTposabHbIe BONPOCHI 1JIsl IPOBEPKH 3HAHUI

1. Yto npezacrasiseT coboit riaodanbHast ”H(OPMaLMOHHAS TEXHOIOTHs?

2. Yto mpencrasiusieT coboit 6a3oBas HHPOPMALMOHHAS TEXHOJIOTUs?

3. Yto npencTaBisioT co00if KOHKpeTHbIE HH(POPMAIIMOHHBIE TEXHOIOTHUN ?
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4. Yto moHUMAETCS MOJ CHCTEMOH YIPaBJICHUS SKOHOMHUYECKIM 0OBEKTOM?
5. B yem 3akirodaercs uEPapXUYHOCTh CUCTEM YIIPABIICHUS?

Pexomenganum mno teme: TexHHYeckHe M NPOrpaMMHbIE CPeJACTBA peaTH3aluy
HH(pOPMALHOHHBIX TEXHOJIOIHH.

Bonpoce! juis caMOIPOBEPKHU:

1.Kakoe MecTo 3aHMMaeT MporpaMMHOE B HH()OPMAIIMOHHBIX TEXHOJIOTHSIX?

2.KakoBBlI cocTaB M Ha3HAYCHHUE MPHUKIAIHOTO MPOTPAMMHOTO OOCCIICUeHUS
BBIYMCIUTEIBHON TEXHUKH, HCIHOJb3YEMOW Ui MOJACPKKHU YIPABICHUYECKON EATENbHOCTH?

3.Kakue mporpammubie cpencTBa 00ecTieuyMBarOT (YHKIIMOHUPOBAHUE COBPEMEHHBIX
MH(GOPMAIIMOHHBIX TEXHOJIOTHiA?

4 KakoBbl COCTaB M Ha3HA4€HHE 0a30BOr0 IMPOTPaMMHOTO OOecreyeHus
MH(OPMALMOHHBIX TEXHOJIOTUI?

IIpakTHYecKoe 3a1aHue:

NHpopmanioHHbIE TEXHOJIOTUN B MEHEIKMEHTE

[IporpammHoe obecrieueHne B OaHKax.

[IporpammHoe obecnieueHne J0KyMEHTO000poTa.

OnepanvoHHbIE CUCTEMBI, Cpebl U 000JIOUYKH.

[IporpammHoe oGecrieueHue B pelIeHHH 3a/1a4 (UHAHCOBOTO MOJIEIIUPOBAHMUSL.

[IporpammHoe obGecrieueHue JUIsl pelieHusl ONTUMHU3AIMOHHBIX 3a/1ay.

Tema 1.3. UndopmannoHHbIe TEXHOJOTUH JOKYMEHTALMOHHOT0 00ecIieYeHusl.

[Ipy wu3ydeHum [aHHOW TEMBI HEOOXOAMMO OOpaTUTh BHUMAaHHWE Ha OCHOBHBIC
xapaktepucTuku u 3amaun UT.

KoHTpoJibHBbIE BONPOCHI I NIPOBEPKU 3HAHUH

1. Maitte nonsatue UT u onpenenure ee 3a1aymu.

2. HazoBute 3 ypoBHs paccmoTpenust UT.

3. Ilepeuncnute 6a30BbIC TEXHOJOTHUECKHE TTPOIIECCHI.

4. HazoBute BakHene kinaccudukannonubie mpusHaku UT.

5. Ompenenure MOHATHE W XapaKTEPUCTHKHA aBTOMATH3WPOBAHHOW HWH(GOPMAIIMOHHON
TEXHOJIOT U H.

6. Kak cooTHOCSATCS MH(POpPMAIIMOHHAS TEXHOJIOTHUS U MHPOPMAIIMOHHAs cucTema?

7. HazoBUTE OCHOBHBIE XapaKTEPUCTUKU HOBOM MHPOPMAIIMOHHOM TEXHOJIOTHH.

8. Kakona 1ieip nH(MGOpPMAITMOHHON TEXHOJOTUN?

9. Ilo xakuM nmpu3HaKaM KiaccupuuupyroT nHGOPMALIMOHHBIE TEXHOJIOTUU?

10. OxapakTepu3yiTe Tarbl pa3BUTH HHPOPMAIIMOHHBIX TEXHOJIOTHHM.

Pexomenaanuu no reme: UHpopmMaumoHHbie TEXHOJIOTHMH TOKYMEH TAIIHOHHOT O
ol0ecrieyeHmsl.

Bonpocsl 115 caMonpoBEpKHU:

1.Kakue BaxHbIe U HanboJIee pacpoCcTpaHEHHbIE (PYHKIUU PEATU3YIOTCS C MOMOIIBIO
MIPHUKJIATHOTO MPOTrPaMMHOI0O obecriedeHus ?

2.0xapaktepHu3yiiTe OCHOBHbIE ()YHKIIMH U BOZMOXKHOCTH TEKCTOBBIX PEIAKTOPOB?

3.KakumMu HOpPMATHBHBIMH aKTaMH PETrJaMEHTHPYETCS MOJIrOTOBKAa TEKCTOBBIX
JOKYMEHTOB?

4 Kakue TpeOoBaHMsI IPEABABISIOTCA K TEKCTOBBIM PEIAKTOPaM, HCIIOJIb3YEMBIM IS
MOJITOTOBKH MPO(eCCHOHATBHBIX U3JaHUN (KHUT, OyKiIeToB, Oportop)?

5.Y1o BBI MOHUMAETE TIOJI TEPMUHOM "U3IATENHECKUE CUCTEMBI"?

6.Kak BbI Moriu Obl Kiaccu(UIMpoBaTh rpadMuecKue nakersl?

7.Kakue mpuHIUIMBI JIeaT B OCHOBE BBIOOpa rpadUyecKux MakeToB AN pabOTHI B
oduce?

8.0xapakrepu3yiite TpeOoBaHUS K MPOGECCHOHATBHBIM TpadUIECKUM peaaKTopam?
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9.Kakue MHCTpyMEHTaJbHBIE CpPeACTBAa MH(OPMAIMOHHBIX TEXHOJOTHH MOTYT
MCIOJB30BATHCS U TOATOTOBKM HM300paXKeHUI, MOJYYMBIIMX Ha3BaHUE ''HenoBas
rpaguka"?

10.B xakux ciyyasx IeiaecooOpa3HO HCHOJIb30BaHME MIA0JIOHOB JJISI CO3IAHUS
AJIEKTPOHHBIX IOKYMEHTOB?

11 KakuM 00pa3oMm BBITIOJHSAETCS BCTaBKAa M PEAAKTUPOBaHKE GOPMYII B TEKCTOBOM
penakrope Word?

12 KakuMm 00pa3oMm BBIIOJHSAETCS paboTa B TEKCTOBOM pPEIAKTOpe C rpaduvuecKuMu
00BEKTaMHU ¥ CXEMaMH?

13.0xapakTepu3yiiTe CBSI3bIBaHNEC W BHEIPCHHE 0OBEKTOB CPEICTBAMHU pPEAAKTOpa
Word?

14.B yem BbI BUiMTe HOBBIE BO3MOKHOCTH peaakTopa Word st paboThl B ceTr
WnTepuer?

IIpakTHYecKoe 3a1aHue:

3ananue 1. OopMuTe HECKOJIBKO IEPBUYUHBIX JOKyMeHTaluu B penakrope Word. B
KauecTBe 00pa3IioB UCIIOIb3YHITE:

1.JloroBop o coTpynHudecTBe By3oB-mapTHEpOB.

2.JloroBop 00 OKa3aHUM KOHCAJITHHTOBBIX YCIIYT MMPOU3BOJACTBEHHOMY TTPEIITPHATHIO.

3.ITnarexxHoe mopydueHue.

4. ABaHCOBBIHN OTUET.

5.Kaprouka tabenpHoro yuera.

6.Cuer-daxrypa.

3ananue 2. [ToAroToBhTE TEKCT COOOIICHMS M BBITIOJIHUTE PACCHUIKY €r0 KOJUIeram,
HCIIOJIB3YsI BOBMOYKHOCTH TEKCTOBOTO PEIAKTOpa IO CIUSHHUIO JOKYMEHTOB.

3amanue 3. [loarotoBbTe W MpPENCTaBbTE I MPOBEPKH IMAOIOHBI  CIEAYIOUIUX
JOKYMEHTOB:

1. TutyapHOTO JHCTa KypCOBOW PAOOTHI.

2.Pedepara.

3.JunmomHO#M paGoTHI.

4.TledatHol pabOTHI (TE3UCOB HA KOH(PEPECHITHIO).

Tema 2.1. Texnosoruu o0padoTKu MH(OPMAIUKU, PellleHre 3a1a4 B JIEKTPOHHbIX
TAa0JMIAX

[Ipn m3ydyeHun AaHHOW TeMbl HEOOXOIMMO OOpAaTHTh BHUMaHUE Ha XapaKTEPUCTUKU U
CTPYKTYpY TabiauuHOro mnporeccopa Excel.

KoHTpoJibHBbIE BOPOCHI /IJIsl IPOBEPKH 3HAHUI

1. Yto Takoe uHGOPMAIIMOHHBII KOHTYp OpraHu3aliyi U nH(GOpMalnoHHas cuctema?

2. Yto Takoe mpuHATHE peuieHus? B ueM 3akitouaeTcs mpoiiece NpUHATHS pelieHus?

3. Oxapakrepu3yiTe IpoLecc IPUHATUS PELICHUI.

4. Kak BnusoT ypoBHH U (QYHKIMH YIpaBICHUS Ha HHGOPMALHUOHHYIO CHCTEMY
Opranu3amuu?

5. Uto Takoe AMCKPETHOCTH YIPABIIEHHUS, KAKOBO €0 BIMUSHUE HA YACTOTY MOJTYyYCHHS
WH(pOpMAIIUK UTIPUHATHS PEIICHUHN ?

6. KakoBbsl nH(bOpMaIMoHHbIE TPEOOBAHUS HA PA3IUYHBIX YPOBHSAX MEHEHKMEHTA?

7. KakoBbsl nHGOpMaIMOHHBIE TPEOOBAHUS PA3NUYHBIX PYHKIUNA MEHEIKMEHTa?

8. KakoBbl HH(pOpMaIoHHbIE TPeOOBaHUS, CBSI3aHHBIE C POJISIMA MEHeKepa?

9. Uto moHUMAIOT MO HHPOPMAITHOHHBIMH pecypcamu?

10. B uem 3akirouaeTcs ynpapiieHne HHOPMAIIMOHHBIMU pecypcamu?

Pexomenganun no treme: Texnosnornu o0padoTku nHpopmManum, pemieHue 3aa4 B
3JIEKTPOHHBIX Ta0JIHMIAX.
Bonpocs! Juis caMOIIPOBEPKHU:
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1.0Oxapakrepusyiite OCHOBHBIE (PYHKIMHU TaOINIHOTO mpoueccopa Excel.

2.Ilepeuncnure TEXHUYECKHE XAPAaKTEPUCTHUKUA M OTPAaHUYEHUS TAOIHMYHOTO
nporeccopa Excel.

3.IlpuBenute mpUMephl MCIOJIB30BAHHUS BO3MOXKHOCTEH TAOIMYHOTO IMpOIeccopa JUls
paboTsl B cetu MIHTEpHET.

4.Kakue BO3MOXKHOCTH UMIIOPTA JAHHBIX pealn30BaHbl B TAOMUYHOM mporeccope Excel.

5.B uem cocrout HazHaueHue, QyHKIUHU, IPUHIUIBI PAOOTHI CBOIHBIX TaOIHIL?

6.KakoBsl aHanmuTHueckre Bo3MokHOCTH Excel?

7.Kakue Bo3moxkHOCTH peann3oBanbl B Excel aiist paboTsI ¢ rpadudeckoii
nHpopmanuei?

8.Kak peanmsyercs B Excel ¢pynkuuu pabotsr ¢ popmamu?

9.0xapakrepu3yiiTe OCHOBHBIC HAIPABICHHUS METOJI0OB 0OPaOOTKH M XpAHCHUS JTAHHBIX.

IIpakTHYecKoe 3a1aHue:

3ananue 1. Ananus 1eOUTOPCKON 3aJI0JIKEHHOCTH

1.IToctpouts TabnMIBI MO PUBEAEHHBIM HIKE popmaM Ha puc.l u Ha puc.2. Ha3zBanus
MecsleB B TaOiMLax BBECTH, UCIOJIB3YsS Qopmar Aarbl. PasmecTuTh Kaxayio Tabauiy Ha
OTJIeIbHOM JIMCTE pabouell KHUTH, UCHIOJIb3YsI OJTHOBPEMEHHOE BbIJIEJIEHUE JIBYX JIHCTOB.

2.ITpucBOUTH KaXKIOMY JIHCTY KOPOTKOE MMS, COOTBETCTBYIOICE HA3BAHUIO TAOIHIIHI B
COKpAILEHHOM BHJIE.

3.B tabnme Ha puc.1 paccunTaTh 3HAUCHHUE CTPOKU «HITOTOY.

4 B tabnuie Ha puc.2 paccuntarh 3HadeHus rpad 3 — 8. I'pader 3 — 7 paccunrars 1Mo
JaHHBIM TaOnuubl 1, mpudyeM Gopmyiy pacdeTa MPOLIEHTa OIUIaThl BBECTU OJIMH pa3, a jajee
CKOIIUPOBATH €€ 10 CTPOKAaM M CTOJIOIaM.

5.BeimosHuTE 0O6pamieHue Bcel Ta0IuIlbl, yOpaTh CETKY.

A | B c | p | E | F | G
1 1 OTrpyska - Bcero Onnara
2| Mecau |Cymma |HAueape|®espank| Mapt |Anpens| Mah
3 1 2 3 4 5 6 7
4 HAHBapb 462000| 46200| 154800| 184800
5 @eppane| 693000 89300 57200| 208600| 2500
E Mapr 646800 78600( 48700 238500
7 |Anpenb 548900 214100 10800
8 Mai 478400 324000
9 Hroro 2829100 46200 244100| 320600| 471400 | 575800| pyc. 1

6.11o JaHHBIM Ta6J'II/II_[LI 2 MOCTPOUTD IIATH KPYI'OBbIX JHUAT'PAMM, OTPAKAIOMINX aHAJIN3 OINIAThL
IO KAXKAOMY MECALY OTTPY3KHU C 3ar'0JIOBKOM, JIETEHJ0M U TOJIUCSIMU JIOJICH.

A, . B co D | E | F | & H
1 |OTrpy3Ka - BCero Onnara, % oT OTrpy3sKM
MecAay Cymma |[Aneape|Pespans|Mapt |Anpens|(Mai JagonkeH
2 E % HOCTE
3 1 2 3 4 5 6 7 8
4 AHBapb 100 10 34 40 16,5
5 Pespans 100 13 8 30 0.4 48.4
B MapTt 100 12 8 37 43,4
7 |Anpene 100 K1) 2 59.0
g8 Mair 100 68 32,3
Puc. 2

7.Y06patb paMKH y JIET€HIbl U AUarPAMMBI.
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8.BBect B HIKHMI KOJOHTUTYJ MHJIEKC TPYIIIBI, CBOIO (paMUiIMIO, UMS, JaTy M UM
¢aiina.

9.JI0OKyMEHT COXpaHHTbh, OPraHU30BaTh IIPOCMOTP TEPe]l MeYaThiO.

10.B npunoxxennn Word co3aath TOKYMEHT C 3ar0JIOBKOM JHArPaMMBbI, IOMECTUTh B HETO
IIOCTPOCHHYIO quarpaMmy. JJOKyMEHT COXpaHUTh U OPraHU30BaTh IIPOCMOTP IIEPEJ I1eYaThIO.

3ananue 2. Pacyet BO3BpaTHOW CyMMBI KpeuTa

1. TlocTpouTs TaOIUITY TIO IPUBEACHHON HIDKE opme (puc. 3).

A | B | C | D | E | F
HavmeHoeaHne [Hata Cymma Hara Hata Cymma
OPraHW3auuM nony4eHWA KpeauwTa BO3BpaTa BO3EpaTa BO3IBparta

Kpenura {(mnH.pyd.) (ne  goro- (cpaktude (MNH.pyS.)
1 BOpvy) ckanA)
2 1 2z 3 4 5 5]
3 1AD "PoHuka" 05.12.98 200 04 03599 2202949
4 1CMN "MzoTon” 25.01.949 00 2404 99 1505949
5 D00 "Tepmn” 03.02.99 100 02 06599 22.06.99
B | ACST "June!" 21.11.98 300 20054949 18.05.949
7 |AD "MeguanHa” 12.05.99 &0 11.0799] 2009498
g AD "Konoc" 03 .04 .99 150 g7 10949 12.10.949 Puc

3.

Pac4yer BO3BpaTHOI CyMMBI KpeauTa

2. Paccuutate cymmy Bo3Bpara kpeauta (Tp. 6) IpH YCIOBUHU: €CIM Jara BO3Bpara
(akTHuyeckas He MpEBBIINIACT JOTOBOPHYIO, TO CyMMa Bo3BpaTa yBeiuuuBaercs Ha 40% ot
CyMMBI KpenuTa (Tp. 3), B IPOTUBHOM cllydyae CyMMa Bo3Bpara yBennuubaercs Ha 40% mmtoc 1%
3a KaX bl TPOCPOYCHHBIN JIeHb. B pe3ynbrare rpada 6 Oyner uMers Bua (puc. 4):

3. Brectn HazBaHue TaOIMIBI, a B CTPOKY MEXKIY Ha3BaHHWEM TaONHIBI U €€ IIanmKon
BBECTH TEKYyIllee 3HaYCHHE JaThl U BPEMEHH.

4. BeINoJIHUTH 0OpaMiieHHEe BCEH TaOIHITbI, yOpaTh CETKY.

5. Ucnonb3ys MacTtep pucoBaHMs BbIICIUTH TEHBIO rpady 2.

6. ITo mannabM rpad 1, 3 u 6 TaOIUIEI TOCTPOUTH THCTOTPAMMY C JIETEHJIOH, 3ar0JIOBKOM,
Ha3BaHUEM OCEH.

7. YOpaTh paMKH Yy JIET€H/IbI U JUarpaMMbl.

| E F
Hara Cymma
EO3EpaTa |BO3ZEpaTa
{chakTHde |(MNH.pyS.)
cKanA)

5 B
220299 280
16.05.499 805
22.06.99 160
18.05.99 420
20.09.99 1045
12,1094 217.5

Puc. 4.
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8. BBecTH B HW)XHHUH KOJIOHTUTYJI HOMEp TPYIIIbI, CBOIO (aMHUIIHIO, UMs, JaTy ¥ UM

¢aiina.

9. JIokyMeHT COXpaHUTh, OPraHU30BAThH MPOCMOTP MEPE]] MEYATHIO.
B mpunoxenun Word co3ngate JAOKYMEHT, HOMECTUTh B HEr0 IOCTPOCHHYIO JHArPaMMY.

JIOKyMEHT COXpaHUTh U OPraHU30BaTh IPOCMOTP MEpe]] NeHaThlo.

3ananue 3. Konconuaanus no suaam Beimycka ['KO

1. Co3nmath pabouyro KHUTY U3 TPEX JUCTOB. [IpUCBOMTH MEpBOMY JIUCTY UM «STHBapb»,
BTOpOMY — «@eBpanby, TpeTbeMy — «Toro».
2. Beigenuts Bce nucthl (yaepskuBas CTRL, mienkHyTh MBIIIKOM 1O SPJIBIYKaM JIHCTOB) U
BBECTH IIATKY TaOJIUIIBL.
3. CHATH BBIICTICHHE JINCTOB U BBECTH Ha3BAHUS KAKION TaOIHUIIBI.

Ne IMuccus Bripyuka IHoramen HMoxoasl Cpennss

BbINIYCKA (mapa.py (Mapa.pyo 0 O10/13KeTa B3BellleHH
I'KO 0.) : (Mapa.pyo (Mapa.pyo asl 1eHa
) )

21000RM 979,69 662,95 433,90

FS
21000RM 1998,00 1276,40 1250,70

FS
22000RM 2440,89 1409,89 1296,50

FS
23000RM 278,53 197,45

FS
22000RM 162,50 118,23 54,64

FS
NTOI'O:

Puc. 5.

4. 3anoaHUTh JaHHBIMHU TaOmuiy (puc. 5) Ha naucte «SHBapp» u Tabmuiy (puc. 6) — Ha

JIUCTC «CDCBpaJ'II)».

Ne Imucen Boipyuk IHorame JHoxoabl Cpennst
BbIIyCKA 1 a HO OroaKeTa b
I'KO (Mapa.p (Mapa.py (Mapa.p (Mapa.pyo.) B3Belle
y0.) 0.) y0.) HHAasI
1eHa
21000RMF 1385,83 911,78 903,10
S
21000RMF 50,00 36,64
S
22000RMF 320,00 224,61 98,75
S
23000RMF 143,07 56,71
S
22000RMF 38,76 33,14 18,43
S
23000RMF 66,65 52,17 32,17
S
21000RMF 150,00 60,82
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S

23000RMF
S

54,53 47,18

21000RMF
S

45,18 35,72 14,22

22000RMF
S

73,77 30,10

UTOI'O:

Puc. 6.

5. BrImomHUTE Bce HEOOXOAMMBIE PACUETHI CISAYIOUTUM 00pa3oM:

e ['pada «loxoasl Oromxera» = rpada «Boipyuka» — rpada «IlorameHo»;

e ['pada «Cpennsist B3BelIeHHas ieHa» = rpada «Boeipyukayn/rpada «Omuccus» * 100.

Paccuntarh cyMMBbI HTOTOB 3a SIHBapb U (eBpajib METOI0M aBTOCYMMHPOBAHHUS.

6. Ilepeiitn Ha miucT «MTOrOY», BBECTH 3ar0JIOBOK «lTOTrOBast TAOIHIIAY.

7. JIns moJydyeHusl UTOTOB 10 KaXJA0W IIEHHOW Oymare BBIIIOJIHUTh KOHCOJIMIALMIO I10 Ka-
TeropusiM (kpome cronbua F), B kauecTBe MMEH UCIOJIB3YIOTCSI 3HAUEHUSI JIEBOTO CTOJI0La (pHC.
8).

8. PaccumTarh HTOTOBYIO CPEIHIOIO LIEHY 10 Ka)XJIOMy BUAY IIEHHBIX Oymar ImyTeM KOHCO-
JTUAALNY JaHHBIX U BbIOpaB ¢pyHkuuio Cpennee (puc. 7).

9. PaccumTtarh UTOTH IO COOTBETCTBYIOMUM Tpadam smcra «HMtoro» (puc. 9).

KoHcomuaun
v e 0
ICpe,u,Hee ﬂ ICyMMa j

CoeIka:

2aKPBITE |

CMMCOK AWMENS20H0E

y CBzop... |

Peepane!fAF3 FFEL2
AHEape AL EFET

—HCNONE20BaTE B KAYECTES WMEH

;I AofaenTs |
LI Y AanITE |

™ moammck BepXHER CTROKA

¥ zHauera neecro cTonfua

" CozaaeaTh CBAW C MCXOAHLIMA A3HHEIMA

Coeinka:

3aKpPEITE

|®eapanb!$A$3 $EF12

CrMCOK AWMSNaE0HOE !

Ofzop...

PeEpans! $AE3 1 $EE12
AHeape!$AED $EET

alala=1=10 0

ﬂ ¥ AANMTE

ddas

™ noarmck sepxHeR cTROKA

CNONE30EATE B KSYECTEE MMEH
¥ 3Hauera neeoro cTonbua

[ Coza3BaTE CBA3M C MCXOAHEIMA ASHHLIMA

Puc. 7. Puc. 8.
A, | B co O | E | F
1 IAToroeana Tabnuua
Me Imuccn Beipydk lMeraweHe Hdoxoabl  CpeaHAA
EbINYCKa A afmnpa. (mnpa.  SAXeTA B3BelIeHHaA
FKQ {mnpAa. py5.) pys.) {mnpAa. LeHa
2 pyd.) pyd.)
3 [21000RMF  4608,7 298431 2601,92 382,39 65,04
4 |22000RMF 303592 181597 1468 32 347 .65 65,40
5 23000RMF 54278 353,51 3217 321,34 68,83
B | Mmoao 81874 515379 410241 1051,38
Puc. 9.

3aganue 4. ONTUMHU3UPYEMBIE MOJIEH
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3amaua onpeneseHus: CTPYKTYPhI POAYKIIMH B YCIOBUAX YMEHBUICHUS MPUOBLIH.

Lenpio manHOW 3ama4M sIBISETCA ONpenencHue 0osiee MPUOBUTBHONW CTPYKTYPHI MPOJIyK-
M.

Komnanust mpou3BOAUT TENEBU30PHI, CTEPEO U aKYCTHUECKUE CUCTEMBI, UCIIOJIB3Ys OOIIHIA
CKJIaJ] UCTOYHHKOB IUTAaHWs, TPOMKOroBopurenedd u T.a1. KoiawuecTBo aeraneil orpaHuueHo.
HyxHo onpenenuTs HanboJiee BBIFOJHOE COOTHOUICHUE NPOU3BOAMMBIX MPOAYKTOB. IIpn sTOoM
HEOOXOMMO YYHTHIBATh, YTO MPHOBLUIL B pacueTe Ha €IUHHILY NPOAYKIHMH yMEHBIIACTCS IMPH
pocTe 00beMa MPOU3BOACTBA, TaK KaK HEOOXOIMMBI JOTOJHUTENBHbBIE 3aTPaThl Ui obecrede-
Hus cObITa. B 3amaue yuareH ¢akTop yMEeHbIICHUS TPUOBUTH IPU POCTE 0ObEMa.

1. Co3marh MCXOAHYIO TAaOJHMIly B TOUHOM COOTBETCTBUH C 3aJaHHBIMHU ajpecaMu (puc.

10).
A | B | ¢ | D | E | F gl H |
Teneeuns. |Crepeo AxycT.
1 cucreua Cucrema
| 2 Konuuecteo > | 100 100 100]
HazpaHue Ha Hcnonez
| 3 |netanu CKnage O0BaHo
| 4 |Waccw 450 200 1 1 ]
YueHbwe
| 5 | Kuneckon 250 100 1 0 0 |Hue
[poukorogop
| B |uTens 800 500 2 2 1 |koadd.
HcTounuk
| 7 nuTaHua 450 200 1 1 0 |oTrnaum
i Paanoaeranu 600 400 2 1 1 0,9
9 MNpudbin.
| 10| Mo npoaykTau 4732p. 3155p. 2 208p.|
|11 Becero 10 I]Hﬁﬂ.l L
Puc. 10.
2. B BbIETICHHBIE STYEHKHA BBECTH M CKOTIUPOBATH CIEAYIOMNE POpMYIIbI:
B 4. C4 Beectu: =$D$2*D4+SES2*E4+SF$2*F4
B 5u.D10 BBecTn: =75*MAKC(D2;0)"$H$8
B s14. E10 BBecT: =50*MAKC(E2;0)"$H$8
B 4. F10 BBecTn: =35*MAKC(F2;0)"$H3$8
B s14. D11 BBectn: =CYMM(D10:F10),
rae:

- yucna 75, 50, 35 — equaMYHAs TPUOBLIL HA Pa3HbIC BUBI TPOTYKIINUH;
- B siueiike H8 crout K03 GUIIMEHT, yINTHIBAIOIINI (JaKTOp YMEHBIIECHHS TIPHOBLIH IIPU POCTE
o0beMa IPOM3BOJICTBA (UTO JIENAET 3a/a4y HEIMHEHHOI).

3. Hnsa pemenus 3anaun B MmeHio Cepsuc BoiOpath Ilouck pemenusi. B okue Ilouck pe-
HIEHHsI B TI0JIY CTAHOBHUTH IeJIeBYI0 siueiiky 3an1ath $D$11. Bribepure nepexioyarens Mak-
cuMaabHoe 3Havenne. B noneM3mensia siueiiku Boibepure $D$2:$F$2.

4. Jlanee ciexyer 3a1ath orpaHuueHus 1o 3aaaue. llenkaure mo kHonkel06aBUTH U Ha-
Oepute nepBoe orpannucHue: $CH4:$CH8<=$B$4:$B$8( TO ecTh KONMMUECTBO HCHOIB3YyEMbIX
AeTajel He IOJDKHO MPEBBIIATh HATUYHOE).

5. lenkaute no kaonkelo6aBuTh 1 Habepute Bropoe orpannuchue: $D$2:$F$2>=0

6. Haxmure kHONKyBbIMOHUTE. [IporpaMMa HauHET MCKAaTh ONTUMAILHOE 3HAYEHHE H
BBIJIACT OKHO Pe3yabTaThl momcka pemieHusi. ITocie 03HAKOMIIEHHUS C pe3yJIbTaTaMH MOKHO
BOCCTaHOBHTB MCXOJJHOE 3HAYEHHE, TOCTABUB MEPEKII0YATENL B COOTBETCTBYIOIIEE OKHO.

7. CkomupyiTe HCXOJHYIO TaOIUIy Ha JHUCT 2 ¥ JUCT 3. B Tabnuie Ha iucre 2 CHOBa 3a-
nycrure TIoMCK pemeHdst U B Pe3yILTHPYIOIEM OKHE IOCTaBbTe Nepekiaroyareas HaCoxpa-
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HUTDb HalileHHoe 3HaYeHHe. B Tabnuie Ha imucte 3 B okue Ilonck pemeHus 3ajaiite HalTH B
LIEJIEBO sSUeiike He MaKCUMallbHOE 3HaueHue, a, Hanpumep, 12000. Coxpanute HalJeHHOE 3HA-
YEHHUE.

3ananue 5. Pacdyer JOXOIHOCTH YYTEHHBIX BEKCeEJel

1. TlocTpouTs ABE TAOJHIIBI 110 IPUBEICHHBIM HIKE hopmam (puc. 11).

2. B BbIZIENIEHHBIX 001aCTSAX BTOPOM TAaOIHIIBI TPOU3BECTH PACUYETHI 1O (POpMyIIam.
Sueiikn u3 rpads J{Heii 7o moramenns paccuuThiBatoTcs o popmyine: =THEM360(«/lata
oOpamienns B 6aHk»; «Cpok 710 OTaIIeHus»)

3. Slueiiku u3 rpader Llena Bekceass paccuuThBalOTCI 1O (opmyne: =«Hommuuan
Bekcens*(1-«Jluelt no morameHus»*«YdeTHslid npomueHt /360)

4. Suetiku u3 rpadgsl JAucKOHT paccuuThiBatoTcs no ¢opmyne: =«HomuHan Bekcens»-
«I1eHa BeKces»

5. Sueiiku n3 rpadsl JoxoaHocTh pacCYUTBIBAKOTCS o dbopmyie:
=«/luckont»*360/«]IHel o moramenus»/«l{ena Bekcems»

6. I'pady Llena Bekcesst mepecynTaTh 1O JIOTHIECKOH (HOpMyiie U CKONMMPOBATH BHU3 TIO
CTOJIOITY.

7. 3anmaTth cooTBeTCTBYIOIUM Ipadam Jlenexnsiit popmart, [IpouentHsiii popmar, popmar
Hate1. CormacHo 00pa3ity pacuepTUTh TaOIHILy.

8. IlocTpouTth auarpammy, HanOoJee HATIISTHO OTPAKAIONIYIO TIOJTyIEeHHBIE Pe3yIIbTaThI.

Taoauna
y‘IeTHle CTAaBOK

Jueii 1o YyeTHbIH
NorameHus NMPOIEHT
J1o 90 nH. 36%
Ot 90 1o 120 gH. 40%
Ot 120 mo 150 gu. 44%
Ot 150 mo 180 mH. 68%
PeecTp yuTeHHBIX BeKceJei ‘
Homunan Bekcens Cpok 10 Hara | Hueit | Llena Bekcens | Jduckont |Joxoan
MOTaIICHHS oOparmeH| 10 OCTh B
us mnora %
B OaHK | mIe- T'0JIOBBI
HUS X
1 500,00p. ITo 01.01./21.12.97 10 1 485,00p. 15,00p. |36,36%
npeabsBicHuio | 98
2 000,00p. ITo 10.02.119.10.97| 111 1 753,33p. 246,67p. | 45,63%
npenbsiBieHno | 98
4 500,00p. ITo 20.03./14.11.97| 126 | 3 807,00p. 693,00p. | 52,01%
npenbsiBieHno | 98
6 000,00p. ITo 10.04./19.11.97 141 | 4966,00p. | 1034,00p. |53,16%
npenbsiBieHno | 98
9 000,00p. ITo 15.05./04.12.97 161 | 6263,00p. | 2 737,00p. | 97,72%
npeabsiBieHno | 98
Uroro 18 274,33p. | 4 725,67p.
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Tema 2.2. KoMnoHeHTHI M (PyHKIMH TeJIeKOMMYHUKAIIMOHHBIX cucTeM. JlokaabHbIe
U 1JI00aJIbHBIE CeTH.

[Ipyu wu3ydeHMH JaHHOW TEeMbl HEOOXOIUMO OOpaTHTh BHUMAaHHWE Ha BHUIBI CETEH,
KOMIIOHEHTBI CUCTEM, UHTEPIIPETALUIO TEPMUHA «CETEBAs TOIOJIOTHSI.

JleMOHCTpalMOHHAsI BepCHS KOHTPOJIbHBIN ONPOC

1. Yro Takoe nHpopMarmoHHas cucrema?

2. Kak MoxHO knaccuuuupoBaTh HHPOPMAIIMOHHBIE CUCTEMBI?

3. Kak MOXHO TpeACTaBUTh MPOLECCHI, TPOUCXOIAIINE B NHPOPMAIIMOHHOH cucteme?

4. IlpuBenute mpuMepsl UHPOPMALMOHHBIX CHCTEM, IMOAJEPKUBAIOLINX JIEATEIbHOCTh
(bUpMBI.

5. Kak BsI ipencrasisiere CTpyKTypy HHGOOPMAITMOHHON CHCTEMBI?

6. KakoBa muccust nHQOpMalMOHHBIX CUCTEM?

7. VYkaxuTe cocTaB U CBOiicTBa oOecrneuuBaroliell M (QYHKIMOHAJIBHBIX YacTel
ABTOMAaTU3UPOBAHHOM

MH(OPMAIIMOHHON CUCTEMBI.

8. laiite onpeneneHue pyHKUHOHANbHBIM KomnoHeHTam VC.

9. OxapaktepusyiiTe OCHOBHbIE (Da3bl YNpaBIEHUS, COTJIACHO KOTOPBIM OINpPEAEIseTCs
coCTaB

¢byHkroHanpHbIX noacucrem UC.

10. Kak Bsl noHnmaere nHGOPMAIIMOHHYIO TEXHOJIOTHIO?

Pexomenpanun mno teme: KoMmOHEHTBI M (PYHKIHM TeJeKOMMYHHKALMOHHBIX
cucrem. JlokajibHbIE U 1J100aJIbHbIE CETH.

Bonpocs! 1151 caMonpoBEPKU:

1. Kakas ceTb nmoJiydria Ha3BaHHE JIOKAJIbHOM ceTh?

2. Kakue 06a30oBble TEXHOJOTHMU JIOKAJNBHBIX CeTe HUMeT  Hauboibliee
pacnpoctpaneHue?

3. Kakue ycTpoiicTBa HCHOJB3YIOTCSA JIJIsl MOCTPOCHHUS JIOKAIbHBIX CETeH?

4. Kakue TUMBI JUHAKN CBA3U UCIIOJIB3YIOTCS ISl TIOCTPOEHUS JIOKATBHBIX CETEH?

5. Ha3zoBuTe OCHOBHBIE 00JIACTH IPUMEHEHUS JIOKAIbHBIX BHIYMCIUTENBHBIX CETEH.

6. B ueM cocTOUT poJib JIOKAJBHBIX BBIYUCIUTEIBHBIX CETEH B MPOLIECCE YIPABICHUS
3HAHUSIMU?

7. Kakue BO3MOKHOCTH MpeocTaBiseT Bam okanbHas ceTh ydeOHOTO 3aBe/ieHus ?

8. B uyem, mo BameMy MHEHHUIO, 3aKIIOYaeTcs poOJib CHEIHATUCTOB B 0OJacTu
SKOHOMUKH M MEHEPKMEHTA B IPOLECCE Pa3BUTHS JIOKAJIBHBIX ceTer?

Tema 2.3. CounajibHble CeTH M UX BJIUSAHHE HA MIPOLECCHl JKOHOMUKH.

[Ipn wu3ydyeHUM [OaHHON TeMbl HEOOXOAMMO OOpaTUTh BHUMAaHUE Ha OCHOBBI
TUIIEPTEKCTOBOM TEXHOJIOTUU U €€ IPUMEHEHHUE B MPOLECCAX SKOHOMUKHU.

KoHTpoJibHBbIE BONIPOCHI /1JIs1 NPOBEPKHU 3HAHU I

1. Yto sBnsieTcsl I1aBHOM OCOOEHHOCTHIO MH(MOPMAIMOHHONW TEXHOJOTHH IOIJIEPKKH
MIPUHATHS pEeLICHUI?

2. Kakumu BO3MOXKHOCTSMHU JIOJDKHA 00NafaTh CUCTeMa yrpaBieHusl 0a3oil mozeneit
(CYBM)?

3. U3 kakux mojeneil cocTouT 6a3a Mojeneil B CHCTeMax MOJIACPKKUA MPUHATHS
peuienus?

4. KakoBo Ha3HaueHHe U OCHOBHBIE XapakTepucTuku UT skcnepTHbIX cuctem?

5. Uto comepxxutcs B 0a3e 3HAHUM?

6. KakoBbl (hyHKIIMH cHCTEM MOIICPKKA MPUHATUS PEIICHU?

7. KakoBa 3BOJIOLHUS CUCTEM MOJACPKKH MPUHATUS PELICHUM ?

8. B ueM paznuumne 3KCEepPTHBIX CUCTEM U CUCTEM MOAEPKKU MPUHATUS PEIICHUI?
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9. HazoBuTe Kiacchl CUCTEM MOAJNEPKKU IPUHSTHS PELLICHUN.
10. KakoBbI QYHKIIMH CUCTEM OACPIKKH MIPUHATHS PEIICHUI?

Pexomengauuu mno Tteme: CounmajbHble CeTH M HX BJIHAIHME HA Ppa3BUTHE
MapKeTHHIa U PeKJIaMBbl.

Bonpoce! juis caMOIPOBEPKHU:

1.Yto BBl MOHUMAETE O] TEPMUHOM «TJI00ATbHASI BBIYUCIUTEIbHAS CEThY?

2.HazoBuTe OCHOBHBIC ATAITBl UCTOPHH BOSHUKHOBEHUS U pa3BUTHS ceT MIHTEpHET.

3.Ilepeuncnure OCHOBHbIE arnmapaTHbIe u MPOTPaMMHBIE KOMITOHEHTBI
BBIUHUCIIUTENBHOMN CETH.

4.Yto noHumaror nox aapecom B Murepuer?

5.Yto monumarot nox abopesuarypoit TCP/IP?

6.Yro nonumatot noxt [P-ampecom?

7.Yt0o monumarot nog DNS-umenamu?

8.Kak nepenaercs u npuanMaercs nHpopMmarus B cetn HTepHET?

9.B uem cocronut ocHOBHas (DyHKITHS TipoBaiaepa?

10.B gyeM 0COOEHHOCTH Cpeibl, KOTOPYIO IPHHSITO HazbiBaTh WWW?

11.Yto noHuMaercs o runeprekcTom?

12 Ilepeuncnute OCHOBHBIE BHIIBI CEPBHUCA, TPEIOCTABIIEMOTO B ceTH VIHTEepHeT.

13.Yro 0011ero 1 B 4eM COCTOUT Pa3Indre OOBIYHOHN U AIIEKTPOHHOH IMOYTHI?

14.Yto npencransieT cobot aapec AIEKTPOHHON MOUTHI?

15.B yem 0coOeHHOCTh TeeKOH(pepeHIInii?

16.B gem ocobenHOCTH cepBuca IRC?

17.Yto nonumarot o URL-anpecom?

18.Kakune nmporpaMMbI-HaBUTaTOPBI HarboJiee MOMYIIIPHBI B HACTOSIIIIEE BpeMsI?

IIpakTHYecKoe 3aj1aHue:

1. Konnenmuu npuMenenust rpaduku B ceTu MaTepHeT
2.Pexnamuasi nesTenpbHOCTh B ceTH MIHTEpHeT

3.0rare! co3manug Web-caiitos.

4 .dupma B IHTEpHET: BO3MOXKHOCTH Y TIEPCTICKTHUBBI
5.MapketunroBas ”HGOpMaIHs: €€ poJib U 331a4i B 9KOHOMHUKE

Tema 2.4. OcHOBBI M MeTOAbI 3AIIIUTHI HH(OPMALTUH.

[Ipy u3yyeHuUM AaHHON TeMbl HEOOXOOUMO OOpAaTUTh BHHUMAHUE Ha HHTEPIPETAIUIO
tepmuHa «OLI1» u ero npuMeHenue B 006JaCTH 3alUThHI HH(DOPMALIUH.

KoHTpoJibHBbIE BOPOCHI /IJIsl IPOBEPKH 3HAHUI

1.ITpuBeaute nmpumepsl ucnosib3oBanus CIIIIP.

2.0xapakrepu3yiite ocHoBHbIe KomnoHeHThl CIITIP.

3.Kakwue tumnsr moneneit ucnonssytorest 8 CITITP?

4. Kakue 0CHOBHBIE TEHICHIIMU Pa3BUTHUSI HHPOPMAIIMOHHBIX TEXHOJIOTUNA CYIIECTBYIOT?

5.B yem BbIpaxkaeTcsi BIUSHUE Pa3BUTHS MUH(DOPMALMOHHBIX TEXHOJOTHM Ha MHGMOpMa-
LUOHHBIE CUCTEMBI?

6.Yto Takoe KU3HEHHBIN UK HHPOPMAIIHOHHBIX CUCTEM?

7.Kakue moenu ;U3HEHHOTO [KUKIIa HHPOPMAIIMOHHBIX cCUCTeM Brl 3HaeTe?

8.0xapakrepusyiite xxu3HeHHbIH nuka UC.

9.KakoBbI OCHOBHBIE CTaJJUH U 3Tanbl pazpadboTku MC?

10.KakoBa poJib 3aka3zumka B co3ganuu MC?

Pexomenganuu mo reme: OCHOBBI 1 MeTO/bI 3aIIMTHI HH(OPMALIUH.
3anganue 1. Co3znaHue mpe3eHTalMy, OAr0TOBKA COOOLIEHHS M0 TeME U JeMOHCTpAIHs
[I0J1 yIIPaBJIeHUEM JO0KJIa duKa
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Lenv pabomul: TOBTOPEHUE TEOPETUYECKON YaCcTH y4eOHOTO MaTepuaia 1Mo OTIACIbHBIM
TEeMaM Kypca, 3aKpeIICHHE HaBBIKOB CO3/aHuUs Mpe3eHTalui B npuioxeHnu MS Power Point.

Obvem camocmosimenvroti  padomer 20 — 25 crnaidfioB, BKItOYash TUTYJIbHBIA CITAM]I,
Claiii C OIJIaBJICHUEM, CIAWJBI-IPUWIOKEHUSI C JuMarpaMMaMd M TaOJMIlaMH, CIUCOK
JUTEpaTyphl.

@opma omuemnocmu. Ilpe3eHTanyss MOJDKHA UMETh: THUTYJIBHBIN JIMCT, OTJIABICHHE C
TUIEPCChUTKAMH Ha pa3felibl W IMOJpa3Neibl, TEKCT paldOThl, COCTOSIIUN W3 BBEICHUS,
paccMaTpuBAEMBbIX BOIIPOCOB M 3AKIIOYEHHS, CIHCOK JIATEpaTypbl. KakIplid ciaia A0JIKEH
HMMETh YIPABJISIONIME KHOIKH IS TIepexo/ia K OTJIaBICHUIO.

JleMoHCTpammsi  TpE3eHTAllMd  MPOXOJUT  TOJ ~ YIOpaBJICHHUEM  JOKJIaJAuMKa B
MOJHOAKPAHHOM PEKHUME, MPH STOM JIOKJIATYUK JOJDKEH IOJHOCThIO KOHTPOJIUPOBATH X0
nemoHcTpanui. HaumeHoBaHue TeM /Jisi MOATOTOBKHM MPE3CHTALIMIA TPUBEACHBI B Ta0IHIIE 7.

Tabmauma 7

Ne TeMmbl 151 TOATOTOBKHU MPE3EHTALINI
BapHaHTa

1. Krnaccudukanus KoMIbIOTEPHBIX BUPYCOB.

AHTHUBUpPYCHBIE (CITY>KEOHBIE) TPOrPAMMBI.

WNudopmarnrioHHas 6€3011aCHOCTb U €€ COCTABJISIFOINE

Co3paHne 1 HCTIOJIB30BAHNE BPEIOHOCHBIX MporpaMm Juist OBM.

Pa3zpaboTka u pacpocTpaHeHre KOMIBIOTEPHBIX BUPYCOB

[Toanenka u XuieHre KOMIBIOTEPHON HHPOPMAIUH

3am1/1Ta JaHHBIX B KOMIIBIOTCPHBIX CCTX.

KOMHBIOTepHBIe BUPYCHI. MeTOJII)I 3allIUTBI OT KOMIIBIOTECPHBIX BUPYCOB.

©|®O NS |01 Wi

OnekrponHas mudposas mnoxanuck. ([lorsitue m ocobennoctn DI,
MeToel mHdpoBanus, cucreMa ceptudukanuu DLII, 3akoH 00 3IEKTPOHHON
TIOJIITUCH. )

-
©

OnekrponHas nouta. (IIpoTokosl, mopsiAok paboThl, GYHKIIMU U CBOMCTBA
MOYTOBBIX KIIMEHTOB.)

Boibop Buzma u (QopMBl KOHTPOJS OMPEAENSIOTCS LEIbl0 OCBOCHHS AUCIMILIMHBI
paznena 1 u copepkanueM GopMHUpyeMbIX KOMIIETEHINI pa3nena 3.

Texymuii KOHTPOJIb yCIIEBAEMOCTHM OpraHuW3oBaH B ¢GopMe YCTHOTO OIpoca,
co0OeceloBaHUs, KOMIIBIOTEPHOTO TECTUPOBAHUS, COOOILEHUH CTYJEHTOB C JEeMOHCTpaiueit
MIpe3eHTAallH, MTPOBEPKHU 1a00PATOPHBIX M CAMOCTOSATEIbHBIX PaboT.

[lpomexyrounass arrectaimsi npemaycMarpuBaeT (Gopmy 3adera. 3adé€r 1O Kypcy
«UHpopMaliOHHbIE TEXHOJIOTUH B MEHEDKMEHTE» MPOBOJIUTCS MO Pe3yiIbTaTaM BBIMOJIHEHHS
mabopaTopHBIX paboOT 3a KOMIBIOTEPOM B TEUEHUE Y4€OHOTO CEMECTpa U CaMOCTOSITENbHBIX
paboT, BBIMOJHAEMBIX CTYCHTAMH B TEYCHUH KaXJIOTO CEMECTpa.

Ha 3auere mpoBepsieTcsi CTeNeHb YCBOCHUS TEOPETUYECKOW 4acTh yueOHOro marepuala
M0 OTACJbHBIM TeMaM B 00beMe, YCTaHOBIEHHOM paloueill MmporpaMMoi, W MpPaKTUYECKUE
HABBIKM HCMOJIb30BAaHUSI MHCTPYMEHTAIBHBIX CPEIACTB U MH(GOPMALMOHHBIX TEXHOJOTHH MpH
pElIeHUN TPAKTHYECKUX 3a/1a4.

Tema 3.1. UndopmanmoHHbIe TEXHOJOTUH NMPe3eHTANMOHHOM rpadpuxku

IIpy wu3yuyeHUM JOaHHOW TeMbl HEOOXOJMMO OOpaTHUTh BHHMAaHHE Ha TEXHOJOTHIO
CO3/IaHUs MPE3eHTALUs, 0COOCHHOCTHU UX JIM3aiiHa 1 HH(POPMALMOHHOTO HANIOJIHEHUS.

KoHTposabHbIe BONPOCHI 1JIs1 NPOBEPKU 3HAHUH

1.Ha3oBuTE OCHOBHBIE PEKOMEHALMH P MCIOIb30BAHUHM TUIOBBIX MPOEKTHBIX pelle-
HUHl B pa3paboTke

2.1C?

3.laiite onpeneneHre HHPOPMALMOHHOTO 00ECIIEYeHHsI CUCTEMbI aBTOMAaTH3UPOBAHHOM
MH(pOPMAIMOHHOM
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4.Chopmynupyiite 3a1a4u HHHOPMAIIMOHHOTO 00SCIICUCHUSI.
5.YTto moHMMaeTcs noJ BHEMAIIMHHBIM HH(POPMALMOHHBIM O0ecTiedeHneM?
6./laiiTe onpenencHue KIacCu(PUKATOPOB U KOJIOB, IPUBEAUTE MTPUMEPHI IOCTPOCHUS KO-

JOBBIX CJIOB.

7.0nuumTe NOCTPOEHUE Pa3IMUHBIX CUCTEM KOJUPOBAHUS.
8.B yeM CcOCTOMT TEXHOJOTHS NMPUMEHEHHs KOJOB MPH 00pabOTKe ympaBICHUYECKUX 3a-

naq?
9.0xapakrepu3yiiTe 0OIIETOCYIapCTBEHHBIC, OTPACIIEBBIE U JIOKAJIbHBIC KJIacCH(UKATO-
pBI.
10.060cHyiiTe HEOOXOIMMOCTh HCIIOJIH30BAHMSI IITPUXOBBIX KOJIOB.
11./laiiTe onpeneneHue JOKyMEHTa, YHU(DUIIMPOBAHHON CUCTEMBI IOKYMEHTAIIUH.
IIpakTHyeckne 3aJaHUA:
3ananue 1:BBIMOTHATE pacyeThl B COOTBETCTBUHU C HCXOTHBIMH JAHHBIMU:
[Tponaxxa aBuabuneToB
Ilynxkm Ansapo  @espanv Mapm Bcezo Cpeonee % oT
HA3HAYeHUs o01ero
Kamyra 17 21 36 74 25 9%
Mocksa 119 101 89 309 103 143%
Ps3ann 75 77 61 213 71 288%
SIpocnasib 93 87 90 270 90 87%
Oo61ee 3a mecsii: | 304 286 276 866
Cpennee 3a mecsint | 76 71,5 69 216,5
MunumanbHoe 3a | 17 21 36 74
MecsiII
MakcumalibHOe 119 101 90 309
3a MecsiIl
3amanue 2: Mcnonb3ys cpeAcTBa TaOJWYHOTO TPOIECCOpa, CO3JalTe TaOIHINY
CJIETYIOIIEro BUJIA!
®.N.0. Oxnan Crax paboThI [Tpemust Buinramumo
Wpanos U. U. 300 10
ITerpos I1.C. 400 5
Bosnkos 1. 1. 300 7
CeupnyioB A A. 200 15
I'mazynos M.C. 30000 8
Hmozo

[Ipemus paBHa 20% oT okjiazaa, ecinu ctaxk pabotsl Oonee 15 ner, u 10% oT oknanga B

IIPOTUBHOM ClIy4ac.

Cronbuy BeimuaTuTh npucBoiite feHexkHbINH Gpopmar.e [llanky TabauIb! 3aTeHUTE; *
SuelikaM, cozep)kaluM OKJIan M npeMuro npucBoiire umena "Owxian" u "IIpemus"
cooTBeTcTBeHHO; Brimnarute=IIpemus+ Oxnan; Iloctpoiite rpaguk 3aBUCUMOCTH TNPEMHH

OT CTaXa,

3aganue 3: OmpenenuTe BO3pacT NalMeHTa MpH 0OpaIlleHnH ero K Bpayy:
[IpencraBuTh pe3yabTaThl B BUIE TaOIULIBL.

‘ Jara poxaeHus

‘ Jlata oOparenus ‘ ITonneIx €T
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K Bpauy

15.12.1977 25.11.2001

3ananue 4:
Omnpenenure cTaxk paboThl ( MOIHBIX JIET PadOTHI) COTPYIHHUKA HA TEKYIIHA MOMEHT,
€CIIM N3BECTHA JIaTa ero npueMa Ha paboTy.

3ananue S:

Peanmu3oBaTh  BO3MOXKHOCTH ~ y4deTa BIHMSHHS CTaka pabOTbl Ha  BEIHYUHY
BBITNIAYMBAEMON TIPEMHUH

VYder BIMAHUSA CTaka Ha BEIMYMHY TPEMHH pealu3yeM B COOTBETCTBUU CO
CIIEAYIOIMIMMHU TIPaBWIaMU (€CTECTBEHHO, YTO STH IPaBHJIA YCIOBHBI M OTHOCSTCS TOJBKO K
JAaHHOMY IIPUMEDPY):

. eciu cTaxk paboTel MeHbIe 10 yer, To mpemust coctaBisieT 5% oT OKIIaa;

J eciu crax paboTsl Oosbiie 10 net, HO MeHblie 20 JeT, TO MpeMus COCTaBIISIET
10% ot oknana;

. €ClH cTaxk padboThl 60mbIie 20 siet, To npemus coctasisieT 20% oT okIaaa.

3ananue 6: [IpogeMOHCTpUPYIITE 3HAHKWE MPUHIUIIOB PAOOTHI CO CITUCKAMHU.

Co3zpmaiite Tabnuily, MCHOJIb3ys BO3MOXXHOCTH Excel mnsa opranmzanuu cromcka.

Vxkaxute wums paboyero smcra Crnucok ( paccmarpuBaercss TaOnHIa 3aKyNKH
JTUTEPATYpPHI ).

Tema 3.2. ®yHKUMOHAIbHOE Ha3HAYeHUE U pecypchl UHTepHeT

[Ipn wu3yueHuum [aHHOW TeMbl HEOOXOJUMO OOpaTUTh BHHUMAaHHE Ha CTPYKTYpPY
WHTEPHETA, €r0 PECYPCOB M CIIOCOOBI pabOTHI C HUMH.

KoHTpoJibHBIE BONPOCHI /1JIs1 NIPOBEPKU 3HAHUM

1. SIBnstiroTCst T TOXKECTBEHHBIMU TTOHATHSI Becemupnas [layruna u cets UnTEpHET?

2.Kak Ha3pIBaeTcsl BUJ MOMCKA, IPU KOTOPOM B MOJIE 3allpoca BBOAUTCSA OJHO WIIU He-
CKOJIBKO CJIOB, KOTOpPBIE MOTYT XapaKTepH30BaTh COJIep>KaHue JOKyMeHTa?

3.Kak HaszpiBaeTcs BUJ MMOUCKA, IPU KOTOPOM 00pa3ell MorckKa mpeicTaBiIsieT co00i 0/1HO
WJIM HECKOJIBKO CJIOB, CBSI3aHHBIX JIOTUYECKUMHU OIepalusMu’?

4 Kax Ha3bpIBaeTCs BUJ [IOMCKA, IPU KOTOPOM 0Opasell MoucKa MpeacTaBiseT co0oil 0aHO
WJIM HECKOJIBKO CJIOB, 3aKJIFOYEHHBIX B KABBIYKHU?

5.Uto nmpenocraBiseT MOMCKOBAsi CUCTEMa I0JIb30BATENIO B OTBET Ha €ro 3ampoc?

6.Kak Ha3bIBaIOT OJIHO WJIM HECKOJIBKO CJIOB, BBOJUMBIX IOJIb30BATENEM B CHEIHATIEHOM
TEKCTOBOM I10JI€ TOMCKOBOW CHCTEMBI, KOTOPhIE MOTYT OBITh CBSI3aHBI JIOTUYECKUMU OIEPALIH -
Mu?

7.YT0 ONKUCHIBAET IM0JIb30BATENb KIIOUEBBIMU CIIOBaMU?

8.UT0 MOXHO MOJIyduTh U3 (HallI0BBIX apXUBOB?

9.VkaxuTe mporpaMmbl, KOTOPbIE MOXKHO MCIOJb30BaTh At paboThl ¢ (halIoBBIMHU ap-
XUBaMHU.

Tema 3.3. O0mas XxapakTepucTHKAa MH(OPMALMOHHONW CHCTeMbl OyXraJTepcKoro
yuera.

[Ipn u3ydeHnn NaHHOW TeMbl HEOOXOAMMO OOpAaTUTh BHUMAaHUE HAa CPEACTBA BEICHUS

OyXrajaTepcKoro oT4eTa U CrocoObl UX IPUMEHEHHS.

KoHTpoJibHBbIE BONPOCHI I MPOBEPKH 3HAHUH

1.Kakue Qopmbl mpeacTaBieHus MHGOPMAIUU HCHOJB3YIOTCS B DKOHOMHYECKOH Jesi-
TEIbHOCTH?
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2.Yto cocraBisieT HHPOPMALMOHHBINA pecypc MPeanpusTus?

3.B "yeMm cocrouT mpUHIHMNUATIBHOE OTJIMYME MH(POPMALMOHHOTO pecypca OT BCEX OC-
TaJIbHBIX PECYPCOB MPEANIPUATHUS?

4. Tlepeuncnute OCHOBHBIE TPEOOBAHMS, MPEABSIBIsIEMbIE K MH(QOPMAIMH, UCTIOIb3yEeMOM
Ha IPEIIPUITHH.

5.Ilepeuncnure mecTs OCHOBHBIX (PYHKIHMIA pabOThI ¢ MHPOPMALIUEH.

6.Yto cocraBiseT nHGOPMANMOHHYIO TEXHOJIOTHIO?

7.Y10 BXOAUT B COCTaB UH(POPMALIMOHHOW CUCTEMBI IPEAIPUATHSA?

Tema 3.4. KomnbrorepHbie HH(pOPMallMOHHbIE TEXHOJIOTHH B OyXIaJTepPCKOM y4eTe.

[Ipu n3ydeHnn NaHHOW TeMBbl HEOOXOIMMO OOpaTUTh BHHUMaHue Ha ocHOBHbIe KCBY un

UX XapaKTEPUCTHUKH.

KoHnTposabHbIe Bonpockl 1Jisi NPOBEPKU 3HAHUM

1.Yto takoe KCBY? Kak u kakue 3eMeHTbl yueTHOU MOoNUTUKU yuuThiBatoTcst B KCBY?

2.Yto takoe xoaupoBanue? Kakme MeTonsl koaupoBaHus ucnoib3yores B KCBY? Ilo-
HATHE MOMEX03alUIIeHHOro Ko1a. KakoBbl oco6eHHOCTH paboThl co cripaBoyHrKaMu B KCBY?

3.HazoBure ocHoBHBIe OOrmepoccuiickue kinaccuukaropsl (BUIABI U Ha3HAYCHHE), HC-
nosb3yemblie B KCBY.

4. JlaiiTe 0OIIYyI0 XapaKTEPUCTUKY CUCTEMbI MIEPBUYHBIX YUETHBIX TIOKyMEeHTOB. Kak pea-
nu3ytotes 3ty TpeboBanusi B KCBY?

5.Kak B KCBY otpaxatorcst yuetHole onepauuu? HazoBure ocHOBHBbIE MHYOpPMAIOH-
Hele Texnosoruu KCBY. Uro onpenensier ux Boidop?

6.IlpuBequre mnpunATy0 Kiraccupukammio KCBY u ucmonb3yeMbIX MpOrpaMMHBIX
CPEACTB.

JleMoOHCTPaLMOHHASI BepPCUS TECTOBBIX 3aJaHUH

Tema 1.2. Ilpaktuueckoe 3ansatue. I'paduueckoe wu3zo0pakenume HUT.
IIpe3eHTaMOHHBIE TEXHOJMOTUHU. TexHoI0rHU co31aHus Bed-caiita. TexHosorum padoTsl ¢
TE€KCTOBBIMM IOKYMEHTAMM.

lens 3aHATHS: HAy4YUTCS HaBBIKAM CO3JaHMs TPE3CHTAlMKM, WH()OPMAIMOHHOTO
HaITOJTHEHUS CAWTOB, CO3/aHMS TEKCTOBBIX JOKYMEHTOB.

Bomnpocsr mis o0cyxnenus:

1.Kakoe 1O M0xHO MCIIOJIB30BATh MIPH CO3AAHHUH MPE3CHTAINI ?

2.Kakue TeKCTOBBIC pEeAaKTOPHI BB 3HaeTe?

3.I1o xakoil TEXHOIOTUH CO30Ar0TCA BEO-CaiiThI?

3HaTh: CIIOCOOBI CO3aHMS MTPE3CHTAINM, OCHOBHBIC (DYHKIIMM M HA3HAYEHUE TEKCTOBOTO
penakTopa; yMeTh: CO3/1aBaTh MPE3CHTAIIMN U BEO-CAMTHI, HAIIOJIHATHh UX HH(OpMaIUEH.

B 1ensix KOHTpOJIst JOCTHXKEHUS 1ETU JICKIIMOHHOTO U CEMHHAPCKOTO 3aHITHH 10 TeMe
1.2 oGyyaromuecs OTBEYaIOT Ha BOIPOCHI TECTA:

1. TekcTOBBIII peJaKTOP - MPOrpamMma, NpeIHaA3HAYEHHAS JIJIs:

A. co3nanus, peIakKTUPOBaHUSA U (POPMATHPOBAHUS TEKCTOBOM MH(POpMAIINH;

b. paGoThl ¢ M300paKEHUSIMH B TIPOIIECCE CO3/IaHUS UTPOBBIX MPOTPAMM;

B. ynpasnenune pecypcamu [IK npu cozganuu J0KyMeHTOB;

I'. aBTOMaTHYECKOT0 TIEPEBO/Ia C CAMBOJIBHBIX SI3bIKOB B MAIIIMHHBIC KO/IbI;

2. K yuciy 0OCHOBHBIX (PYHKIHI TEKCTOBOI'0 PeIaKTOPA OTHOCATCH:

A. KxoIMpoBaHUE, NepeMellleHre, YHHUTOKEHUE U COPTUPOBKA (DparMEeHTOB TEKCTa;

b. co3nanue, pegakTupoBaHue, COXpaHEHHE U MeYaTh TEKCTOB;

B. cTporoe cobnroeHre mpaBonucaHus;

I'. aBTomMaTHueckas 06paboTka nHpopMaIuu, MPeACTaBICHHON B TEKCTOBBIX (aiinax.

3. CumBOJI, BBOAMMBIH ¢ KJIaBHATYpbl NpPH Ha0ope, 0TOOpaskaeTcs Ha JKpaHe
AUCILIes] B O3ULIMH, OTIpee/isieMON:

A. 3a1aBaeMbIMH KOOpAMHATAMU;

b. nonoxenunem Kypcopa;
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B. agpecowm;
I'. monoskenuneM mpenpiayieii HabpaHHoOU OyKBe.
4. Kypcop —310:
A. yCTpOWCTBO BBOJA TEKCTOBOM MH(pOPMAIINH;
b. xnmaBuIa Ha KJ1aBuaType;
B. HauMeHbIIMIA 3IEMEHT 0TOOpaKEHUS Ha SKPaHE;
I'. MeTka Ha SKpaHe MOHMTOPA, YKa3bIBalolas MO3ULIHIO, B KOTOPOH OyneT oToOpakeH
BBOJIMMBIH C KJIaBUATYpBI.
5. Coo01ieHne 0 MeCTONOJIOKEHUN KYPCOpPa, YKa3bIBaAeTCs:
A. B CTpOKE COCTOSIHUSI TEKCTOBOTO PEAAKTOPA;
b. B MEHIO TEKCTOBOTO PEIAKTOPA;
B. B 0OKHE TEKCTOBOrO PeAAKTOPA;
I'. na manenu 3anay.
6. C noMo1b10 KOMIILIOTEPA TEKCTOBYI0 HH(POPMALIMIO MOMKHO:
A. XpaHUTb, MTOJIy4aTh U 00pa0daTHIBATH:
b. TonbKO XpaHUTB;
B. Tonpko nosyuars;
I'. Tonpk0 0OpabaThIBaTh.
7. PenakTHpoBaHue TEKCTA MPeACTABIsET CO00M:
A. mpolriecc BHECEHUSI U3MEHEHHU I B UMEIOLIUICS TEKCT;
b. mpouenypy coxpaHeHus TeKcTa Ha IMCKE B BUJIE TEKCTOBOTO (aiina;
B. mporuiecc nepenaun TekcToBON MH(GOPMAIIUH 110 KOMIIBIOTEPHOH CETH;
I'. nmponienypy CUUTHIBAaHUS C BHEIIHETO 3allOMUHAIOIIETO YCTPONUCTBA paHEe CO3AaHHOTO
TEKCTa.

e

Kakasi onepanusi He npuMeHsieTcsl VISl PeJaKTHPOBAHMS TEKCTAa:
. Ie4aTh TEKCTa;
yJlaJieHHe B TEKCTE HEBEPHO HAOPaHHOTO CUMBOJIA;
. BCTaBKa MPOIYIIEHHOTO CUMBOJIA;
. 3aMEHa HEeBEpHO HaOpaHHOTO CUMBOJIA;

9. B TekcTOBOM peJakTope MNpPH  3aJaHUU  NApaMeTPOB  CTPAHMIbI
YCTAaHABJIUBAKOTCSA:

A. I'apuutypa, pazMmep, HauepTaHHUE;

b. Orcryn, unrepsai;

B. Ilons, opuenTanus;

I', Ctuib, madIioH.

10. KonupoBanume TeKCTOBOro (¢parMeHTa B  TEKCTOBOM  pelaKTope
npeaycMaTpuBaeT B MIEPBYIO OUepeab:

A. yKazaHue MO3UIIMU, HAUWHas C KOTOPOH JOKEH KOMHUPOBAThCA OOBEKT;

b. BoIIeNIeHuE KonupyeMoro pparMeHTa;

B. BBIOOp COOTBETCTBYIOIIETO IMMYHKTa MEHIO;

I'. OTKpBITHE HOBOTO TEKCTOBOT'O OKHA.

11. MeHI0 TEKCTOBOI'0 PeIaKTOPA - 3TO:

A. dacte ero uHTepdeiica, obecreumBaromiasi Mepexo] K BBIIOJIHEHUIO Pa3IMYHbIX
oTepanuil HaJl TEKCTOM;

b. mommporpamma, obecnieunBatomias ymnpaBieHue pecypcamu I[IK mnpu coszmanuun
JTOKYMEHTA;

B. cBoeoOpaszHoe "OKHO", yepe3 KOTOpoe TeCT MPOCMATPUBAETCS HA DKPaHe;

I'. uadopmanus o TeKyleM COCTOSIHUU TEKCTOBOTO PEIaKToOpa.

12. Tekcr, HaOpaHHBII B TECTOBOM peJAKTOpe, XPAHUTbCA HAa BHEIIHEM
3allOMHMHAIOIIEM YCTPOHCTBE:

A. B BUJE (aiina;

b. Tabnuiel KOTUPOBKH;

— W
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B. xaTtanora;

I'. nupexropuun

13. I'mneprekcer — 310:

A. CTPYKTYpHpOBAHHBI TEKCT, B KOTOPOM MOTYT OCYHIECTBIATHCS MEPEXOAbl 10
BBIJICJICHHBIM METKaM;

b. 0ObruHBIH, HO OYEHB OOJIBIION 10 0OBEMY TEKCT;

B. Tekct, OyKBBI KOTOPOTO HAOpaHbI MIPU(PTOM OYCHB OOJILIIIOTO pa3Mepa;

I'. pacnpenenenHas COBOKYMHOCTb 0a3 JAHHBIX, COAEPKAIIUX TEKCTHI.

Tema 2.3. Ilpaktnueckoe 3ansitue. TexHosiorum padoTbl € 3JIEKTPOHHBIMH
Tadaunamu. TexHonornu padoTsl ¢ 6a3aMM JaHHBIX.

Henp 3ansTus: [lomyunTts mpepctaBieHue 00 SIEKTPOHHBIX TaONMIAX, KaK O Kiacce
npukiaaaaeix nporpamm i 11K, HayunTecss mpuMeHATh K HUM paHee YCBOCHHBIE HPUEMBI
paboThl ¢ MPUKIATHBIMU [TPOrpaMMaMu B rpaduueckom UHTepdeiice.

Bormpocs! 1t 06cyxaeHus:

1.YT0 Takoe 31eKTpOHHbIE TaOINLIbI?

2.I'ie ucnob3yroTCs YIIEKTPOHHBIE TaOIUIIHI?

3.13 kaKkuX 2JIEMEHTOB COCTOMT JJICKTPOHHAs Tabnmia’?

4.Kax o003Ha4aroTCst cTONIOIBI?

5.Kak o603Ha9aroTCst CTpOKHU?

6.Yto Takoe srueiika’?

3HaTh: CTPYKTypy TaONMIBI, METOJIbI COCTaBJEHUs 0a3bl JaHHBIX; YMeThb
CaMOCTOSITEJIBHO COCTABJISATh TUAarPaMMBI.

B 1iensx KOHTpOJISI JOCTIKEHUS 11T JISKIIMOHHOTO 3aHATHS TI0 TeMe 2.3 o0ydJaroruecs
OTBEUAIOT Ha BOIPOCHI TECTA:

1. Kakue U3 nmporpamMm no3BoJisilOT BHIMOJHATH MUKJIHYECKHE BHIYHCIEHHUSA

A. Lotus-1-2-3;

b. Supercalc;

B. MsWorks;

I". Excel;

J1. H1 o/1HA U3 NIEPEUYUCIICHHBIX.

2. Kakue u3 mepeducjieHHbIX NMPOrpaMM MO3BOJSAIOT MCHOJb30BaTh [rUueType m
TrueColor pe:xxkumpi:

A. Lotus-1-2-3;

b. Supercalc;

B. MsWorks;

I". Excel;

J1. FoxPro.

3. Kakume HM3 mnepeyHCIEHHBIX TMNPOrpaMM  MOJAEPKUBAIOT  TEXHOJIOTHIO
MAaKpPONPOrpaMMHUPOBAHMS:

A. Lotus-1-2-3;

b. Supercalc;

B. MsWorks;

I". Excel;

J1. FoxPro.

4. Kakue U3 nepe4yucjJeHHbIX MPOrpamMM MOJIEP:KUBAIOT TEXHOJIOTHI0 BU3YaAJIbHOIO
NPOrpaMMHUPOBAHUS:

A. Lotus-1-2-3;

b. Supercalc;

B. MsWorks;

I'. Excel,

J. FoxPro.

5. DeKTpOHHBIE TA0JMIbI ONIEPUPYIOT CJIEAYIOIMMH 00beKTAMH JAHHBIX:
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A. 3anmuce;
b. noe;
B. sudeiika;
I" Terpans;
M. nucT;
E. xnwmra;
K. cTpoka;
3. cronber.
6. D1eMeHTapHBIM 00bEKTOM JIEKTPOHHOI Ta0IMIbI ABJISIOTCH:
. 3aITUCh;
. TI0JIE;
. STYCHKa;
. TeTpaib;
. JIUCT;
KHHUTA.
COBOKYIHOCTH 3J1IEMEHTAPHBIX 00BEKTOB JIEKTPOHHOI Ta0 U1l 00Pa3yIOT
. 3aITUCh;
T0JIE;
. CTPOKa;
. cToJIoeI;
. JIUCT;
KHUTY.
Knura pa6oueii TadiiMubI - 310
. COBOKYITHOCTb JIHCTOB;
. COBOKYITHOCTb 3aIUCEN;
. COBOKYITHOCTb TE€TPAJICH.
9. AipecoM siYeliKH B 3JIEKTPOHHOM Ta0J/u1e SABJISIETCA
A. ykazarens Buga NK, rae N - 3aronoBok ctonb6ia, K - Homep cTpoku;
b. ykazarens Buma NK, roe N - Homep ctpoku, K - Homep cTonbia;
B. ykazatens Buga N, e N - ums ssueiiku.
10. Kaxknas sigeiika 3J1eKTPOHHOM TA0JIMIBI MOKET COEPKATH
A. PUCYHOK;
b. yucno;
B. tekcr;
I'. My3bIKaJIBHBIN PparMeHT;
. dbopmyiy.
Tema 3.2. Cemmnapckoe 3ansitue. UT snexkTpoHHoro noxkymentoodopora. KUC
«lMamakTuka»
Henp 3aHATHS: M3Yy4UTh TeMy HWH(MOPMALMOHHBIE CHCTEMBI M KIACCH(PHUKAIUIO
MH(OPMALIMOHHBIX CUCTEM.
Bormpocs! st 06cyxaeHus:
1.Onumure npukiagHble TPOrpaMMBbl 00IEro Ha3HAUYCHUS
2.Yto Takoe Joruyeckas U MakeTHasi CTPYKTYphl TOKyMEHTOB?
3.HazoBure Bujpl, Ha3HAUeHHE U GYHKIIUU PEIAKTOPOB
4.51eKkTpoHHbIE TAOIHIIBI M 00IACTH MX MPUMEHEHUS
5.CtpykTypa pabodero nucrta TabIMYHOTO Mpolieccopa
3nars: wiaccupukanuo KHUC; ocobennoctn KHUC  «['anmakTuka»; HMeTh
npeacTaBJieHHe O CTPYKType HH(POPMAIMOHHBIX CUCTEM.
B nensx KOHTpOJS TOCTHXKEHUS ENH JIEKIMOHHOTO U CEMUHAPCKOTO 3aHATHH MO0 TeMe
3.2 oOyyaroririecs OTBEYArOT Ha BOMIPOCHI TECTA:
1. UC, B koTOpOIi peajiMn30BaH MEeXaHNU3M OOPATHOM CBSI3M, HA3bIBAETCS:
A) 3aMKHYyTOH

Wop>emE T wH > NmN W
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b) BeIunCINTENBHON;

B) annaparHoii;

I') mporpamMmHoOii.

2. YcTpoiicTBOM BHIBO/IA ABJISIETCSH:

A) MOHUTOP

b) knaBuarypa;

B) mapukoBas pyuxa;

I') MbI11b.

3. UC, 6a3upylomasicsi HA KOMIbIOTEPaxX Ha3bIBAETCS:

A. cyMMupYIOILIEH;

b. BeruncauTensHOM

B. uckiIro4nTenbHOM;

I'. uHTETrpaNBHOMN.

4. K KOMMYHHKAITMOHHOMY 000PYAOBaHHUIO OTHOCUTCS

A. MOHUTOD;

b. MpI1IE;

B. mozem

I'. ximaBuarypa.

5. CoBOKYNHOCTH CBSI3AHHBIX MexAy co000il cpeacTB, ¢ NMOMONIILI0 KOTOPBIX
ocyuiecTBJsieTcss 00padoTKa U XpaHeHHe HHGOPMALMH HA3bIBACTCH:

A. MHTErpaJIbHON CXEMOI;

b. KOMMyHUKaIIMOHHBIM 000PYIOBaHHUEM;

B. nepenatunkom nHpopmanuu;

I'. uapOpMaIMOHHON CHCTEMOM

HTrorosslii TecT:

1. Monean oTpaxaer:

BCE CYIIECTBYIOIINE MPU3HAKU 00BEKTa

HEKOTOPBIE U3 BCEX CYILECTBYIOLINX

CYILLECTBEHHBIE NPU3HAKU B COOTBETCTBUU C €0 MOJIECIUPOBAHUS

HEKOTOpBIE CYIIIECTBEHHBIE TPU3HAKU 00BEKTa

2. B undopMaumoHHON MOJe/M KMJIOTO J0Ma, NMPEACTABJICHHON B BHIe 4YepTerka
(00uumii BUI), OTpaKaeTCs €ro:

CTPYKTypa

LBET

CTOMMOCTb

HaJIeKHOCTh

3. UndopManuoHHOl MOJeJ b0 00beKTa HeJIb3sl CYMTATH ONHCAHUE O0beKTAa-
OpPUIMHAJIA:

C TIOMOIIIbIO MaTeMaTUYEeCKUX GOpMYyIl

HE OTpaXkarolllee MPU3HAKOB 00bEKTa-OpUrHHAIA

B BUJIE IByMEPHOU TaOIHIIBI

Ha €CTECTBEHHOM SI3bIKE

4. Ilpu3Hanme npu3HaKa oO0ObEKTa CYLIECTBEHHBIM IIPHM IOCTPOEHHHM €ro
UH(POPMALMOHHOM MO/EJIU 3ABUCHUT OT:

LT MOJIETTMPOBAHUS

Yyucia NPU3HAKOB

pa3Mepa o0beKTa

CTOMMOCTH 00BEKTa

5. B OmoJsiorumn Kiaaccu(pMKanus NpeacTaBUTeNell JKWBOTHOITO MHpPa NpeacTaBJisieT
c000i1 MozIeJIb CJIeIYIOIero BHaa:

HEepapXUYECKYIO
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TaOIUIHYIO

rpau4ecKyro

6. CxosbK0 Mo/es1eii MOKHO €O31aTh NP ONMCAHUH 3eMJIn:

6onee 4

MHOKECTBO

4

2

7. I'eorpadguyeckyo KapTy cjeayerT pacCMaTpuBaTh, CKOpee BCero, Kak Mojesb
cJIelyI01Iero BUaa:

MaTeMaTHYECKYIO

rpadu4ecKyro

HepapXUUYECcKyIo

TaOJIMYHYIO

8. B uHpopmanuoHHOl MoOAeJM KOMIbIOTEepa, NMPeACTABJICHHON B BHJe CXeMbl,
0TpaKaeTcsl ero:

BEC

CTpYKTypa

LBET

dbopma

9. UrpymeyHasi MalllMHKA - 3TO:

TabIMYHAsT MOJIEIIb

MareMmarndeckas opmysa

HaTypHasi MOJIeNb

TEKCTOBasi MOJIENb

10. K wuHpOpMANMOHHBIM MOJEJSIM, ONMCHIBAIIIMM OPraHU3aLMI0 Y4eOHOIro
npouecca B IK0J1e, MO’KHO OTHECTH:

pacnucaHue ypokoB

KJIACCHBIM KypHal

CIUCOK YYalTUXCs IIKOJIbI

nepeyeHb MKOJIbHBIX Y4eOHUKOB

11. CereBoii TUII MHPOPMAUMOHHBIX MoJeJield MPUMEHSETCH JJIs1 ONMCAHUS Psaa
00beKTOB:

o0Jaiaux OJUHAKOBBIM HAOOPOM CBOMCTB

B OIPEJICIICHHBIII MOMEHT BPEMEHHU

OTIHMCHIBAIOIIUX MTPOLIECCHl N3MEHEHUS U PA3BUTHUS CUCTEM

CBSI3M MEXKY KOTOPBIMU UMEIOT IIPOM3BOJIBHBIN XapaKTep

12. Ilocae 3anycka Excel B 0kHe I0OKyMEHTA MOSABJIAETCS HE3aMOJIHEHHAS. ...

pabouast KHUTA

TeTpab

Tadauia

CTpaHuIa

13. CTpoxu B padoyeii KHUre 0003HAYAOTCH:

pPUMCKUMU U pamMu

pycckuMu OyKBaMu

JATUHCKUMU OyKBaMHu

apabckuMu uppamu

14. UmeHa JIMCTOB YKAa3aHBI:

B 3ar0JIOBOYHOM CTpPOKE

B CTPOKE COCTOSIHUSA

B HIDKHEH 4aCTH OKHA

B CTpoKe popmyn

15. IIporpamma OpenOffice.orgCalc ncnoan3yercs aJs...
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CO3/IaHUS TEKCTOBBIX JOKYMEHTOB
CO3/IaHUs ICKTPOHHBIX TAOIHI]
co3/1aHus rpaduIecKux n300pakeHui
BC€ BAPUAHTLI BEPHBI
16. lis1 yero ucnoJib3yercss GyHKuus SUM?
JJI ITOJTYYCHUS CYMMBI KBAJIPATOB YKA3aHHBIX YUCEII
JJI TTOJTYYCHUS CYMMBbI YKa3aHHBIX YHUCCII
JUTSL TIOJTY9EHUS Pa3HOCTH CYMM YHUCEI

JJIA ITOJIYUYCHUS KBaJlpaTa YKa3aHHBIX YU CCIT

17. YcrpoiicTBo BBOAa MHGPOPMAIIUM € JTUCTA OyMaru Ha3bIBAeTCs:

IJI0TTED;
CTpUMED;
JpaiiBep;
CKaHep;
18. Kaxkoe ycrpoiicTBo I1K npeanaznadeno ajs BbiBoJaa uHpopmanuu?
poLeccop
MOHHUTOP
KJIaBUaTypa
MarautohoH
19. ITocTosiHHOE 3aIIOMHHAIOLIEEe YCTPOHCTBO CIYKUT IS XPAHEHHS:
0Cc000 LIEHHBIX MPUKIIAJHBIX TPOrPAMM

0C000 IIEHHBIX IOKYMEHTOB

IIOCTOSTHHO UCITOJIB3YEMBIX IIPOrpaMM
MIPOrpaMM HayalbHOM 3arpy3KH KOMIIBIOTEpA U TECTUPOBAHMS €0 Y3JIOB
20. [ApaiiBep - 310

YCTPOMCTBO UTUTENBHOTO XpaHeHHsI UHpopMaluu

MpOrpaMMma, yrpasJsioias KOHKPETHBIM BHEUTHUM YCTPOMCTBOM
YCTPOMCTBO BBOJA
YCTPOMCTBO BBIBOJIA

MIxana oneHUBAHUSA

Onenka OTJINYHO X0po1io YIOBJICTBOPHTE] | HEy/10BJIETBOPHUT
BHO eJIbHO
KauecTBoO IIOJIHO M3J1araeT JaéT OTBET, u3jaraer 0oOHapyXuBaeT
OTBETOB Ha U3Y4YECHHBIN YJIOBJIETBOPSAIOIIMNA | MaTepHa HE3HaHHE
BOINPOCHI 110 Marepuai, 1aéT TEM XK€ HETOJIHO U OosbLIeH YacTu
TeMam IIpaBUJIBHOE TpeOOBAHUAM, YTO | AOMYCKAET COOTBETCTBYIOILE
AUCHUILIMHBI | OIIPENEICHHOE U JUISI OLICHKH HETOYHOCTH B ro pasuena
MOHATUH; «OTJIMYHOY, HO OIpe/IelIeHu U U3y4aeMoro
oOHapyXuBaeT nomyckaer 1-2 HOHATUH UK Mmarepuaia,
MIOHUMAaHHe OLIMOKH, KOTOPbIE | (GOPMYJIUPOBKE JIOITyCKaeT
MaTepualla, MOXXeT caMm xe TEOpHil; He yMeeT | OIIMOKH B
000CHOBATh CBOU UCTIpaBIISET, U 1-2 | 1OCTaTOYHO bopMynupoBKe
CYXJCHHUS, HEeJ0YETa B ri1y0OKO U ONPEIEIICHNI U
[IPUMEHUTD 3HAHUS | MTOCJIEIOBATENBHOC | JOKA3aTEIbHO TEOPUH,
Ha MpaKTHKe THU U SI3bIKOBOM 000CHOBATh CBOM | MCKAXKAIOLIUE UX
oopmiIeHUN CYXICHHUS U CMBICI
U3JIaraeMoro IIPUBECTH CBOU
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IIPUMEPBI

KoauuectBo 90 — 100% 70 - 89% 50 - 69% Menee 50%
NPaBUIbHBIX
OTBETOB B
TecTe
KauecTBoO BCE 3aJIa4M PEIICHBI | PEIICHO BEPHO pemeHo ot 50 10 | OTCYTCTBYIOT
BBLITTOJTHEHU S BEpHO; ooiee 80 % Bcex 79 % Bcex 3ama4; | HEOOXOIUMBIE
NMPaKTHYECKHUX 3a/1a4; MOTYT HE Bcera TEOPETUICCKHE
WCI0JIb30BaH
padort BCTPEUATHCS UCIIOJIb30BaH 3HAHWS,
Haunboee
. OT/IeIbHbIE HauboJee JIOTTYILIEHbI
paIMOHATLHBIN MYTh .
HETOYHOCTHU panMoOHaIbHBIN omunoKku B 6osee
pelIeHus o
NyTh pelIeHus yem 50 % 3agau.
B pemenun
MIPOSIBIISICTCS
HE3HAHWE
OCHOBHOTO
MaTepuaa
yaeOHOU
MIPOTPaMMBI
KauectBoO paboTa BBITIOJHEHA | paboTa BBITIOJIHEHA | paboTa JOTTYIIIEHBI
BBINOJTHEHH ST HOJHOCTBIO M Mpa- | NPaBUILHO C | BBINIOJTHEHA CYIIECTBECHHBIC
KOHTPOJILHBIX | BUIBHO,  CJCNAHBI | YYETOM 2-3 | npaBUIBHO HEe | OmMOKK B XOJe
pa6ot IpaBHIIbHBIC BbIBO- | HECYIICCTBEHHBIX | MCHEE 9eM Ha | pabOoThI, KOTOPBIC
IBI;paboTa  BBITON- OmuO0K MOJIOBUHY ~ WJIM | CTYIEHT HE
Hema mo mmamy c | MCTIPABJICHHBIX JOTTyIIIeHA MOJKET
CaMOCTOSTEIIEHO CyIIeCTBEHHAS UCTIPAaBUTH JaXKe
y4eTOM TEXHUKHU
nmo  TpeOOBaHUIO | OomKUOKa no TpeOoOBaHUIO
0€301acHOCTH.
Ipero1aBaTels. Ipero1aBaTes
aubo paboTta He
BBITIOJTHEHA.
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